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Student Handbook Acknowledgment 
 

2022-2023 
 
I have read the 2022-2023 Student Handbook, and I understand that its provisions apply to 
me as a student at Faulkner Law. I understand that from time to time the handbook may be 
updated while I am a student and that those changes will apply to me unless otherwise noted. 
Other University policies may apply and may also be changed from time to time. If there 
appears to be a conflict between the University’s printed policies and the School of Law’s 
policies, the School of Law’s policies shall supersede. 
 
I have read the Honor Code in the 2022-2023 Student Handbook, and I understand that, as a 
student at Faulkner Law, I am subject to the provisions of that code. 
 
From time to time, the University or the Law School takes photographs of classroom sessions 
or other settings to use in promotional literature or for other reasons. Law students should 
be aware that their presence in class and attendance at the Law School may mean that at 
times they will be photographed. By attending school, law students authorize the University 
and its employees, agents, and personnel acting on behalf of the University to use and 
reproduce their likeness or photograph for purposes related to the educational mission of 
the University. Such contemplated purposes include, but are not limited to, use in the publicity, 
marketing, recruitment, and promotion of various university programs. Additionally, the 
University reserves the right to use the photograph or likeness of any student in accordance 
with this policy when the student is present either as a spectator or as an active participant 
at any event relating to, involving, hosted, sponsored, or produced by the University or the 
Law School. 
 
A student or student organization of the Law School is prohibited from using any University 
mark or Law School’s mark, including, but not limited to, the University’s or Law School’s 
name, logo, seal, or other related mark without explicit written permission from the Dean or 
the Dean’s designee.
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PURPOSE AND PHILOSOPHY OF FAULKNER LAW 
 
Faulkner Law is a professional school of Faulkner University, a Christian institution of 
higher education, offering the Juris Doctor degree. The School of Law shares Faulkner 
University’s mission to glorify God by embracing academic excellence and emphasizing a 
strong commitment to integrity within a caring Christian environment. The School of Law 
seeks to prepare students to be practicing attorneys and/or to serve in law-oriented 
positions in business, industry, and government. 
 
As a part of Faulkner University, Faulkner Law is innately influenced by Christian concepts, 
and a part of its purpose is to provide students with the opportunity to study law in an 
environment of ethical and moral values. It is the philosophy of the School of Law that 
members of the bar serve best when they possess, in addition to practical and theoretical 
legal knowledge, a genuine commitment to high standards of personal conduct and 
professional responsibility. Therefore, the School of Law seeks to convey to its students 
not only knowledge of the law, but also an awareness of the responsibilities which 
accompany the power inherent in that knowledge. 

 

HISTORY OF JONES SCHOOL OF LAW 
 
Montgomery County Circuit Judge Walter B. Jones founded the School of Law in 1928 at the 
request of several young men and women who wanted to pursue a legal education but 
could not afford to give up their employment to attend a traditional law school. Judge Jones 
named the school in honor of his father, Thomas Goode Jones (1844-1914). 

 
Thomas Goode Jones was a farmer, soldier, and lawyer. He served as reporter for the 
Supreme Court of Alabama, was elected Speaker of the House of the Alabama Legislature, 
and served two terms as Governor of Alabama. In 1901, President Theodore Roosevelt 
appointed Thomas Goode Jones to serve as the United States District Judge for the Northern 
and Middle Districts of Alabama. Jones authored the Alabama Code of Ethics, a document 
that served as a model for the American Bar Association’s 1908 Canons of Professional 
Ethics. 

 
From 1928 until his death in 1963, Judge Walter B. Jones owned and operated the School 
of Law as a proprietary educational institution. He served as its president, dean, and faculty 
member. Classes were held in his chambers in the Montgomery County courthouse and 
in his home in downtown Montgomery. Judge Jones selected outstanding local attorneys 
to serve as faculty members. 

 
The University of Alabama acquired the School of Law from Judge Jones’ heir, Charles F. 
Bennett, in 1972, and transferred the School of Law’s assets to Jones Law Institute, a non-
profit corporation. In 1983, Alabama Christian College (now Faulkner University) 
purchased the School of Law from the University of Alabama and moved the School of Law 
to the Faulkner campus. 

 
The Law School constructed the first phase of its new building on Faulkner’s campus 
in 1996. In 1998, Faulkner’s Board of Trustees approved a plan directing the Law School 
to seek approval by the American Bar Association. In 2000, the Law School added a full-
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time division to complement its part-time evening division. In 2001, it completed a major 
building expansion, nearly doubling the size of its facilities. In 2006, provisional approval 
was recommended by the Accreditation Committee and was granted by the Council. The 
Law School was granted full approval by the American Bar Association in 2009. A third 
building phase, including the Allen Law Center, was completed in 2011. 

 
In the more than 80 years since its founding, the School of Law has produced more than 
3,100 alumni who have become practicing attorneys, judges, and other contributors to the 
legal profession and corporate world. Many have found their way to prominence in 
Alabama’s legislative services and have become leaders in the civic, educational, and 
business life of their communities. 

 
FAULKNER UNIVERSITY’S ACCREDITATION 

 
Faulkner University is accredited by the Southern Association of Colleges and Schools 
Commission on Colleges to award associate, baccalaureate, masters, and doctorate degrees. 
Contact the Southern Association of Colleges and Schools Commission on Colleges at 1866 
Southern Lane, Decatur, Georgia 30033-4097 or call (404) 679-4500 for questions about 
the accreditation of Faulkner University. 

 

SCHOOL OF LAW’S ACCREDITATION 
 
Faulkner University’s Thomas Goode Jones School of Law is approved by the Council of the 
Section of Legal Education and Admissions to the Bar of the American Bar Association, 
321 North Clark Street, Chicago, Illinois 60654, (312) 988-6738. 
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FAULKNER LAW’S MISSION STATEMENT 
 
As part of the Faulkner University community, the School of Law shares Faulkner 
University’s mission to glorify God by embracing academic excellence and emphasizing a 
strong commitment to integrity within a caring Christian environment. 

 
In its efforts to fulfill this mission, the School of Law endeavors to: 

 
• Provide an excellent legal education in which the faculty engages students 

in a challenging learning experience designed to promote the students’ 
competent and ethical participation in the legal profession; 

 
• Promote a Christian environment that encourages all members of the law 

school community to use their abilities to advance the legal profession and 
benefit society; 

 
• Attract, develop, and retain a highly competent and diverse faculty 

devoted to teaching, community service, and scholarly research and 
writing; 

 
• Attract a qualified and diverse student body; 

 
• Provide students with meaningful resources and experiences such as 

individual academic advising and support, career counseling, clinical, 
externship, and advocacy opportunities, designed to prepare them for their 
roles as competent and ethical members of the legal profession; 

 
• Contribute to discussion of the relationship of faith, learning, and the law; 

and 
 

• Regularly reassess the program of legal education through on-going strategic 
planning to assure continual quality and improvement of the program. 
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ACADEMIC CALENDARS AND SCHEDULES 
 

Academic calendars and schedules are located on the law school’s website at: 
https://law.faulkner.edu/faulkner-law-academics/academic-calendars-and-schedules/ 
 

REQUIRED COURSES 
  

 The list of required courses is located on the law school’s website at: 
 https://law.faulkner.edu/faulkner-law-academics/ 
 
 Navigate to the menu and select “Required Courses & J.D. Degree Requirements.” 
 
 

 
 

   
 

  

https://law.faulkner.edu/faulkner-law-academics/academic-calendars-and-schedules/
https://law.faulkner.edu/faulkner-law-academics/
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SCHOOL OF LAW FACULTY 
 

Charles B. Campbell -- Dean and Associate Professor of Law 
(334) 386-7528, ccampbell@faulkner.edu 

 
John G. Browning – Distinguished Jurist in Residence 
(334) 386-7355, jbrowning@faulkner.edu  
 
Betty Bobbitt Byrne -- Director of Bar Success and Adjunct Professor of Law 
(334) 386-7544, bbyrne@faulkner.edu 

 
John Craft -- Clinical Associate Professor of Law, Director of Clinical and Field Placement Programs 
(334) 386-7975, jcraft@faulkner.edu 

 
Michael J. DeBoer -- Associate Dean for Academic Affairs and Associate Professor of Law 
(334) 386-7971, mdeboer@faulkner.edu 

 
A. Jerome Dees -- Professor of Law 
(334) 386-7534, adees@faulkner.edu 
 
Laura R. Ford -- Associate Professor of Law 
(334) 386-7953, lford@faulkner.edu 

 
Donald W. Garner -- Professor of Law, Emeritus 
dgarner@faulkner.edu 

 
Jeffrey B. Hammond -- Associate Professor of Law 
(334) 386-7211, jhammond@faulkner.edu 

 
Courtney L. Horton -- Research and Writing Assistant Professor of Law 
(334) 386-7917, chorton@faulkner.edu 
 
Layne S. Keele -- Associate Professor of Law 
(334) 386-7547, lkeele@faulkner.edu 

 
Adam J. MacLeod -- Professor of Law 
(334) 386-7527, amacleod@faulkner.edu 

 
Robert L. McFarland -- Associate Professor of Law, Director of Advocacy Programs 
(334) 386-7549, rmcfarland@faulkner.edu 

 
Kelly F. McTear -- Director, Kenneth Dunham Mediation Clinic, Clinical Associate Professor of Law, 
Director of Public Interest Programs 
(334) 386-7924, kmctear@faulkner.edu 

 
Taurus Myhand -- Assistant Professor of Law 
(334) 386-7354, tmyhand@faulkner.edu 
 
Charles I. Nelson -- Dean Emeritus 
(334) 386-7220, cnelson@faulkner.edu 

 
Andy Olree -- Professor of Law 
(334) 386-7215, aolree@faulkner.edu 
 
Melvin L. Otey -- Associate Professor of Law 
(334) 386-7972, motey@faulkner.edu 

mailto:ccampbell@faulkner.edu
mailto:jbrowning@faulkner.edu
mailto:bbyrne@faulkner.edu
mailto:jcraft@faulkner.edu
mailto:mdeboer@faulkner.edu
mailto:adees@faulkner.edu
mailto:lford@faulkner.edu
mailto:dgarner@faulkner.edu
mailto:jhammond@faulkner.edu
mailto:chorton@faulkner.edu
mailto:lkeele@faulkner.edu
mailto:amacleod@faulkner.edu
mailto:rmcfarland@faulkner.edu
mailto:kmctear@faulkner.edu
mailto:tmyhand@faulkner.edu
mailto:cnelson@faulkner.edu
mailto:aolree@faulkner.edu
mailto:motey@faulkner.edu
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Thurston H. Reynolds, II -- Professor of Law 
(334) 386-7218, treynolds@faulkner.edu 

 
Eric P. Voigt -- Research & Writing Associate Professor of Law, Director of Legal Writing Program 
(334) 386-7537, evoigt@faulkner.edu 

 
 
 

LAW LIBRARY FACULTY 
 

Donna M. Spears -- Associate Dean for Information Resources 
(334) 386-7888, dspears@faulkner.edu 
 
Leanne M. Jordan -- Technical Services Librarian  
(334) 386-7564, ljordan@faulkner.edu 
 
Georgette Panagotacos -- Assistant Director for Collections Management & Research Librarian 

 (334) 386-7559, gpanagotacos@faulkner.edu 
 

Ned D. Swanner, Jr. -- Assistant Director for Electronic Services & Research Librarian 

(334) 386-7138, nswanner@faulkner.edu 

 
Updated August 1, 2022 

mailto:treynolds@faulkner.edu
mailto:evoigt@faulkner.edu
mailto:dspears@faulkner.edu
mailto:ljordan@faulkner.edu
mailto:gpanagotacos@faulkner.edu
mailto:nswanner@faulkner.edu
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LAW SCHOOL ADJUNCT FACULTY 
 
The following individuals now teach or have recently taught at the law school as  
adjunct faculty. 

 
Juraldine Battle-Hodge 

Employment Law 
 
David B. Byrne, Jr. 
Banking Law  
Federal Crimes 
Pretrial Practice 
Trial Advocacy 
 
Wesley Causby 
Contract Drafting 
 
Vallee V. Connor 
Legal Research and Writing 
 
Tripp DeMoss 
Pretrial Practice 
 
Holly Free                                      
Legal Research and Writing 
 
Ben Fuller 
Jury Selection (Voir Dire) 
 
D. Mitchell Henry 
Psychology and Dispute Resolution 

 
Jason Isbell  
Legislation 
 
Parker C. Johnston 
Interviewing, Counseling, and Negotiation 
 
Danielle Mason 
Pretrial Practice 
 
Michael McInnish 
Interviewing, Counseling, and Negotiation 
 
Sean McTear 
Constitutional Criminal Procedure 
 
Sherri Mazur 
Trial Advocacy 
 
Stuart Memory 
Contract Drafting 
 
Tamika Miller 
Pretrial Practice 

 
Rachel Minder 
Legal Research and Writing 
 
Brian Moore 
Immigration 
Real Estate Practice 

 

Kelly Pate 
Pretrial Practice 
 
Victoria Relf 
Legal Drafting  
            
William Sawyer 
Bankruptcy 
Evidence 
 
Roman Shaul 
Trial Advocacy 
 
Clifton E. Slaten 
Mediation Clinic 
 
Katharine Palmer Smith 
Land Planning 
 
Brett J. Talley 
Evidence 
 
Barbara Wells 
Psychology and Dispute Resolution 
 
Beau Womack 
Trial Advocacy 
 
W. Brent Woodall 
Trial Advocacy 
 

 

 

 
Updated August 10, 2022 
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LAW SCHOOL ADMINISTRATION 
 

Dean’s Office (334) 386-7514; Fax: (334) 386-7545 
 
Charles B. Campbell, Dean & Associate Professor of Law ccampbell@faulkner.edu 
Michael J. DeBoer, Associate Dean for Academic Affairs & Professor of Law mdeboer@faulkner.edu 
Lori R. Dixon, Law Registrar lawregistrar@faulkner.edu 
Mary Singleton, Faculty Secretary msingleton@faulkner.edu 
 

Admissions (334) 386-7531; Fax: (334) 386-7908 
 
Vallee Connor, Director of Admissions and Adjunct Professor of Law vconnor@faulkner.edu 
 

Advocacy (334) 386-7549; Fax: (334) 386-7545 
 
Robert L. McFarland, Associate Professor of Law, Director of Advocacy Programs       rmcfarland@faulkner.edu 
 

Board of Advocates Office                                                                   (334) 386-7973 
 

Career Development & Student Services  
 
Student Services (334) 386-7550 
Career Development (334) 386-7905 
 
Jennifer L. DeBoer, Assistant Dean of Students & Director of Academic Success jdeboer@faulkner.edu 
Bryan Morgan, Director of Career Development bmorgan@faulkner.edu 
 

Center for Academic Success (334) 386-7550 
 
Jennifer L. DeBoer, Assistant Dean of Students & Director of Academic Success   jdeboer@faulkner.edu 
    

Clinics 
 
Elder Law Clinic (334) 386-7578; Fax: (334) 386-7904 
Family Violence Clinic (334) 386-7915; Fax: (334) 386-7904 
 

Law Library 
 
Circulation Desk (334) 386-7219; Fax: (334) 386-7223 
Reference Desk (334) 386-7533 
 
Donna M. Spears, Associate Dean for Information Resources                                       dspears@faulkner.edu 
Anita Dandridge, Support Services Specialist                                                                                                                                                                             adandridge@faulkner.edu 
Mary Hodge, Circulation Manager                                                                                          mhodge@faulkner.edu 
Leanne M. Jordan, Technical Services Librarian                                                                     ljordan@faulkner.edu  
Gigi Panagotacos, Assistant Director, Collections Mgmt. & Research Librarian       gpanagotacos@faulkner.edu  
Cynthia Smith, Circulation Assistant                                                                                                            csmith@faulkner.edu 
Ned D. Swanner, Assistant Director, Electronic Services & Research Librarian      nswanner@faulkner.edu 

 

 

mailto:ccampbell@faulkner.edu
mailto:mdeboer@faulkner.edu
mailto:mdeboer@faulkner.edu
mailto:lawregistrar@faulkner.edu
mailto:msingleton@faulkner.edu
mailto:vconnor@faulkner.edu
mailto:rmcfarland@faulkner.edu
mailto:jdeboer@faulkner.edu
mailto:bmorgan@faulkner.edu
mailto:jdeboer@faulkner.edu
mailto:dspears@faulkner.edu
mailto:adandridge@faulkner.edu
mailto:mhodge@faulkner.edu
mailto:ljordan@faulkner.edu
mailto:gpanagotacos@faulkner.edu
mailto:csmith@faulkner.edu
mailto:nswanner@faulkner.edu
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Law Review Office                                                                              (334) 386-7580 
 
John (Mitchell) Sikes, Editor-in-Chief                                                                      john.sikes@faulkner.edu              

 
Police Department -- Faulkner University                (334) 386-7250 
After Hours/Emergency                                                                           (334) 239-5496 
   

Registrar                                                                                   (334) 386-7213; Fax: (334) 386-7516 
 
Lori R. Dixon, Law Registrar                                                                                         lawregistrar@faulkner.edu 

 
Student Bar Association Office                                               (334) 386-7581 
 
Alexandria (Alex) Thompson, President                                                                   alexandria.thompson@faulkner.edu 
 

Additional Helpful Contacts -- Faulkner University 
 
Business Office (334) 386-7165, 7173 
Culinary Management (Cafeteria) 
EFC (Technology) 
Faulkner Counseling Center 

Phoebe Dunn  
Michelle Bond  
Roxy Wishum 

Financial Aid, Kristal Darnell 
Multiplex (Student Rec. Center) 
Public Relations 

Pat Gregory, Director of University Marketing 
Angela Hardgrave, Graphic Designer 

University Health Services 

(334) 386-7178 
(334) 386-7171 

 
(334) 386-7368 
(334) 386-7275 
(334) 386-7896 
(334) 386-7195 
(334) 386-7391 

 
   (334) 386-7259             
   (334) 386-7489 
   (334) 386-7183 

dkozak@faulkner.edu 
helpdesk@faulkner.edu 
counselingcenter@faulkner.edu 
pdunn@faulkner.edu 
mbond@faulkner.edu  
rwishum@faulkner.edu 
kdarnell@faulkner.edu 
ksutton@faulkner.edu 
 
pgregory@faulkner.edu 
ahardgrave@faulkner.edu 
healthservices@faulkner.edu 
 
 

 
Additional Helpful Contacts -- Outside the University 

  

 
Alabama State Bar 
Crisis Hotline 
Family Violence Center 
Legal Services Alabama 
Alabama Lawyer Assistance Program 

 
(334) 269-1515 (800) 273-8255 
(334) 206-2100     (334) 832-4570 
(334) 224-6920 
(334) 832-4570 
(334) 517-2238 

 

  Updated August 1, 2022 

mailto:john.sikes@faulkner.edu
mailto:lawregistrar@faulkner.edu
mailto:alexandria.thompson@faulkner.edu
mailto:dkozak@faulkner.edu
mailto:helpdesk@faulkner.edu
mailto:counselingcenter@faulkner.edu
mailto:pdunn@faulkner.edu
mailto:mbond@faulkner.edu
mailto:rwishum@faulkner.edu
mailto:kdarnell@faulkner.edu
mailto:ksutton@faulkner.edu
mailto:pgregory@faulkner.edu
mailto:ahardgrave@faulkner.edu
mailto:healthservices@faulkner.edu
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TECHNOLOGY SUPPORT  

 

IMPORTANT NUMBERS 

 
Call Regarding: Transfer To: 

 
Website Issues – Public Site 
No log in required 

 
webmaster@faulkner.edu 

my.faulkner.edu Online 
Registration Requires 
Student Log In 
(Question/Problem/Error message, 
Grades, Holds, Payment Agreement.) 

 
 
Student Accounts 
(334) 386-7165 

Canvas  Canvas@faulkner.edu 
(334) 386-7396 

 
iPads/Eagle iAdvantage 

 
(334) 386-7396 

Student Network Account Setup or 
Password Reset 

 
https://password.faulkner.edu 

 
 
Technology Services 
 
Wireless 
 
Students with a wireless desktop or laptop computer may connect to the wireless network 
at many locations across campus, including the residence halls. If your computer has Wi-Fi, 
you can simply connect to an available wireless SSID (JSLstudents) and start your web 
browser. The browser will be redirected to the wireless network login page where you 
will log in using your student account and your chosen password. (Please see instructions 
on account setup below.) 
 
Email Accounts 
 
All students are given a Faulkner Gmail account with unlimited storage. Faulkner Gmail can 
either be accessed at Gmail.com or http://mail.google.com/a/faulkner.edu. 
Your username is your firstname.lastname@faulkner.edu. (e.g. Jane.Doe@faulkner.edu) 
Your password is set at https://password.faulkner.edu 
 

  

mailto:webmaster@faulkner.edu
https://my.faulkner.edu/Login/Default.aspx
mailto:Canvas@faulkner.edu
mailto:Canvas@faulkner.edu
https://password.faulkner.edu/
http://mail.google.com/a/faulkner.edu
https://password.faulkner.edu/
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Grades  
 
To view your account information or grades please visit http://my.faulkner.edu 
Your username is your student number.  
Your password is set at https://password.faulkner.edu (same as email password)  
 

 

 
*You will also log onto any Faulkner network PC using the above process. 

Games 
 
Access to Internet gaming is allowed throughout the week but is more relaxed after  
5:00 p.m. You may use campus network PCs to download games and programs, but when 
the PC is restarted, the programs are automatically removed. This does not apply to your 
personal PC. 
 
Server Space 
 
Traditional students are encouraged to store their school-related files on their Faulkner 
Google Drive. The use of USB flash drives is permitted but storing files on Google Drive will 
assure a safe location. Google drive can be accessed by logging into email and clicking the 
nine dots in the upper right corner. You may drag and drops files to your drive. It has 
unlimited space and can be accessed anywhere. Do not place unowned software or music on 
your shared drive. Please refer to the Statement of Ethics for more information regarding 
copyright violations. 
 
Help 
 
If you require assistance, please email helpdesk@faulkner.edu, or dial (334) 386-7171. 
EFC is located in Room 106 of the Rotunda. The office hours are 7:30 a.m. – 5:00 p.m., 
Monday through Friday. 
 

Updated August 1, 2022 

 

http://my.faulkner.edu/
https://password.faulkner.edu/
mailto:helpdesk@faulkner.edu
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CHARACTER AND FITNESS REQUIREMENTS AND 
ADMISSION TO PRACTICE LAW 

 

Law school graduates must be admitted to the bar of a particular state in order to practice law 
there. In addition to passing the state’s bar examination, a candidate for the bar is required 
to meet standards of character and fitness and other qualifications in order to be admitted 
to the bar. 
 
A Continuing Duty to Update Your Application for Admission 
 
This law school was named after Thomas Goode Jones, who authored the Alabama Code of 
Ethics that served as a model for the American Bar Association’s 1908 Cannons of 
Professional Ethics. The American Bar Association’s current Preamble to the Model Rules of 
Professional Conduct requires that “A lawyer's conduct should conform to the requirements 
of the law, both in professional service to clients and in the lawyer's business and personal 
affairs.” 
 
As a student of Faulkner Law, you owe a continuing duty to update your law school 
application to accurately respond to the questions posed therein. Your law school 
application provides information relevant to certify you to the state bars. Any information 
that may reflect on your character and fitness to practice law should be fully disclosed in 
your law school application. You must report in writing to the Associate Dean for 
Academic Affairs and the Assistant Dean of Students any conviction, guilty plea, or plea of 
nolo contendere (no contest to the charge), including any such incidents that occur either 
before matriculation or during your law school career. This includes traffic offenses. 
Failure to report or knowingly deceive the administration of the law school by withholding 
information can subject a student to disciplinary sanctions, up to and including dismissal, 
after the right to be heard. 
 
To update your Application for Admission, complete the Student’s Addendum to Application 
for Admission and return it to the Assistant Dean of Students. 
 
Additionally, you should try to consult with an official of the bar as necessary to discover 
whether any past conduct could keep you from becoming admitted to the bar upon 
graduation from law school. 
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Applying for Bar Admission 
 

Each state has its own bar admission rules and registration procedures. Those students 
who intend to practice law are encouraged to review the rules in any state in which they 
plan to practice, especially those rules relating to specific courses or course credit hours 
that might be required during law school and registration deadlines. In most states, 
registration for the bar examination is required during the student’s third-year of law 
school. A few states, including Alabama, require students to complete a Law Student 
Registration for the bar examination during their first year of law school. Some states, 
including Alabama, offer financial discounts to students who complete the Law Student 
Registration within a certain time period during their first year of law school  

As a law student, you should consult the website of the bar examiners of the jurisdiction(s) 
in which you wish to be admitted. A list of the appropriate entity  in each state is provided 
at the website of the National Conference of Bar Examiners at www.ncbex.org. Please 
review the publication, “Comprehensive Guide to Bar Admission Requirements” 
to find your desired state and requirements. The Alabama State Bar’s Admissions Office 
website is https://admissions.alabar.org/home . 

Questions 
 
If you have questions concerning your duty to update your Application for Admission, please 
contact the Assistant Dean of Students for assistance. If you have questions concerning the 
bar examination or the bar application in your state, please contact the Director of Bar 
Success for assistance. 

https://admissions.alabar.org/home
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PART 5—WRITING REQUIREMENTS 
 
 

§ 2-501. Rigorous Writing Requirement. 
 
(a) Among the requirements for the J.D. degree is the satisfactory fulfillment of the 

Rigorous Writing Requirement. The purpose of the Rigorous Writing Requirement is to 
give each student a challenging experience in legal research, problem solving, 
organization, legal reasoning, and legal writing. It may involve interdisciplinary work, 
the integration of theory and application, probing fundamental legal values, analysis of 
the current state of the law, and/or advocacy of a particular position. Satisfaction of 
the Rigorous Writing Requirement must involve a close working relationship with the 
supervising professor. The receiving of credit in Legal Analysis and Persuasion is a 
prerequisite for fulfillment of the Rigorous Writing Requirement. 

 
(b) The Rigorous Writing Requirement may be satisfied in any of the following ways: 

(1) By writing a paper or other document in connection with a seminar (or other 
upper-level course in which each student is required to write a paper) taught by a 
full-time faculty member (or, with permission of the Associate Dean for Academic 
Affairs, by an adjunct faculty member). 

(2) By writing any portion of an appellate brief prepared for and submitted in an 
interscholastic moot court competition for which the student is entitled to and 
receives a grade of “P” and course credit pursuant to § 2-468. 

(3) With permission of the Associate Dean for Academic Affairs, by writing a 
directed research paper under the supervision of a full-time faculty member. 

 
(c) The requirements for a paper satisfying the Rigorous Writing Requirements under 
(b)(1) or (b)(3) of this section are as follows: 

 
(1) If written in connection with a course, it shall be on some aspect of the subject 

matter of the course. 
(2) It shall be a substantial paper resulting from extensive research. It shall be at least 

6,500 words in length, exclusive of footnotes. Each student shall be required to 
submit a word count, excluding footnotes, with the final draft. 

(3) It shall be a product of high caliber that demonstrates the student’s ability to 
define a research problem and to do legal analysis. It shall be properly footnoted or 
end-noted in a form approved by the supervising professor. 

(4) Before the student is given approval to write the paper, he or she shall submit a 
100–200 word executive summary of the proposed paper, explaining the nature of 
the subject and how he or she plans to cover it. 

(5) Prior to the student’s submission of a draft, the supervising professor shall examine 
and approve an outline of the proposed paper. 

(6) Prior to the student’s submission of the final paper, the supervising professor shall 
critically evaluate at least one draft of the student’s work. 
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(7) If written in connection with a seminar or other course in which each student is 
required to write a paper, the final paper must qualify for a grade no lower than C+ 
or the equivalent thereof. If written as a directed research paper, the final paper 
shall be of such quality that, if it were written and graded to meet a requirement of 
a seminar, it would receive a grade no lower than C+ or the equivalent thereof. 

 

(8) Prior to approval of the final paper, the student shall confer with the supervising 
professor at least twice, and more times if required by the professor. 

 

(d) The requirements for a paper satisfying the Rigorous Writing Requirements under 
(b)(2) of this section are as follows: 
(1) The interscholastic moot court competition rules must permit faculty input in the 

writing or review of the brief. 
(2) A member of the faculty must review drafts of the brief and provide feedback 

to the students. 
(3) At the time the brief is submitted to the interscholastic moot court competition, 

the brief must also be submitted to the supervising faculty member. 
(4) The supervising faculty member must certify that the brief satisfies the Rigorous 
Writing Requirement. 

 

(e) The Associate Dean for Academic Affairs may waive or modify the provisions of the 
Rigorous Writing Requirement for any student who attended the law school before 
the fall semester of 1999. 

 
(f)  If the supervising professor approves the final paper, he or she shall complete and 

deliver to the Associate Dean for Academic Affairs the following certification: 
 

I certify that   (name of student)   has written a paper that 

satisfies the Rigorous Writing Requirement.  The student wrote the paper 

_____  in connection with the course, ___________________________; the paper 

qualified for a grade no lower than C+ (or the equivalent thereof). 

_____ as directed research; the paper would receive a grade no lower than C+ 

(or the equivalent thereof) if it were written and graded to meet a requirement 

of a seminar. 

_____  as a portion of a brief for an interscholastic moot court competition for 

which the student is entitled to and will receive (or has received) a grade of 

“P” and course credit.   

 ___________________________________________      ____________________ 
Signature of Supervising Professor           Date 

 

Sept. 21, 2004; Rev. Jan. 31, 2006; Oct. 12, 2007;  
Dec. 7, 2007; May 6, 2014; Apr. 13, 2016 
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§ 2-502. Paper Not To Be Used for More than One Academic Purpose. 
 
(a) A student who submits a paper or other writing for credit in a course or Independent 

Study shall not submit that paper or writing or a revision thereof or another writing on 
essentially the same topic (1) for credit in any other course or Independent Study or 
(2) for fulfillment of a condition to become a member of the Law Review staff. 

 
(b) A student who submits a paper or other writing for fulfillment of a condition to become 

a member of the Law Review staff or for fulfillment of a condition in connection with 
an inter- scholastic moot court competition, shall not submit that paper or writing or a 
revision thereof or another writing on essentially the same topic (1) for credit in a 
course or Independent Study or (2) for fulfillment of another condition in connection 
with membership on the Law Review staff. 

 

(c) The rules in this section shall not prohibit a student from submitting a paper for a 
course or Independent Study and simultaneously using that paper to satisfy the 
Rigorous Writing Requirement or the prerequisite comment for senior Law Review 
staff. 

 
Sept. 21, 2004 
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PART 6—PROFESSIONAL DEVELOPMENT REQUIREMENT 
 
§ 2-601. Professional Development Requirement.  
(These changes shall be applicable to students matriculating after July 1, 2014.) 

 
(a) Among the requirements for the J. D. degree is the satisfactory fulfillment of the 

Professional Development Requirement. The purpose of the Professional Development 
Requirement is to give each student a challenging experience in the development of 
professional skills to prepare students for the practice of law. “Professional skills” 
means skills that the American Bar Association has identified as necessary for effective 
and responsible participation in the legal profession. In order to graduate a student 
must complete at least six (6) credit hours of Professional Development courses, 
identified in subsections (b) and (c) below. Except for the Law Review Editor-in-Chief 
and other members of the Law Review Editorial Board and students who receive credit 
for inter-scholastic advocacy competitions, a student must complete at least three (3) 
credit hours of Advanced Practicum courses and at least three (3) credit hours of 
Experiential Learning courses. 

 
(b) The Advanced Practicum Requirement may be satisfied in any of the following 

courses:  
(1) Advanced Legal Research 
(2) Appellate Advocacy 
(3) Contract Drafting 
(4) Dispute Resolution Processes  
(5) Interviewing, Counseling, and Negotiation 
(6) Pretrial Practice (civil or criminal)  
(7) Trial Advocacy 
(8) Trial Advocacy for Competition  
(9)  Moot Court Competition Team  
(10)Mediation Competition Team  
(11)Trial Competition Team 

 

(c) The Experiential Learning Requirement may be satisfied in any of the following 
courses:  
(1) Elder Law Clinic 
(2) Family Violence Clinic 
(3) Field Placement 
(4) Mediation Clinic 
(5) Nonprofit Law Clinic 

Jan. 20, 2005; Rev. Sept. 13, 2005; July 9, 2010; 
Apr. 22, 2015; Sept. 11, 2018; Oct. 9, 2019  
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CHAPTER THREE ~ ACADEMIC PROGRESS 
 

PART 1—J.D. DEGREE 
 
§ 3-101. Degree Conferred upon Graduates. 
 

The law school confers the Juris Doctor (J.D.) degree upon its graduates. 

 
Sept. 21, 2004 

 
§ 3-102. Graduating Summa Cum Laude. 
 
(a) Students graduating with grade point averages ranked in the top three percent of 

each graduating class shall be designated Summa Cum Laude. 
 
(b) For purposes of § 3-102 through § 3-104, the term “graduating class” shall be defined 

as all students appearing on the commencement program in May of each year. Honors 
will be computed based on a student’s grade point average at the conclusion of the 
student’s penultimate semester and will be re-computed at the conclusion of the 
student’s final semester. If a student qualifies for honors after either period, the student 
will be notified of this honor and it will be recorded on the student’s transcript. Only 
the students qualifying for honors as of the penultimate semester will be recognized at 
commencement. 

Sept. 21, 2004; Rev. Feb. 13, 2007; Nov. 9, 2009 
 

§ 3-103. Graduating Magna Cum Laude. 
 
Students graduating with grade point averages ranked in the range of top three percent 
to top six percent of each graduating class shall be designated Magna Cum Laude. 

Sept. 21, 2004; Rev. Feb. 13, 2007 
 
§ 3-104. Graduating Cum Laude. 

 
Students graduating with grade point averages ranked in the range of top six percent to 
top fifteen percent of each graduating class shall be designated Cum Laude. 

Sept. 21, 2004; Rev. Feb. 13, 2007 
 
§ 3-105. Requirements for Degree. 
 
(a) A student shall earn the J.D. degree upon satisfying the following requirements (which 

are not subject to variance or waiver unless otherwise provided by faculty policy): 
 

(1) The successful completion of 90[*] semester hours of offerings, which shall 
include successful completion of all required courses; 

(2) Satisfaction of the Rigorous Writing Requirement, § 2-501, and Professional 
Development Requirement, § 2-601; 

(3) A cumulative grade point average of at least 2.00; and 
(4) The completion of six semesters in residence (or the equivalent) if a full-time 

student or eight semesters in residence (or the equivalent) if a part-time student. 
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(b) Requirements for earning the J.D. degree, as well as the courses offered, may be 
changed by the faculty at any time. 

 
[*The 90-hour requirement “applies] to students matriculating in the J.D. program after 
July 1, 2016.”  For students matriculating in the J.D.  program before July 2, 2016, the 
applicable requirement is 88 hours.] 

Jan. 20, 2005; Rev. May 6, 2014; Mar. 9, 2016; Sept. 11, 2018 
 

 

§ 3-106. Time to Complete Degree. 
 
(a) The maximum period of time for a full-time law student to complete the requirements 
for the J.D. degree shall be five years. 

 
(b) The maximum period of time for a part-time law student to complete the 
requirements for the J.D. degree shall be six years. 

 

 

§ 3-107. Limit upon Credits from “Pass” Offerings. 

Sept. 21, 2004 

 

Of the 90[*] credits needed for graduation, no more than 12 credits may be acquired 
through offerings in which the student may receive the grade of “P,” unless authorized by 
the Associate Dean of Academic Affairs. The total number of hours counted towards this 
limit is exclusive of hours accumulated in courses with a teaching component, including, 
but not limited to, externships, clinics, and participation on an interscholastic advocacy 
team. 

 
[*The 90-hour requirement “applies] to students matriculating in the J.D. program after July 1, 2016.” For 
students matriculating in the J.D. program before July 2, 2016, the applicable requirement is 88 hours.] 

 
Sept. 21, 2004; Rev. Nov. 5, 2004;  

Nov. 14, 2006; Nov. 9, 2009;  
May 6, 2014;  
Mar. 9, 2016 
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PART 2—RESIDENCY 
 
§ 3-201. Full-time Student’s Residence during a Semester. 

 
(a) To receive residence credit for a semester, a full-time student must (1) complete the 

semester enrolled for at least ten semester hours and (2) receive academic credit for at 
least nine semester hours. 

 
(b) In any semester in which a full-time student fails to receive residence credit for a 

semester pursuant to subsection (a) hereof, the student shall receive residence credit 
for a fraction of a semester in the ratio that the hours of academic credit received bears 
to ten. 

Sept. 21, 2004 
 

§ 3-202. [Reserved]. 
 
§ 3-203. Full-time Student’s Residence during Sessions Other than a Semester. 

 
(a) Subject to subsection (b) hereof, in any session other than a semester, a full-time 

student shall receive residence credit for a fraction of a semester in the ratio that the 
hours of academic credit received bears to ten. 

 
(b) The total of all courses taken in summer sessions by a full-time student shall not count 

for more than one semester in residence. 
Sept. 21, 2004 

 

§ 3-204. [Reserved]. 
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PART 3—COURSE OF STUDY 
 

§ 3-301. Maximum Loads. 
 
(a) Full-time students may not register for more than 16 credit hours per semester and 
part-time students may not register for more than 11 credit hours per semester without 
first receiving written permission from the Associate Dean for Academic Affairs. 
 
(b) The preceding section notwithstanding, full-time students whose grade point average is 
2.5 or higher may not register for more than 18 credit hours per semester. 

Sept. 21, 2004; Rev. Nov. 14, 2006 

§ 3-302. Changing Between the Full-time Schedule, the Flexible Schedule, or the 
Executive Schedule and from Full-time Status. 

A student who wishes to change between the full-time schedule, the flexible schedule, or the 

executive schedule may do so only upon written application to and the approval of the 

Associate Dean for Academic Affairs. Regardless of whether a student wishes to change 

between schedules, a student who wishes to change from full-time status to fewer than ten 

hours in a semester may do so upon written application to and the approval of the Associate 

Dean for Academic Affairs. 
Sept. 21, 2004; May 13, 2020 

§ 3-303. Changing Sections of Same Course. 
 
Students who wish to change sections of the same course may do so only upon written 
application to the Associate Dean for Academic Affairs and with the approval of the 
Associate Dean for Academic Affairs and the professors of the two sections. 

Sept. 21, 2004 
  

§ 3-304. Full-time Student’s Study during First Year. 
 
A first year full-time student must take those courses prescribed by the faculty and may not 
add or drop classes except that the student may withdraw completely from school.  Nor 
may a first year full-time student change to part-time status during the course of a semester 
once begun; the student must either complete the semester as a full-time student or 
withdraw from school. 

Sept. 21, 2004 

§ 3-305. [Reserved]. 
 
§ 3-306. Dropping Courses without Cause. 
 
(a) Subject to the provisions of Sections 3-304 and 3-305 and of Subsection 3-403(c), a 
student may drop a course or courses at any time prior to the close of business on the fourth 
Friday of the semester (or, for sessions shorter than a regular semester, at any time prior 
to the close of business on the day immediately after 27% of the session’s classes have met). 
 
(b) To drop a course, a student must submit a timely and properly completed form.  A grade 
of “WP” will be assigned and appear on the student’s transcript.  The “WP” will not have 
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any effect on the student’s grade point average.  The University’s tuition adjustment policy 
will apply. 

Sept. 21, 2004 
 

§ 3-307. Dropping Courses for Good Cause. 
 
(a) After the deadline specified in Subsection 3-306(a), subject to the provisions of Sections 

3-304 and 3-305 and of Subsection 3-403(c), a student may be allowed to drop without 
academic penalty a course (or courses) for good cause shown. 

 
(b) “Good cause” shall be limited to well-documented, serious medical problems of the 

student or an immediate family member or death of an immediate family member. 
 
(c) A request to drop must be in writing, with all supporting documents, and must be 

delivered to the Associate Dean for Academic Affairs prior to the start of the scheduled 
final examination for the course. 

 
(d) The request to drop must be approved by both the Associate Dean for Academic Affairs 

and the instructor of the course. 
 
(e) If the request to drop is approved, a grade of “WP” shall be assigned and appear on the 

student’s transcript.  The University’s tuition adjustment policy will apply. 
 
(f) If the request to drop without academic penalty is not approved, the same shall be 

communicated promptly to the student.  If the student desires to drop despite the 
imposition of academic penalty, the student shall be assigned a grade of “WF”.  The 
University’s tuition adjustment policy will apply. 

 
(g) Once the student has indicated a desire to drop a course despite the imposition of 

academic penalty, the student shall not be permitted to withdraw from that course by 
a withdrawal pursuant to Section 3-902. 

Sept. 21, 2004 
 

§ 3-308. Retaking Course. 
 
A student who receives a grade of 0.00 or “WF” in any required course must enroll in 
that same course in the first subsequent semester in which that course is offered. 

Sept. 21, 2004 
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§ 3-309. Visiting Privileges at Another Law School. 
 
(a) The Associate Dean for Academic Affairs may approve the petition of a student 

requesting visiting privileges at an ABA-approved law school or program if (1) the visit 
would serve the best interests of both the student and Jones School of Law, (2) the 
petitioner’s cumulative grade point average at the law school is 2.00 or higher, and (3) 
either the petitioner has a special interest in taking a concentration of courses in a 
defined subject matter, and the law school will not be able to offer that concentration 
of courses during the petitioner’s period of attendance at the law school; or the 
petitioner shows that hardship will result if visiting status is not granted.  “Hardship” 
will normally consist of compelling medical or employment circumstances in the 
petitioner’s family. 
 

(b) In all cases, the petitioner must provide the course description for each course to be 
taken at the other law school, and receive pre-approval of the course(s) from the 
Associate Dean for Academic Affairs. 

 

(c) Residence credit shall be granted to students on visiting status. 
 

 
Sept. 21, 2004 
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PART 4—ATTENDANCE 
 
§ 3-401. Requirement of Attendance and Preparation. 

 
Students are required to attend class meetings in the courses for which they are 
registered, and to be prepared to participate in the class discussion. 

Sept. 21, 2004 
 

§ 3-402. Attendance for Part of Class. 
 
Each faculty member has absolute discretion to deem absent a student who arrives 
late for, or leaves early from, a class meeting. 

Sept. 21, 2004 
 

§ 3-403. Limitation on Number of Absences. 
 
(a)  Any student whose absences exceed 22% of all meetings in a course as specified in 

Section 3-404 shall have his/her final grade in the course reduced by one step for every 
absence over the maximum, as stated in this subsection. As used in this section “one 
step” is the number of grade points necessary to reduce the grade to the next lower grade 
on the grading scale. 

 
(b) Absences are counted from the first class meeting of the course, regardless of when a 

student actually registers for a course. 
 
(c) Once a student has been absent from more than the maximum permitted number of 

class meetings as specified in Section 3-404, the student shall not be permitted to drop 
the course pursuant to Section 3-306 or 3-307 or to withdraw from the course pursuant 
to Section 3-902. 

Sept. 21, 2004; Rev. Apr. 21, 2005;  
Sept. 30, 2011; Oct. 14, 2014; May 11, 2022 
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§ 3-404. Maximum Number of Absences Permitted. 

(a) Regular Semester Courses. Each semester, the maximum number of absences 
permitted by the 22% rule shall be the same for all courses that regularly meet the 
same number of times each week for the entire semester; for each category of course, 
such maximum number shall conclusively be deemed the following: 

               22% rule 

Courses regularly meeting 4 times each week all semester  12 

Courses regularly meeting 3 times each week all semester  9 

Courses regularly meeting 2 times each week all semester  6 

Courses regularly meeting 1 time each week all semester  3 

Courses regularly meeting in person 9 times all semester  2 

 

(b) Summer Session Courses. For on-campus summer courses, the maximum number of 
absences permitted shall be 5. For asynchronous summer courses, an absence is the 
failure to complete a week's assigned activities, and the maximum number of 
absences permitted is 1. For the summer Field Placement Class, the maximum 
number of absences permitted shall be 2. 

Sept. 21, 2004; Rev. Jan. 31, 2006; 

Sept. 30, 2011; Oct. 14, 2014; Nov. 10, 2021; May 11, 2022 
 

§ 3-405. Instructor’s Discretion to Adopt Stricter Policy. 
 
A faculty member may, at his or her option, adopt a policy requiring a higher level of 
attendance. However, the professor may lower the student’s final course grade no more 
than one step per absence when the student’s absences exceed those specified in the 
professor’s policy. Such policy must be in writing and communicated to students at the 
first class of the semester. As used in this section “one step” is the number of grade points 
necessary to reduce the grade to the next lower grade on the grading scale. 

Sept. 21, 2004; Oct. 14, 2014 
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§ 3-406. Procedures. 
 
After each class, each faculty member shall submit to the Associate Dean for Academic 
Affairs daily class rosters signed by all students in attendance. The Associate Dean for 
Academic Affairs shall record dates of absences for each student on a master class roster. 

Sept. 21, 2004 

§ 3-407. Modification of the Attendance Policies in Unusual Circumstances. 

In unusual circumstances, when the application of the attendance policies in §§ 3-403 to 3-
407 may work an undue hardship, the Dean shall have the discretion to ameliorate the 
hardship by modifying the attendance policies or by otherwise granting an exception 
thereto. In taking such ameliorative action, the Dean shall follow the following guiding 
principles: 
 

(1) Student absences combined with remote attendance should not exceed 33% 
of all meetings in a course. 

 
(2) When students are not present in person but are able to attend class 

meetings remotely, they should be required to do so. 
 
(3) Absent good cause, remote attendance in a residential course should not 

exceed 33% of all meetings in a course. 
 
The Dean shall report to the full faculty regarding any such ameliorative action that is 
taken. 

Nov. 10, 2021 
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PART 5—STUDENT EMPLOYMENT 
 
§ 3-501. Employment Limitation on Student Taking More than 12 Hours. 

 
A student shall not engage in remunerative employment for more than 20 hours per week 
(whether outside or inside the law school) in any semester in which the student is enrolled 
in more than 12 semester hours. 

Sept. 21, 2004 
 

§ 3-502. Employment Certification by Student Taking More than 12 Hours. 
 
(a) At the beginning of each semester in which a student is enrolled in more than 12 

semester hours, the student shall sign a statement certifying that the student is not 
engaged in remunerative employment for more than 20 hours per week and that he or 
she will not be so engaged during the remainder of the semester. 

 
(b) Signing such a statement that is false is a violation of the Honor Code and shall be 

grounds for any sanction identified in the Honor Code, including expulsion from the law 
school. 

Sept. 21, 2004 
 
§ 3-503. Full-time First Year Students. 

 
Full-time  first  year  students  are  discouraged  from  engaging  in  any  type  of  
remunerative employment. 

Sept. 21, 2004 
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PART 6—EXAMINATIONS 
 
§ 3-601. Time for Final Examinations. 

 
No final examination shall be given at any time earlier than during the examination 
period which follows the end of the last regularly scheduled class of each session. 

Sept. 21, 2004 
 

§ 3-602. Length of Final Examinations. 
 
(a) The final examination shall be of suitable length and complexity to serve as an accurate 

evaluation of scholastic achievement. 
 
(b) The time length of any final examination shall approximate the credit hours assigned 

to that particular course.  However, no final examination shall exceed 3½ hours in 
length, with the exception of a “take-home” examination. 

 
(c) The final examination in courses teaching predominately subject-matter tested on 

the Multistate Bar Examination shall include a substantial component in Multistate Bar 
Examination format. Such component should include questions simulating the time 
pressure, complexity, length, and content of Multistate Bar Examination questions 
related to that course’s subject matter. 

Sept. 21, 2004; Jan. 20, 2015 
 

§ 3-603. Waiver of Requirement of Final Examination. 
 
The Associate Dean for Academic Affairs shall have the discretion to waive, on a case-by-
case basis, the requirement of a final examination in any course designated for a final 
examination in Part 3 or 4 of Chapter Two. 

Sept. 21, 2004 
 

§ 3-604. Taking Examinations at Other than Scheduled Times. 
 
(a) Except as provided in subsection (b) or (c) hereof, all students shall take each 

examination at its scheduled time. 
 
(b) Before the examination.  Prior to the scheduled time for an examination, only the 

Associate Dean for Academic Affairs has the authority to permit a student to take an 
examination at a time other than its scheduled time. 

 
(1) A student shall be granted a departure from the examination schedule for a 

conflict of examinations scheduled simultaneously. The Associate Dean for 
Academic Affairs shall post the final examination schedule at least three weeks 
prior to the last scheduled day of classes. A student claiming a conflict shall notify 
the Associate Dean for Academic Affairs of the conflict no later than one week after 
the examination schedule is posted. The Associate Dean for Academic Affairs shall 
promptly notify faculty members of conflicts, preserving the anonymity of the 
examination process. The student shall take the make-up examination at such time 
as shall be determined by the Associate Dean for Academic Affairs. 
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(2) A student may be granted a short delay from the examination schedule for a course 
or courses, provided the student or an immediate family member has a serious 
medical emergency or on account of a death of an immediate family member or on 
account of other exigent circumstances. The student must petition the Associate 
Dean for Academic Affairs as soon as possible before the examination and provide 
credible, objective evidence (e.g., a letter from a licensed medical doctor) of the 
nature and extent of the serious medical emergency or such evidence of the death of 
the immediate family member or such evidence of other exigent circumstances.  If 
the petition is approved, arrangements shall be made with the faculty member for 
the student to take a make-up examination as soon as is practical. Due to the 
impracticability of maintaining anonymous grading for a make-up examination, the 
student waives the right to claim a grievance based on arbitrary and capricious 
grading. 

 
(3) Every reasonable effort shall be made (i) to draft the academic calendar to 

exclude examinations on religious days of worship and holidays, and (ii) to allow a 
student with a religious conflict with an examination time to take such examination 
at another time provided that the conflict has been substantiated to the satisfaction 
of the Associate Dean for Academic Affairs. 

 
(c) After the Examination. 

 
(1) If a student misses an examination without having requested relief pursuant to 

subsection (b) hereof, the student shall receive a grade of “0.00” for the examination 
unless the student petitions the Associate Dean for Academic Affairs in writing to 
make up the examination and the Associate Dean for Academic Affairs grants some 
form of relief.  The Associate Dean for Academic Affairs shall not consider such a 
petition if the student has requested relief pursuant to subsection (b) hereof; when 
the Associate Dean for Academic Affairs does consider such a petition, the student 
shall have the burden of overcoming a presumption that the petition should be 
denied. 

 
(2) The Associate Dean for Academic Affairs may grant the student permission to make 

up the examination, or may provide such other relief and/or sanctions as he or she 
may deem appropriate under the circumstances, after consultation with the affected 
professor(s). Relief may only be granted under this subsection if the student or an 
immediate family member had a serious medical emergency or on account of a death 
of an immediate family member or on account of other exigent circumstances. The 
student must petition for permission to make up the examination by submitting to 
the Associate Dean for Academic Affairs a written petition as soon as possible after 
the examination. The petition should provide credible, objective evidence (e.g., a 
letter from a licensed doctor) of the nature and extent of the serious medical 
emergency or of the death of the immediate family member or of other exigent 
circumstances. The petition must also set forth why the student failed to request 
relief pursuant to subsection (b) hereof. 



32 

 

(3) If the petition is approved and the Associate Dean for Academic Affairs grants 
permission to take a make-up examination, arrangements shall be made with the 
faculty member for the student to take a make-up examination as soon as is 
practical. Due to the impracticability of maintaining anonymous grading for a 
make-up examination, the student waives the right to claim a grievance based on 
arbitrary and capricious grading. 

Sept. 21, 2004; Rev. Nov. 14, 2006 
 
 
§ 3-605. Examinations Other than Final Examinations. 

 
(a) The instructor of each class of Civil Procedure I, Criminal Law, Torts, and Foundations of 

Law shall give an examination during the semester. The instructor of each class shall 
determine the length and format of the examination for that class, what material will 
be covered on the examination, whether the examination will be for practice only or 
for credit (and, if so, how much credit), and what type of feedback the students will get 
after the examination. 

 
(b) In all classes not described in subsection (a) hereof, each instructor shall decide 

whether to give an examination during the semester. For any such examination, the 
instructor shall have control over all aspects of the examination. 

Sept. 21, 2004; Rev. Nov. 5, 2004; Mar. 31, 2010 
 

§ 3-606. Student’s Post-examination Review. 
 
Pursuant to procedures administered by the Associate Dean for Academic Affairs, a 
student shall be permitted to review his or her examination papers. 

Sept. 21, 2004 
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PART 7—GRADES 
 

§ 3-701. Preamble. 
 
It is the sense of the faculty that every faculty member should be guided by responsibility 
and professionalism when assigning grades in any law school course. Responsibility and 
professionalism include, among other factors, the basic premise that a faculty member 
should not give students false hope by assigning favorable grades to students who 
demonstrate little chance of success on the bar examination and in the practice of law. 

 
Faculty members must not be reluctant to assign a “0.00” to any student in any course 
when the student’s performance demonstrates either an inability to grasp basic concepts 
of the course or an inability to apply basic analytical reasoning skills in an examination or 
other performance measure of the student’s course work. 

 
Every faculty member has an ethical obligation to adhere to the grading standards adopted 
by the faculty. Faculty members teaching different sections of the same course in a 
semester should confer with each other to make every effort to have consistency in grading 
for the course. 

Sept. 21, 2004 
 
§ 3-702. Grading Standards. 

 
(a) The following grade distribution percentages shall be used in every course with 20 

or more students with the exception of Legal Research and Writing I and II, Bar 
Examination Skills and Strategies, Professional Development courses, and seminar 
courses. 

 
 

Grade Mandatory Range   
4.00, 3.67 0 to 25% 
3.33, 3.00, 2.67 25 to 65% 
2.33, 2.00, 1.67 20 to 60% 
1.33, 1.00, 0.50, 0.00 0 to 15% 

 
(b) Except as otherwise provided in subsections (d) and (e) hereof, a faculty member shall 

not assign grades in a course with a mean in excess of the mean specified in subsection 
(c) hereof. 

 
(c) The target mean grade in each first year course shall be 2.80. However, faculty members 

may arrive at any mean between 2.70 and 2.90 for first year courses. Notwithstanding 
this, a faculty member may petition in writing the Associate Dean for Academic Affairs 
for a variance of this first year mean range and shall only assign such a varied range in 
extraordinary circumstances and with the Associate Dean’s consent. The maximum 
mean grade in other courses in the curriculum shall be 3.00. 

 
(d) The grades of students who fail the course for non-attendance or who withdraw from the 

course and are assigned a failing grade shall be used in the calculation of the maximum 
mean. If a student withdraws from a course with the mark of “WP” but has already 
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earned a grade in the course, that grade shall not be used in the calculation of the 
maximum mean. 

 

(e) Because of the difficulty of applying grading standards in a uniform manner in every 
course, the faculty and the Associate Dean for Academic Affairs should be guided by 
Section 3-701 and common sense when applying the grading standards specified in this 
section. The following are examples of application of the grading standards in special 
circumstances: 

 
(1) It is possible that a particular course has a disproportionate number of better-than-

average students because of the nature of the course material or other factors. Thus, 
deviation from the maximum mean for a course may be appropriate when the 
average of the cumulative grade point averages of the students in the course is 
higher than the maximum mean specified by the grading standards. 

 
(2) A course with very few students presents special problems in applying a maximum 

mean. 
 

Sept. 21, 2004; Rev. May 3, 2005;      
Jan. 31, 2006; Apr. 14, 2006;               

Aug. 7, 2007; May 4, 2010;                
Mar. 18, 2014; Dec. 6, 2017;                  

Nov. 13, 2018 
 
§ 3-703. Values. 

 
(a) The grades and marks assigned at the law school shall have the following values: 

 
    4.00   1.33 
    3.67   1.00 
    3.33   0.50 
    3.00   0.00 
    2.67   0.00 (WF, Withdrawn Failing) 
    2.33   P (Pass—Satisfactory) 
    2.00   I (Incomplete) 
    1.67   WP (Withdrawn Passing)  
       NC (No Credit) 

 
(b) Course credit shall not be given for a grade of “0.00” or “WF,” but the numerical 

grade equivalent of 0.00 shall be used in calculating the student’s cumulative grade 
point average. 

 
(c) If a student receives a grade of “0.00” or “WF” in a course, the subsequent successful 

completion of the course shall not remove the prior failing grade from the student’s 
transcript, and the 0.00 for the prior failing grade shall continue to be used in 
calculating the student’s cumulative grade point average, except as provided in section 
3-907. 
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(d) Course credit shall be given for a grade of “P,” but no numerical grade equivalent 
shall be assigned and the grade shall not affect the cumulative grade point average. 

 
(e) Course credit shall not be given for a mark of “I,” “NC,” or “WP,” and the mark shall not 

affect the cumulative grade point average. 
Sept. 21, 2004; Rev. May 3, 2005; June 4, 2014 

 

§ 3-704. Class Participation’s Effect on Grade. 
 
A professor may take into account the quality of a student’s class participation in 
determining the course grade, provided this policy is described in writing to students no 
later than the second class meeting. However, the maximum amount by which a student’s 
participation may positively or negatively influence the student’s grade is one step.  As 
used in this section “one step” is the number of grade points necessary to reduce the grade 
to the next lower grade on the grading scale. 

Sept. 21, 2004; Oct. 14, 2014 
 
§ 3-705. Anonymous Grading. 

 
(a) In any course in which the final grade is determined in whole or in part by a written 

examination, all parts of the examination shall be graded anonymously. 
 
(b) In  any course in  which  students  may receive credit  for factors  in  addition  to the 

final examination (such as written work submitted during the semester or class 
participation), the instructor shall make a preliminary submission of each student’s (1) 
examination grade (or score), (2) grade (or score) for each other factor for which credit 
is being given, and (3) proportionate weighting for each factor. Using that data, the 
administration shall calculate each student’s preliminary grade (or score) and return 
to the instructor all of those grades (or scores) accompanied only with the students’ 
secret numbers. Taking into account Sections 3-701 and 3-702, the instructor shall 
then determine the actual grade to be assigned to each secret number. 

Sept. 21, 2004 
 

§ 3-706. “Pass” Offerings. 
 
The grade of “P” shall be assigned only in those offerings which are specifically designated 
for such grade in Parts 3 and 4 of Chapter Two. In each of those offerings, each student shall 
receive a grade of either “P” or “1.00” or “0.00.” 

Sept. 21, 2004 
 

§ 3-707. Use of “I” 
 
(a) With the approval of the Associate Dean for Academic Affairs, an instructor may assign 

the mark of “I” when the student is not able to complete the course work by the end of 
the semester due to circumstances beyond the student’s control, such as a change in 
the law on which the student is writing a paper or a carryover of clinical casework 
beyond the semester. 
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(b) The course work must be completed at the time prescribed by the instructor, but no 
later than the end of the subsequent semester. 

 
(c) The mark of “I” shall be replaced with an earned grade only by the instructor after the 

course work has been completed.  A student shall not enroll in the same course taught 
by a different instructor in order to remove the “I.” 

 
(d) If the course work is not completed at the time prescribed by the instructor, the mark 

of “I” shall be replaced with the grade of “0.00.” 
Sept. 21, 2004 

§ 3-708. Procedures for Recording Grades. 
 
(a) To ensure compliance with the grading standards specified in Section 3-702, all grades 

shall be submitted to the Associate Dean for Academic Affairs for approval prior to 
entry on the students’ records. 

 
(b) When the grades submitted violate the grading standards, the Associate Dean for 

Academic Affairs shall confer with the instructor. The instructor may decide to adjust 
the grades to comply with the grading standards. If the instructor does not so adjust the 
grades, any decision to change the grades in order to comply with the grading standards 
shall be made by the dean upon recommendation of the Associate Dean for Academic 
Affairs. 

 
(c) An instructor shall not change any student’s grade after the course grade sheet has 

been submitted to the Associate Dean for Academic Affairs, except for documented 
mathematical errors or to comply with the grading standards. 

Sept. 21, 2004 
 

§ 3-709. Procedures Governing the Appeal of a Final Grade. 
 
(a) These procedures are an attempt to ensure fairness in the independent and 

professional judgment of faculty members with regard to the assignment of final grades 
for students. These procedures are intended to serve the mission of the law school 
through the preservation of integrity in the achievement of its academic and 
professional goals. 

 
(b) Right to Petition. Any student who has received a final grade in a course at the law 

school may initiate a grievance with regard to the grade by filing a petition with the 
Academic Standards Committee (referred to in this section as “the committee”). 

 
(c) How and When Petition Is to Be Filed. 

 
(1) A petition may be filed with the committee by hand-delivering or mailing it to the 
Associate Dean for Academic Affairs no later than forty-five days after the final grade in 
question is posted. A petition filed by mailing shall be deemed to have been filed on 
the date of the postmark of the petition. A petition filed by hand-delivery shall be 
deemed to have been filed on the date of receipt. 
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(2) For purposes of calculating the forty-five-day period, the day of posting the final 
grade shall not be included. The last day of the period so computed shall be included, 
unless it is a Saturday, a Sunday, or a legal holiday, in which case the period runs until 
the end of the next day which is not a Saturday, a Sunday, or a legal holiday. The 
committee in its discretion may for good cause shown extend the forty-five-day period. 

 
(d) Form of Petition.  A petition shall be addressed to the chairperson of the committee, 

must be signed by the petitioner, and shall state all of the following: 
(1) The name and student number of the student filing the petition;  
(2) The title of the course in which the final grade was received; 
(3) The name of the professor who taught the course; 
(4) The date on which the final grade in question was posted; 

(5) The reason(s) the petitioner believes he or she is entitled to relief in accordance 
with the requirements set forth in subsection (e) hereof; and 

(6) The specific relief requested. 
 
(e) Requirements of a Grievance Claim.  In order for a petition to state a grievance upon 

which relief can be granted, it must satisfy the requirements of both subsection (1) and 
subsection (2) hereof. A petition states a grievance claim upon which relief can be 
granted if it specifies that: 

 
(1) The petitioner has consulted or attempted to consult with and request relief 

from the professor involved, and the professor either (i) has refused to consult with 
the student, or (ii) has not been conveniently available for a period of 15 days after 
the grade was posted, or (iii) after consultation with the petitioner, has declined to 
grant relief acceptable to the petitioner; 

 
AND 

 
(2) The grade received was unfair, or substantially inappropriate, for one or more 

of the following reasons: 
 

a.   An error in computation was made in calculating the grade; or 
 

b.   The grade received was the result of arbitrary and capricious grading by the 
professor against the student by which the professor did not make a good faith 
effort to assign final grades in accordance with his or her academic judgment. In 
addition, if the grade was received in a course graded anonymously, in whole or 
in part, and the claim of arbitrariness or capriciousness relates to that part of 
the grade that was anonymous, there must also be an allegation of a breach of 
anonymity. (Moreover, the student must establish, by a preponderance of 
evidence, that anonymity was breached.) 

 
(f)  Professor’s Academic Judgment.  In no event shall there be an inquiry into the 

professor’s academic judgment or prerogative and responsibility for assigning grades 
as his or her judgment and conscience dictate. 
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(g) When and How the Committee Shall Consider Petition.  The committee shall make 
every reasonable effort to act on petition within a period of 15 days from the time a 
petition is filed, during which period the committee shall also give the affected faculty 
member a copy of the petition. If the petition is not acted upon for any reason within 
this period, the petition shall be deemed to have been denied. 

 
(h) Actions and Procedures Available to the Committee in Considering Petition.  The 

committee, after due deliberation and by majority vote, may take one or more of the 
following actions and allied procedures in response to a petition: 

 
(1) Determine that the facts stated in the petition, if true, do not state a grievance upon 

which relief can be granted: in which case the committee shall write a decision to 
that effect and send a copy, with any dissenting opinion, to the petitioner and to the 
professor. 

 
(2) Determine that the facts stated in the petition, if true, state a grievance upon which 

relief can be granted: in which case the committee shall notify the professor whose 
actions are the subject of the petition and select a time when the petitioner and 
the professor can be present for a hearing on the petition. 

 
a.   Both the petitioner and the professor shall be permitted to be present during the 

hearing, but no person shall be required to attend the hearing. The parties may make 
arguments, answer questions, and offer such evidence as they desire. The 
committee shall be the judge of the relevance and materiality of the evidence, and 
conformity to legal rules of evidence shall not be necessary. The committee may 
limit reasonably any oral presentations. 

 
b.   Final Action by the Committee 

 
1.   In a case where the committee finds no action is appropriate, the committee 

shall so notify the petitioner and the professor. 
 

2.   If any recommendation is made by the committee, it shall be made to the 
professor in writing, stating the recommendations and the reasons therefore. 

 
(i)  If the professor accepts the recommendations of the committee, the 

professor may change the disputed grade pursuant to the recommendation 
of the committee. A professor may acquiesce with the committee’s 
recommendation and initiate the change of grade by forwarding a copy of 
the recommendation and written acquiescence thereto to the Associate Dean 
for Academic Affairs, who, upon receipt of same, shall effect the change of 
grade. 

 
(ii) If the professor declines to accept the recommendation of the committee 

within a period of three days from receipt of the recommendation, the 
committee shall then issue a written decision, and provide a copy to the 
professor and the petitioner. The grade shall be changed only if a majority of 
the committee finds that the final grade was assigned for one or more of the 
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reasons listed in (e)(2) above; in the case of such a finding, the committee 
shall provide copies of its written decision to the professor, the petitioner, 
the faculty, and the Associate Dean for Academic Affairs, who shall effect the 
change of grade upon receipt of the written decision. 

Sept. 21, 2004; Rev. May 16, 2007 
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PART 8—RECOGNITION OF ACADEMIC ACHIEVEMENT 
 
§ 3-801. Dean’s Honor Roll. 

 
The Dean’s Honor Roll, also commonly known as the Dean’s List, is published to 
recognize students for their outstanding academic achievement in the immediately 
preceding semester. Students enrolled for eight or more hours in that semester who 
achieved at least a 3.33 grade point average shall be placed on the Dean’s Honor Roll. 

Sept. 21, 2004 
 

§ 3-802. Academic Ranking. (This version of the ranking system is effective for full-time 
schedule students matriculating before August 2021. For the new version, see below.) 

 
(a) Each student who matriculates at Jones School of Law shall be ranked at the end of 

each fall semester and each spring semester he or she completes, except as provided 
below in § 3-804 (c)(2), (c)(3), and (c)(4). 

 
(b) All rankings shall be based on grade point average. 

 
(c) The office of the registrar shall compose an official class ranking following each 

semester in conformance with the academic regulations contained herein. Students 
shall be entitled to request, in writing, and receive their current class rank from the 
registrar’s office. Upon a student’s graduation, a student’s final class ranking may appear 
on his or her official transcript at the student’s request. The following guidelines are to 
be applied: 

 
(1) First and Second Year Law Students. 

Students will be ranked their first and second year of law school against all other 
students who matriculated with them. 

 
(2) Final Year Law Students. 

No student will receive a rank during the fall semester of his or her final year. Any 
student who completes his or her degree requirements in August or December will 
not be provided an academic ranking until the following spring along with his or her 
graduation class. 

 
(3) Students Returning from Leave. 

When a student returns from an authorized leave of absence, the Associate Dean for 
Academic Affairs shall determine and communicate in writing to the registrar with 
which class of students the returning student shall be ranked. 

 
The Associate Dean for Academic Affairs shall make this decision based upon which 
group of students most accurately reflects the class peers of the returning student. If 
the Associate Dean for Academic Affairs determines that no class accurately reflects 
a returning student’s class, the Associate Dean has the authority to declare that the 
student will not be ranked. 
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(4) Transfer Students. 

No student who transfers into the school shall receive a class ranking from the 
school. Students who return to the law school to take courses after a transfer out will 
not be ranked upon their return to the school. 

 

(5) This ranking system shall be implemented beginning with the class matriculating in 
the fall of 2011. 

Rev. Feb. 4, 2011; Oct. 14, 2014 
 

§ 3-802.  Academic Ranking. (This version of the ranking system is effective beginning with 
executive and flexible schedule students matriculating in the fall of 2020 and full-time 
schedule students matriculating in the fall of 2021.) 

(a) All students who begin law school at Jones School of Law, regardless of schedule, shall 
be ranked at the end of each fall semester and each spring semester they complete as 
provided below in subsection (c). For purposes of ranking, students shall be grouped 
as follows: 

 
(1) Students who have completed 32 hours or fewer. 

 
(2) Students who have completed 33 to 68 hours. 
 
(3) Students who have completed more than 68 hours but are not in the 

graduating class. For purposes of academic rankings, the term 
“graduating class” shall be defined as all students appearing on the 
graduation program in May. 
 

(4) The graduating class. Students who complete their degree 
requirements in August and December will not receive a final academic 
ranking until after graduation in the following May. 

 
(b) All rankings shall be based on grade point average.   
 
(c) The office of the registrar shall compose an official class ranking following each 

semester in conformance with the academic regulations contained herein. Students 
shall be entitled to request, in writing, and to receive their current class rank from the 
registrar’s office. Upon a student’s graduation, a student’s final class ranking may 
appear on his or her official transcript at the student’s request. The following 
guidelines are to be applied:   

 
(1)  All students shall be ranked based on the number of credit hours completed. 

Students in the full-time schedule shall be ranked separately from students in 
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the executive and flexible schedules when the credit hours they have 
completed are significantly different from the credit hours completed by 
students in the other schedules. Normally, this will mean that students in the 
full-time schedule will be ranked together with students in the executive and 
flexible schedules beginning (a) with the grades released for academic work 
completed by students in the full-time schedule at the conclusion of the 
second spring semester in that schedule and (b) with the grades released for 
academic work completed by students in the executive and flexible schedules 
at the conclusion of the third spring semester in those schedules. 
  

(2) After completing their second spring semester, students in the full-time 
schedule shall be ranked together with students who have completed their 
third spring semester in the executive and flexible schedules. 

 
(3) After completing their third fall semester, students in the full-time schedule 

shall be ranked together with students who have completed their fourth fall 
semester in the executive and flexible schedules. 

 
(4) All students listed in the May graduation program shall be ranked together. 

Any student who completes his or her degree requirements in August or 
December will not be provided an academic ranking until the following 
spring along with the May graduating class. 

 
 (5)   Students Returning from Leave. 

When a student returns from an authorized leave of absence, the Associate 
Dean for Academic Affairs shall determine and communicate in writing to the 
registrar with which class of students the returning student shall be ranked.   

 
The Associate Dean for Academic Affairs shall make this decision based upon 
which group of students most accurately reflects the class peers of the 
returning student. If the Associate Dean for Academic Affairs determines that 
no class accurately reflects a returning student’s class, the Associate Dean has 
the authority to declare that the student will not be ranked.  

 
 (6) Transfer Students.  

No student who transfers into the school shall receive a class ranking from the 
school. Students who return to the law school to take courses after a transfer 
out will not be ranked upon their return to the school.  

 
(7) This ranking system shall be implemented beginning with the executive and 

flexible schedule class matriculating in the fall of 2020 and the full-time 
schedule class matriculating in fall of 2021. 

 
Rev. Feb. 4, 2011; Oct. 14, 2014; Nov. 10, 2021 

  



43 

 

Note: This table is intended to illustrate the application of the policies in section 3-802 (as revised 

on November 10, 2021). It was not approved for inclusion in the Faculty Policies Manual. It is non-

binding but may be included in resources such as the Student Handbook.  

Full-

Time 

Sch. by 

Semester 

Full-

Time 

Sch. by 

Approx. 

Num. 

Credit 

Hours 

Earned 

Full-

time 

Sch. by 

Approx. 

Num. 

Cum. 

Credit 

Hours 

Earned 

Executive/Flexible 

Sch. by 

Semester/Term 

Executive/Flexible 

Sch. by Approx. 

Num. Credit Hours 

Earned 

Executive/Flexible 

Sch. by Approx. 

Num. Cum. Credit 

Hours Earned 

Groupings 

for Hours 

Earned 

for 

Ranking 

Purposes 

1L Fall 16  1E Fall 9  0-32 

   1E Spring 9 18 0-32 

   1E Summer 6 24 0-32 

1L Spring 16 32    0-32 

   2E Fall 10 34 33-68 

   2E Spring 10 44 33-68 

2L Fall 15 47 2E Summer 6 50 33-68 

   3E Fall 10 60 33-68 

2L 

Spring 

15 62 3E Spring 8 68 33-68 

   3E Summer 6 74 69-Above 

3L Fall 14 76 4E Fall 9 83 69-Above 

3L 

Spring 

14 90 4E Spring 8 91 69-Above 
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PART 9—INTERRUPTION OF ACADEMIC PROGRESS 
 
§ 3-901. Dismissal for Failure to Continue in the Next Semester. 

 
If a student completes a semester but fails to continue his or her studies in the 
immediately following semester, the student shall be dismissed from the law school. 

Sept. 21, 2004 
 

§ 3-902. Approved Withdrawal and Dismissal Thereafter. 
 
(a) The Dean, or the Associate Dean for Academic Affairs when the dean so authorizes 

him or her, shall have exclusive and final jurisdiction over the approving of withdrawals 
from the program. 

 
(b) Subject to the provisions of Sections 3-306 and 3-307 and Subsection 3-403(c), any 

student may withdraw from the law school program at any time provided a written 
request for complete withdrawal is approved in writing by the Dean or the Associate 
Dean for Academic Affairs. 

 
(c) Except as provided for first-year students in subsection (d) or (e) hereof, if a student 

receives approval to withdraw but is not granted a leave of absence, he or she must 
continue his or her studies in the semester immediately following the withdrawal. If 
such student fails to continue his or her studies in such semester, the student shall be 
dismissed from the law school. 

 
(d) If a student in his or her second semester receives approval to withdraw but is not 

granted a leave of absence, that student must continue his or her studies in the second 
semester immediately following the withdrawal. If such student fails to continue his or 
her studies in such semester, the student shall be dismissed from the law school. 

 
(e) If a student in his or her first semester receives approval to withdraw but is not granted 

a leave of absence, he or she shall not be dismissed for failure to continue his or her 
studies and may apply for readmission in any year following the withdrawal. 

 
(f)  If a student receives approval to withdraw and later continues his or her studies, the 

student shall be subject to Section 3-105 as it reads at the time of the student’s 
continuation of studies, except that a change in the number of hours in a required 
course shall not operate to the detriment of the returning student. 

Sept. 21, 2004; Rev. Jan. 31, 2006 
 

§ 3-903. Leave of Absence and Dismissal Thereafter. 
 
(a) The Dean, or the Associate Dean for Academic Affairs when the Dean so authorizes 

him or her, shall have exclusive and final jurisdiction over the granting of leaves of 
absence. 

 
(b) If, for good cause, a student finds it necessary to interrupt progress toward his or her 

degree, a leave of absence may be granted in writing by the Dean or the Associate Dean 
for Academic Affairs, specifying the duration of the leave. 
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(c) Only a well-documented request based upon extenuating circumstances beyond the 

control of the student (e.g., medical/psychological circumstances, death in the family, 
or other family crisis)  shall  constitute good cause.  Good cause shall not include the 
desire to await accreditation. 

 
(d) A student must have a grade point average of 2.00 or higher, and must present the 

petition for a leave of absence to the Dean or the Associate Dean for Academic Affairs. 
 
(e) The petition must state clearly and completely the reasons for the leave and the 

duration of the leave. 
 
(f)  A leave of absence may be granted for a maximum of one year and can be approved only 

once during a student’s matriculation at the law school. 
 
(g) If a student is granted a leave of absence and later continues his or her studies, the 

student shall be subject to Section 3-105 as it reads at the time of the student’s 
continuation of studies, except that a change in the number of hours in a required course 
shall not operate to the detriment of the returning student. 

 
(h) If a student is granted a leave of absence and fails to continue his or her studies at the 

specified time, the student shall be dismissed from the law school. 
Sept. 21, 2004 

 

§ 3-904. Academic Good Standing. 
 
In order to remain in good standing, a student must: 
 

(a) At the conclusion of each semester, attain a cumulative grade point average of at least 
2.00.  

 

(b) In this manual, unless otherwise specified, grade point averages shall be rounded 
to three significant digits. For example, a 1.995 or greater will be rounded to 2.00 
but a 1.994 will be rounded to a 1.99 and not a 2.00. 

Sept. 21, 2004; Rev. Nov. 9, 2009; May 4, 2010 
 

§ 3-905. Probation, Academic Counseling, and Dismissal.  

(a) Any student whose cumulative grade point average falls at or below 1.00 at the end 
of the semester in which that student completes 16 hours of study shall be dismissed.  
Any student whose cumulative grade point average falls below 2.00 but above 1.00 at 
the end of the semester in which that student completes 16 hours of study shall be 
placed on academic probation. Any student whose cumulative grade point average 
falls below 2.15 but at or above 2.00 at the end of the semester in which that student 
completes 16 hours of study shall receive academic counseling.  

 
(b) Any student whose cumulative grade point average falls below 2.00 upon completion 

of the courses for graded credit listed in sections 2-101 and 2-102 shall be dismissed 
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from the law school unless the student is placed on probation pursuant to section 3-
907(b). 
  
(1) Any such student whose cumulative grade point average is below 1.75 shall be 

dismissed from the law school and shall not be eligible for probation.     

(2) Any such student whose cumulative grade point average is at least 1.75 may 
petition the Associate Dean for Academic Affairs to be placed on academic 
probation for one year. If the student fails to submit a petition, or if the 
Associate Dean for Academic Affairs denies the student’s petition, the student 
shall be dismissed from the law school. 

(c) Any student whose cumulative grade point average falls below 2.00 after completion 
of the courses for graded credit listed in sections 2-101 and 2-102 may petition the 
Associate Dean for Academic Affairs to be placed on academic probation for up to one 
semester. A probationary semester shall include any summer session or intersession 
immediately before the probationary semester. If the student fails to submit a 
petition, or if the Associate Dean for Academic Affairs denies the student’s petition, 
the student shall be dismissed from the law school.   

(d) Any student who is placed on academic probation or who receives academic 
counseling shall be required to meet with the Associate Dean for Academic Affairs (or 
designee) no later than the fifth day of classes of the second semester.  The Associate 
Dean for Academic Affairs will counsel the student concerning the student’s chances 
for successfully completing the academic program at the law school and may require 
the student (either as a condition of academic probation or as part of academic 
counseling) to participate in any portion or portions of the Academic Success 
Program that the Associate Dean shall deem appropriate. 

 

Apr. 21, 2005; Rev. Sept. 12, 2008; Mar. 6, 2009; May 4, 2010; Oct. 11, 2010; Sept. 5, 2012;   

Mar. 18, 2014; June 4, 2014; May 4, 2016; Nov. 13, 2018; May 13, 2020; Nov. 10, 2021 

 

§ 3-906. Limitation on Academic Probation. 
 
A student may be placed on academic probation only once under section 3-905(c), 
except by the dean in extraordinary circumstances. 

Sept. 21, 2004; June 4, 2014; May 4, 
2016 
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§ 3-907. Grounds for Probation. 

(a) The Associate Dean for Academic Affairs shall place a student on academic probation 

only when he or she determines that (1) there is a strong likelihood that the student 

will achieve a cumulative grade point average of 2.00 or higher at the end of the pro-

bationary period, and (2) there is a strong likelihood that the student will achieve a 

cumulative grade point average of 2.00 or higher in each semester thereafter. 

(b) Probation Under Section 3-905(b) 

(1) If a student whose cumulative grade point average falls below a 1.90 is placed 
on probation pursuant to section 3-905(b)(2), the student must repeat any 
course listed in sections 2-101 and 2-102 in which the student made a grade 
below 2.00, up to a maximum of 22 total credit hours. Upon repeating such a 
course, the grade that the student made when taking the course for the first 
time shall be replaced with a grade of “NC.” The grade the student makes when 
repeating such a course shall be the grade used in calculating the student’s 
cumulative grade point average. If a student would otherwise be required to 
repeat more than 22 total credit hours under this subsection, the Associate 
Dean for Academic Affairs may decide which course or courses will not be 
repeated due to the 22-credit-hour limitation or may, in appropriate cases, 
permit the student to decide which course or courses will not be repeated due 
to the 22-credit-hour limitation. 

(2) If a student is placed on probation pursuant to section 3-905(b)(2), and if such 
student’s cumulative grade point average falls below a 2.00 but is at or above 
a 1.90, the student must repeat any course in which the student made a grade 
below 1.67, following the same rules applied to grades in subsection 3-
907(b)(1), and may, pursuant to section 3-907(c), repeat one or more courses 
listed in sections 2-101 and 2-102 in which the student made a grade below a 
2.00. 

(c) A student in good standing who is not placed on probation may nevertheless elect, 

with the permission of the Associate Dean for Academic Affairs, to repeat one or more 

courses listed in sections 2-101 and 2-102 in which the student made below a 2.00.  If 

such a student makes this election, the grade the student earned when taking the 

course the first time will be replaced by the grade earned upon repeating the course, 

following the same rules applied to grades in subsection 3-907(b)(1). 

Sept. 21, 2004; Rev. Mar. 6, 2009; June 4, 2014;  
May 4, 2016; Nov. 13, 2018; Nov. 10, 2021 
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§ 3-908. Procedures for Probation; Conditions. 
 
(a) The Associate Dean for Academic Affairs shall have jurisdiction over probation 

decisions and shall develop policies and procedures for making such decisions. 
 
(b) A student shall initiate a petition for probation under section 3-905(b)(2) or (c) by 

preparing a written petition addressed to the Associate Dean for Academic Affairs. The 
petition shall describe the student’s academic circumstances, state the circumstances 
that caused the academic deficiency, and indicate why and how the student expects to 
make sufficient improvement to have a cumulative grade point average of 2.00 or 
higher at the end of the probationary year, semester, or session. 

 
(c) If the Associate Dean for Academic Affairs decides to place the student on probation, 

the student must meet with the Director of the Academic Success Program to develop an 
academic success plan. In addition, the Associate Dean may attach such further 
conditions to the decision as he or she deems to be in the best interests of the student 
and the law school under the particular circumstances involved. These conditions 
may demand such efforts as full participation in various tutorial and academic 
enhancements and resources both inside and outside the law school. The conditions 
for probation may be varied and may be enhanced and updated in the discretion of 
the Associate Dean during the probationary year, semester, or session. 

Sept. 21, 2004; Rev. Mar. 6, 2009; Nov. 9, 2009; June 4, 2014; May 4, 2016 
 
 
§ 3-909. Deadline for Probation. 
 
(a) Any  probationary  term  must  begin  no  later  than  the  third  regular  (fall  or  spring) 

semester following the academic term in which the student’s performance caused the 
cumulative grade point average to fall below 2.00. 

 
(b) If the petition is for probation in the third regular semester following the student’s 

performance which caused the cumulative grade point average to fall below 2.00, the 
petition must be submitted at least three weeks before the first class of that semester. 

Sept. 21, 2004; May 4, 2016 

§ 3-910. Dismissal after Probation. 
 
If a student is placed on probation under section 3-905(b)(2) or (c) and does not achieve a 
cumulative grade point average of 2.00 or higher at the end of the probationary year, 
semester, or session, as applicable, the student shall be dismissed from the law school and 
shall not be eligible for reinstatement, except by the dean in extraordinary circumstances. 

Sept. 21, 2004; May 4, 2016 
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§ 3-911. Faculty procedure and authority after removal from Honor Court. 
 
(a) As chief administrative officer of the law school, the Dean or his designee shall have 

plenary authority to discipline or dismiss from law school any student or otherwise 
resolve any student disciplinary matter as warranted by the circumstances. If the Dean 
acts under this section, he shall promptly report any action to the faculty for its review. 

 
(b) In the case where the Associate Dean for Academic Affairs or the faculty removes a 

particular case from the honor court pursuant to Art. IV, Section 4.1 of the Honor Code, 
the student will be provided with notice and an opportunity to be heard by the faculty.  
The faculty may then recommend a resolution to the Dean. This matter may be resolved 
in any manner the faculty recommends or the Dean sees fit. Nothing in this 
subparagraph is intended to or may be interpreted to conflict with or supersede the 
Dean’s plenary authority described in § 3-911(a). 

Apr. 21, 2005 
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CHAPTER FOUR ~ ADMISSIONS 

PART 1—BEGINNING STUDENTS 

§ 4-101. Authority of Admissions Committee. 
 
(a) The Admissions Committee shall have exclusive and final jurisdiction over the 

admission of beginning students. 
 
(b) No person shall be admitted without the affirmative vote of a majority of the 

Admissions Committee. 
 

 

§ 4-102. Admissions Goals. 

Sept. 21, 2004

A crucial part of the mission of the law school is to provide access to legal education to 
students with diverse backgrounds and life experiences, including those who might not 
otherwise have the opportunity to study law. The law school admits into its J.D. degree 
program applicants who have satisfied its educational prerequisites and who appear 
capable of satisfactorily completing its educational requirements and being admitted to the 
profession. 

 
 

§ 4-103. Educational Requirements. 

Sept. 21, 2004 

 

(a) The law school requires for admission to its J.D. degree program a bachelor’s degree, 
or successful completion of three-fourths of the work acceptable for a bachelor’s degree, 
from an institution that is accredited by an accrediting agency recognized by the United 
States Department of Education. 

 
(b) The law school may grant conditional admission to a student who has not satisfied the 

educational requirement stated in subsection (a) hereof, provided that such 
requirement will be met before the student matriculates. 

 
(c) In an extraordinary case, the law school may admit to its J.D. degree program an 

applicant who does not possess the educational requirements of subsection (a) if the 
applicant’s experience, ability, and other characteristics clearly show an aptitude for 
the study of law. The admitting officer shall sign and place in the admittee’s file a 
statement of the considerations that led to the decision to admit the applicant. 

Sept. 21, 2004; Rev. May 6, 2014 
 
§ 4-104. Law School Admission Test. 
 
(a) E x c e p t  a s  p r o v i d e d  i n  s u b s e c t i o n  ( d ) ,  t h e  law school requires all 

applicants to take the Law School Admission Test (LSAT or LSAT-Flex) sponsored 
by the Law School Admission Council. The score earned by the applicant shall play a key 
role in the admission decision. 
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(b) For those applicants taking the Law School Admission Test more than once, the score 
used for admission shall play a key role in the admission decision.  

 

(b) No LSAT score older than five years shall be considered in the admission process. 

 

(c) The Admissions Committee may, in its discretion, admit an applicant without an LSAT 
or LSAT-Flex score on the basis of the applicant’s score on the Graduate Record 
Examination (GRE), together with the applicant’s other application materials, if the 
Committee determines that the applicant appears capable of satisfactorily completing 
the law school’s program of legal education and being admitted to the bar.  

 
Sept. 21, 2004; Rev. June 2, 2006; Nov. 11, 2020 

 
§ 4-105. Applicant Previously Disqualified by Another Law School. 
 
(a) The law school shall consider admitting a student who has been disqualified 

previously for academic reasons by another school upon an affirmative showing that 
the student possesses the requisite ability to succeed in the study of law and that the 
prior disqualification does not indicate a lack of capacity to complete the course of 
study at Jones School of Law. This showing shall be made by a letter from the 
disqualifying school or, if two or more years have elapsed since that disqualification, 
by the nature of interim work, activity, or studies indicating a stronger potential for 
law study. 

 
(b) When such an applicant is admitted, the Admissions Committee shall place in the 

admittee’s file a statement of the considerations that led to the decision to admit the 
applicant. 

Sept. 21, 2004; Rev. Oct. 17, 2006 
 
§ 4-106. Applicant with LL.M. Degree. 
 
(a) Each applicant to the J.D. program who has previously earned an LL.M. in an ABA-

approved law school must furnish with the application a recent LSAT result. 
 
(b) Once admitted, except as provided in subsection (c) hereof, such student shall complete 

all of the law school’s requirements for other students earning the J.D. degree.  Except 
as provided in subsection (d) hereof, such student shall not be admitted with advanced 
standing. 

 
(c) The Associate Dean for Academic Affairs may grant a waiver from re-enrolling in 

certain required courses successfully completed as an LL.M. student (e.g., Contracts).   
In such an instance, the student shall still be required to complete 90[*] semester hours 
by substituting elective courses for any courses that were waived. 

 
(d) This policy does not preclude the Associate Dean for Academic Affairs from allowing 

credit consistent with ABA Standard 505. 
[*The 90-hour requirement “appl[ies] to students matriculating in the J.D. program after July 1, 2016.” For 
students matriculating in the J.D. program before July 2, 2016, the applicable requirement is 88 hours.] 

Sept. 21, 2004; Rev. May 6, 2014; Mar. 9, 2016; Sept. 11, 2018 
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PART 2—READMITTED STUDENTS 
 
§ 4-201. Authority of Admissions Committee. 
 
(a) The Admissions Committee shall have exclusive and final jurisdiction over the 

readmission of former students who have been dismissed or have withdrawn in their 
first semester. 

 
(b) No person shall be readmitted without the affirmative vote of a majority of the 

Admissions Committee. 
Sept. 21, 2004 

 

§ 4-202. Matriculation Two Years after Dismissal. 

If a student has been dismissed from the law school pursuant to Section 3-901, 3-902, or 3-
903, or has been dismissed pursuant to Section 3-905 and has not been reinstated, he or 
she may apply for readmission to the law school. If he or she is readmitted, he or she shall 
matriculate only after at least two years have elapsed since the dismissal. The student shall 
make a showing that during the interim, he or she has undertaken work, activity or studies 
to indicate a stronger potential for the study of law. 

Sept. 21, 2004; Rev. Oct. 17, 2006 
 
§ 4-203. Readmission on the Basis of Current Admission Standards. 
 
The readmission decision shall be made by the Admissions Committee under then-current  
admission standards. 

 
 

§ 4-204. Status of Readmitted Student. 

Sept. 21, 2004 

(a) A student who has been dismissed and who is readmitted shall forfeit all credits 
previously earned and shall be readmitted as a first year, first semester student. 

 
(b) The grade point average of a student who has been readmitted shall be based only on 

the work attempted since readmission.  However, if the readmitted student shall have 
been dismissed pursuant to Section 3-905, his or her transcript shall continue to show 
the earlier courses attempted, the grades earned, and the dismissal. 

 
 

§ 4-205. Statement in File. 

Sept. 21, 2004

In each case where readmission is granted, the Admissions Committee shall sign and 
place in the admittee’s file a statement of the considerations that led to the decision to 
readmit the applicant. 

Sept. 21, 2004 
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PART 3—TRANSFER STUDENTS 
 
§ 4-301. Authority of Dean. 
 
The Dean, or the Associate Dean for Academic Affairs when the Dean so authorizes him or 
her, shall have exclusive and final jurisdiction over the admission of transfer students and 
the awarding of transfer credit. 

 
 

§ 4-302. Transfer Only When in Good Standing. 

Sept. 21, 2004 

A student must be in good standing at the other law school at the time of transferring to 
Jones School of Law. 

 

 

§ 4-303. Limitations on Transfer of Credit. 

Sept. 21, 2004 

(a) All course work accepted for transfer must be taken either at an ABA-approved law 
school or in an ABA-approved program. 

 
(b) No more than 30 semester hours of academic credits shall be accepted for transfer. 

 
(c) The law school shall accept transfer credit only for courses in which the grade received 

is equal to or higher than the grade point average required for graduation at the other 
law school. 

 
(d) Credit for any course required for graduation from Jones School of Law shall be 

accepted for transfer only when the course taken shall have been comparable to the 
course offered at Jones School of Law. 

 

 

§ 4-304. “P” for All Transfer Credit. 

Sept. 21, 2004 

 

All grades for which credit is transferred shall be entered as “P” on the student’s records 
and shall not affect the student’s cumulative grade point average. 

Sept. 21, 2004 
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PART 4—VISITING STUDENTS 
 

§ 4-401. Authority of Dean. 
 

The Dean, or the Associate Dean for Academic Affairs when the Dean so authorizes him or her, shall 
have exclusive and final jurisdiction over the extension of visiting privileges to students from other 
law schools for matriculation at Jones School of Law. 

 
 

§ 4-402. Limitation on Use of Credits Earned Here. 

Sept. 21, 2004 

When a student has been extended visiting privileges by Jones School of Law, the credits earned 
here may not be applied toward a degree from this law school. 

Sept. 21, 2004 
 

§ 4-403. Student from ABA-approved Program, and with Appropriate Approval. 
 

A student may be extended visiting privileges here only if he or she (a) is a student at an ABA- 
approved law school or program, and (b) has been approved for visiting privileges here by an 
appropriate official at the student’s school of residence. 

Sept. 21, 2004 
 

§ 4-404. Visiting Privileges Only When in Good Standing. 
 

For visiting privileges, a student must be in good standing at the student’s school of residence at 
the time of beginning the visit here. 

 

 

§ 4-405. Best Interest of Jones School of Law. 

Sept. 21, 2004 

A student may be admitted here for visiting privileges only if the visit serves the best interest of 
Jones School of Law. 

Sept. 21, 2004 
 

§ 4-406. Jones School of Law Students Earning Credit At Other Law Schools. 
 

(a) A student who is in good academic standing at the School of Law may earn credit at other 
ABA-approved law schools up to a maximum of 15 credit hours. Upon showing of a well- 
documented request based upon extenuating circumstances of hardship (e.g., 
medical/psychological circumstances, death in the family, or other family crisis), the Associate 
Dean for Academic Affairs may allow the student to earn up to 30 credit hours at other ABA- 
approved law schools. No credit may be earned at law schools that are not ABA-approved. 

 
(b) A student who is in good academic standing at the School of Law may participate in a summer 

abroad program sponsored by another ABA-approved law school subject to the credit hour 
limit above. 

 

(c) A student who wishes to earn credit at another ABA-approved law school must receive the 
approval of the Associate Dean for Academic Affairs prior to enrollment at the other law school. 

Oct. 11, 2010 



55 

 

 

FINANCIAL INFORMATION 
 
Payment Requirements 
 
All charges owed for each semester are due according to the due dates on the payment 
agreement. Registration and confirmation of classes are not complete until the Business 
Office approval is given. 
 
How to Pay 
 
Checks for tuition and fees should be made payable to Faulkner University and must identify 
the student for which payment is made. Checks should be mailed to Faulkner University, 
ATTN:  Student Accounts, 5345 Atlanta Hwy, Montgomery, Alabama 36109. 
 
A fee is assessed for each returned check. If a student repeatedly issues an NSF check, he/she 
will be required to make subsequent payments in cash, by cashier's check, money order, or 
online by debit/credit card. 
 
Deferring Payment 
 
Students may apply to defer a portion of their balance for each semester. At the time of 
registration, payment dates and amounts are set. These are on the payment 
agreement the students sign to complete registration. Students should follow 
the scheduled dates for payments on the payment agreement to have the ba lance 
paid by the end of each semester.  
 
A late payment fee is assessed for each late payment. The student may not be allowed to 
participate in examinations if his/her account is delinquent. 
 
Past Due Balances 
 
In the event a balance remains after the close of the semester in which charges were 
incurred, a late payment fee will be accessed to the unpaid balance. This late payment fee 
will be accessed monthly until the balance is paid in full. 
 
Diplomas, grades, transcripts, or other reports are not released to the student until all 
accounts, current or otherwise, have been settled in agreement with the policy outlined 
above. Such documents are retained by Faulkner Law as security for these obligations until 
they are satisfied. 
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Financial  Aid 
 
Financial Aid is available through the Direct Stafford Unsubsidized Student Loan and Direct 
Plus Loan. Information for these loans may be obtained at http://www.studentloans.gov and 
the University’s Financial Aid Office. 
 
Student should consult with the Financial Aid Office concerning the effect of withdrawal, 
dismissal, or change in course load. With any change during a semester, a Return of Title 
IV Calculation is completed based on the last date of attendance. Depending upon the Return 
of Title IV Calculations, loan funds may be returned to the Direct Loan Program. All charges 
owed must be paid at the time of withdrawal or dismissal. Refunds for student loans 
awarded to the student are paid back to the federal fund program. 
 

Veterans and Dependents 
 
Faulkner Law is approved by the State of Alabama Approving Agency. Students who are 
eligible to receive VA education benefits, have applied to the VA, and been approved by 
the VA for benefits, may use those benefits while attending Faulkner University’s Jones 
School of Law. 
 

Faulkner University is also a Yellow Ribbon School. For the 2021-2022 school year, 
Faulkner   has   again   agreed   to   fully   fund   the   Yellow   Ribbon   program,   serving   an   
unlimited   number   of   students. Information   on   these   programs   may   be   obtained   
at http://www.benefits.va.gov/gibill/education_programs.asp and by contacting the 
Military and Veteran Services office at mvs@faulkner.edu or by calling (800) 879-9816, ext. 
7146. 
 
Exit Interview 
 
Each student who graduates from Faulkner Law is required to attend an Exit Interview 
during his or her last semester of attendance. 
 
If a student’s loan has not been received at the time of final registration, then that 
student is required to make a first payment under the deferred payment plan. 
 

          Update June 28, 2021 

  

http://www.studentloans.gov/
http://www.benefits.va.gov/gibill/education_programs.asp
mailto:mvs@faulkner.edu
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TUITION AND FEES 
 

Information about the law school’s tuition and fees can be found at: 

 

https://www.faulkner.edu/student-resources/student-accounts/student-accounts-tuition-
and-fees/ 
and 
https://law.faulkner.edu/admissions/tuition-and-financial-aid/ 

 

TEXTBOOKS 
 
Law students may order course books from a n y  vendor or go to this link at 
https://faulkner.ecampus.com/ for the  U n i ve rs i t y ’s  v i rt ua l  b ookst ore . Within   t he  
v i rt ua l  bookstore, a list of all required course materials and textbooks appears in the 
“Order Textbooks” link. If a quick tutorial is needed, follow the instructions for “How To  
Order Your Textbooks.” 
 
 

         Updated June 9, 2021 
 

https://www.faulkner.edu/student-resources/student-accounts/student-accounts-tuition-and-fees/
https://www.faulkner.edu/student-resources/student-accounts/student-accounts-tuition-and-fees/
https://law.faulkner.edu/admissions/tuition-and-financial-aid/
https://faulkner.ecampus.com/
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CHAPTER SIX ~ ENVIRONMENT 
 

PART 1—HONOR CODE 
 

Article I. Purposes. 
 
§1.1 The purposes of this Honor Code are the following: 

 
(a)       To promote academic and personal flourishing of all members of the Law 

School community. 
 

(b) To preserve and protect the integrity of the Law School. 
 

(c)       To promote the highest ethical standards among all members of the Law 
School community. 

 
(d) To ensure that grades at the Law School are administered fairly. 

 
(e)       To ensure that students who engage in ethical violations are duly disciplined 

while also ensuring that students who are wrongly accused of ethical 
violations are exonerated. 

 
Article II. Definitions. 

 
§2.1 “Code” means this Honor Code. 

 
§2.2 “Court” means the Honor Court, which is the official representative of law 

students in deciding questions about violations of the Code. 
 
§2.3 To “file with the Court” means to provide a written or electronic copy of the 

document to the Chief Justice, the Associate Dean of Academic Affairs, the 
prosecutor, and any suspected violators. 

 
§2.4 “Instructor” is any full, associate, assistant, adjunct, or part-time professor, or any 

other person acting in a teaching capacity. 
 
§2.5 “Interested faculty member” is the faculty member in whose course a violation of the 

Code is alleged to have occurred, regardless of whether that faculty member is the 
reporting party. 

 
§2.6 “Law School” is Faulkner University’s Thomas Goode Jones School of Law. 

 
  §2.7 “Parties” include the suspected violator, the Prosecutor, Defense Counsel, 

and the interested faculty member, if any. 
 
§2.8 To “publish” means to post a notice on the Law School’s bulletin board designated 

for announcements relating to the Code. 
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§2.9 “Quorum” is achieved when five or more Justices are present for a hearing of the 
Court. 

 
§2.10   “Reporting party” is any person who reports a suspected violation of the Code. 

“The Report” is the report of a suspected violation. 
 
§2.11   “Student” is any student admitted to, or enrolled in the Law School, including a 

student who is part-time, transferring, transient, auditing, or visiting from any other 
school. 

 
§2.12   “Suspected violator” is any person reported as having violated the Code. Whenever 

the term appears in a procedural context, it also refers to the suspected violator’s 
counsel. 

 
§2.13   “Unauthorized assistance” is the assistance that either the instructor or the Code 

specifies to be unauthorized. 
 
§2.14   “Unauthorized material” is the material that either the instructor or the Code 

specifies to be unauthorized. 
 
Article III. Violations of the Honor Code. 

 
§3.1 The following practices are violations of the Code: 

 
(a) Plagiarizing the work of another by representing, either expressly or by 

conduct, that the work is one’s own. 
 

(b) Giving, obtaining, soliciting, or offering to provide unauthorized assistance 
in the preparation of material to be   submitted   or   presented   in   a   class,  
law review assignment or competition, moot court assignment or 
competition, essay contests for which eligibility is dependent on status as a 
law student, or any other similar activity. 

 
(c)    Using unauthorized materials in connection with class assignments or  

examinations. 
 

(d)  Concealing or stealing library books or other library materials, or 
withdrawing such materials from the library without properly checking 
them out, or defacing such books or materials, making copies without   
paying   for  them if payment is appropriate, failure to pay library fines, 
computer fraud, and software copyright infringements. 

 
(e)     Copying the work of another student during an examination or giving, 

soliciting, offering to give, or asking to receive or receiving any 
unauthorized assistance or information before or during an examination. 
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(f)       Obtaining or possessing an examination, assignment, answer sheet, or 
similar material in advance of such time as one is entitled to possess it. 

 
    (g)  Commencing or accessing an examination before the stipulated time, 

including reading the contents of the exam or writing any notes or outlines 
or continuing to  write after time has expired in an examination period. 
 

    (h)  Bringing to an examination any unauthorized electronic device. Such 
devices include, but are not limited to, cell phones, tablets, smart watches, and 
computers. 
 

(i)     Doing anything that compromises the anonymity of an examination or 
assignment, including but not limited to actions or writings that would   
reveal one’s identity to the professor, unless authorized to do so by the 
professor. This provision shall not be construed to conflict with any 
provision of the Americans with Disabilities Act. 
 

    (j)  Failing to disclose to a professor that work submitted for credit was 
wholly or substantially done prior to the beginning of the course for which 
the work is being submitted (or, in the case of the rigorous writing 
requirement, prior to the supervising professor’s approval to write 

   the paper). 
 

    (k)  Taking property of another without authorization or by fraud.  Such 
property includes, but is not limited to, briefs, books, notes, tapes, computer 
software, data, or outlines belonging to an instructor or another student. 
 

    (l)  Making a material misrepresentation to the administration, faculty, or staff 
of the Law School or Faulkner University. This provision specifically includes, 
but is not limited to, signing another student’s name to the class attendance 
roll, taking an exam for another student, or submitting an assignment for  

  another student. 
 

    (m)   Revealing any confidential information presented during a proceeding 
before the  Court. 
 

    (n)  Engaging in conduct, which, if done by a lawyer, would violate the Alabama 
Rules of Professional Conduct. 
 

    (o)  Engaging in conduct that adversely reflects on fitness to study or practice 
law, including but not limited to violations of federal or state criminal law, 
regardless of whether such conduct is actually prosecuted in the courts. 
 

    (p)  Attempting to commit any of the acts described in Subsections 3.1(a) - 3.1(o).  
  
    (q)  Knowingly failing to report a violation of the Code. 
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    (r)  Conspiring to violate the Code. 
 

    (s)  Abusing the Honor Court process, including but not limited to: 
 

(i) Engaging in conduct with the intent to obstruct access to potential 
evidence connected with an Honor Code investigation or proceeding. 
 

(ii) Filing a frivolous report of an Honor Code violation with the intent to 
harass   another student. A frivolous report is one without basis in fact. 

 
            (iii)        Attempting t o  i n t i m i d a t e  o r  d e t e r  c o m p l a i n a n t s , 

w i t n e s s e s , o r  o t h e r  participants in an Honor Code investigation 
or proceeding. 

 
            (iv)      Taking action to prevent the discovery of conduct prohibited by this 

Code. 
 

Article IV. Jurisdiction and Terms of the Honor Court. 
 
§4.1 The Court shall have jurisdiction over all alleged violations of the Code as defined 

in Article III above, unless the Associate Dean for Academic Affairs or a majority 
of the faculty vote to remove a particular case from the Court. 

 
§4.2 Nothing in this Code is intended to supersede the authority and responsibility 

of an instructor to control conduct in the classroom, to determine what factors are 
to be considered in assigning a grade or credit for student performance, and to 
determine the appropriate grade or credit to be assigned. An aggrieved student may 
appeal his or her grade under the Academic Policies and Procedures of the Law 
School. 

 
§4.3 Each term of the Court will begin on the first day of the summer semester of the 

Law School and will end the next year on the day before the summer semester begins. 
 
Article V. Members and Officers of the Court. 

 
§5.1 The voting members of the Court shall be seven students in good academic 

standing. A Chief Justice shall be elected by all students, in the spring semester for 
the upcoming term of the Court. The remaining student members shall be elected 
as follows: two at-large Justices from the third-year class elected by the entire third-
year class, two at-large justices from the second-year class elected by the entire 
second-year class, and one Justice from each section of the first-year class to be 
elected by their respective sections. The two first- year members shall be elected 
within one month after the beginning of the fall semester; they shall become 
members of the Court as soon as they are elected. The remaining members shall be 
elected in the spring semester for the upcoming term of the Court. If no eligible 
person runs for Chief Justice during the spring semester elections, the remaining 
members of the Court shall select from among themselves a Chief Justice prior to 
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the beginning of the summer term. 
 
§5.2 If during a term of the Court the position of Chief Justice becomes vacant, the 

remaining members of the Court shall select from among themselves a Chief Justice; 
the new Chief Justice shall then fill the vacancy on the Court by appointing any 
student in good academic standing, provided however that this appointment shall 
be approved by a majority of the Student Bar Association’s elected officers. Any 
other vacancy on the Court shall be filled by the Chief Justice’s appointing a student 
in good academic standing who is in the student group which originally elected the 
member whose position has become vacant, provided however that this 
appointment shall be approved by a majority of the Student Bar Association’s 
elected officers 

 
§5.3 A member of the faculty, appointed by the Dean, shall serve as a nonvoting member 

of the Court. That faculty member shall (a) provide advice, recommendations, or 
other assistance as deemed necessary or desirable, (b) rule   on   motions   and   
objections   made  during proceedings of the Court, and (c) preserve all records of 
the Court in connection with questions about violations of the Code. 

 
§5.4 The Chief Justice shall (a) preside over all meetings of the Court, (b) act as the 

chief administrative officer of the Court, and (c) only vote to break a tie. 
 
§5.5 The Prosecutor is an officer of the Court who is the representative of the law 

students in investigating, presenting, and prosecuting alleged violations of the Code. 
The Prosecutor shall be a third-year law student appointed by the Associate Dean 
for Academic Affairs, subject to the approval of a majority of elected voting 
members of the Student Bar Association. 

 
(a) A Prosecutor may be recused from a case if the Associate Dean for 

Academic Affairs finds good cause for recusal. 
 

(b) If the Prosecutor is recused from a case, the Assistant Prosecutor shall act 
as the Prosecutor for that case. 

 
(c)       If both the Prosecutor and the Assistant Prosecutor are recused from a 

case, the Associate Dean for Academic Affairs may appoint a prosecutor for 
the case from the student body. 

 
§5.6 The Assistant Prosecutor is an officer of the Court who assists the Prosecutor in  

investigating, presenting, and prosecuting violations of the Code. The Assistant 
Prosecutor shall be a second-year law student in good standing appointed by the 
Associate Dean for Academic Affairs, subject to the approval of a majority of elected 
voting members of the Student Bar Association. 

 
§5.7 After a determination of probable cause pursuant to Section 6.2 (a), the suspected 

violator has the right to Defense Counsel. The Defense Counsel is an officer of the 
Court who is selected by a suspected violator to assist in the suspected violator’s 
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defense. A suspected violator may select as Defense Counsel either one attorney 
licensed to practice law in Alabama or a maximum of two second- or third-year 
law students. Suspected violators must be promptly apprised of their right to 
Defense Counsel, but they shall be entitled to proceed pro se. 
 
(a) If a suspected violator is represented by Defense Counsel, the Defense 

Counsel shall be privy to all communications with the suspected violator by 
the Prosecutor, the Court, or the counsel of any other party, including being 
copied on all electronic communications, unless the Defense Counsel and the 
suspected violator waive this right in writing. 
 

(b) If the suspected violator is represented by Defense Counsel, the Prosecutor 
shall not meet in person with the suspected violator without Defense 
Counsel being present or without a written waiver of this right signed by 
the suspected violator prior to each meeting. 

 
Article VI. Prehearing Procedures. 
 
§6.1 Reporting Suspected Violations. 
 

 (a) Any student who in good faith reasonably suspects that a violation of the 
Code has occurred shall report that suspected violation at the earliest  
practicable  time to the Prosecutor pursuant to the procedures set forth in 
Subsection 6.1(c). 

 
(b)  Any other member of the Law School or University community 

(administration, faculty, or staff) who in good faith reasonably suspects that 
a violation of the Code has  occurred  may report that suspected violation to 
the Prosecutor pursuant to the procedures set forth in Subsection 6.1(c). 

 
(c)  The Prosecutor shall provide a form for reporting  violations and a separate 

sheet for the signature of the reporting party. The Report of the suspected 
violation shall contain the name of  the  suspected violator or, if the 
violator’s name is not known, all relevant identifying  information.  It shall 
also include a full description of the suspected  violation, stating  the  place,  
date,  and approximate time of occurrence. The person reporting   the  
violation   shall   verify   the   Report   by  signing on the separate Signature  
page,  and  the  Prosecutor shall reveal his or her identity as the  reporting  
party  only  to  the  Associate Dean for Academic Affairs  except as provided 
herein at Subsection 6.3(a). 

 
§6.2 Initial Investigation and Opportunity to Be Heard. 
 

(a) Upon receipt of a Report, the Prosecutor shall first provide a copy of the 
Report to the  Associate  Dean  for  Academic  Affairs  and then investigate 
whether there is probable cause to conclude that a violation of the Code has 
occurred. 



64 

 

 
(1)  The   investigation   shall   be  conducted   with   the   highest   degree of 

confidentiality. 
 

(2)  The  Prosecutor  may  request specific  grades  or academic transcripts 
as necessary to conduct the investigation. The Associate Dean for 
Academic Affairs   retains   discretion   to   approve   or   deny   any   such    
request. 
 

(3)   The Prosecutor shall inform each potential witness of the need for 
absolute confidentiality. 

 
(4)  If the Prosecutor determines that there is not probable cause, he or she 

shall so advise the reporting party and promptly close the case. 
 

(b) Upon a determination    of   probable   cause,   the    Prosecutor  shall provide a 
copy of the  Report  (without  the  signature  page)  to the  suspected  violator  
and  afford the   suspected   violator   an   opportunity   to  be  heard  by  the  
Prosecutor  on the matter. 
 

(1) If the suspected violator admits all allegations of the Report, then the 
procedures for a Sanction Hearing set forth in Section 6.4 shall be followed. 
 

(2) If the suspected violator does not admit all allegations of the Report, the 
Prosecutor may reassess the existence of probable cause based on any 
information provided by the suspected violator. If the Prosecutor 
determines that there is not probable cause, he shall so advise the 
suspected violator and  the reporting party and take no further action on 
the Report. If the Prosecutor determines that there is probable cause, he or 
she shall so advise the suspected violator and the reporting party and 
follow the procedures for a Hearing on the Merits set forth in Section 6.3. 
 

(c)  Prosecutorial Discretion 
 

(1) The Prosecutor shall have discretion to dismiss any portion of the Report  
or to dismiss the entire Report and close the case until a motion is filed 
with the Court for a hearing under Section 6.3 or Section 6.4. If the 
Prosecutor dismisses only a portion of the Report, the Prosecutor shall file 
an Amended Report. 
 

(2) The Prosecutor shall have discretion to file an Amended Report to include 
any additional violations of the Honor Code that are discovered during the 
investigation at any point until a motion is filed with the Court for a hearing 
under Section 6.3 or Section 6.4. 
 

(3) Before filing an Amended Report, the Prosecutor shall provide a written 
copy of the Amended Report to the suspected violator and the Associate 
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Dean for Academic Affairs. Once filed, the Amended Report will 
supersede the Report for all purposes within this Code. 
 

(d) Until a Motion for a Hearing on the Merits has been filed pursuant to 
Subsection 6.3(a), the Prosecutor and the suspected violator may reach a plea 
bargain. Once a Motion for a Hearing on the Merits has been filed, any  plea  
bargain must be approved  by  the Associate Dean for Academic Affairs.  
Plea bargains may include, but are not limited to, the following: 
 
(1) The suspected violator agrees with the Prosecutor to admit to the full 

Report on the condition that the Prosecutor will recommend a particular 
sanction to the Court. Notwithstanding any recommendation from the 
Prosecutor, the Court retains discretion regarding the sanction that it 
recommends to the Associate Dean of Academic Affairs. 

 
(2) The suspected violator agrees with the Prosecutor to admit to some of the 

facts in the Report on the condition that the Prosecutor dismiss the rest of 
the Report. The Prosecutor would prepare an Amended Report and follow 
the procedures set forth in Section 6.4. 

 
 §6.3 Hearing on the Merits. 
 

(a)     Promptly after notifying the suspected violator of the finding of probable cause, 
the Prosecutor shall file with the Court a Motion for a Hearing on the Merits, 
which shall include (i) a written complaint containing a plain statement of the 
facts of the alleged violation(s), (ii) the identity of the reporting party, (iii) the 
names of individuals needed as witnesses at the hearing on the complaint, and 
(iv) a request for a hearing on the Merits. 

 
(b) Upon filing a Motion for a Hearing on the Merits, the Prosecutor shall 

promptly provide to the alleged violator a list of any physical evidence within 
the Prosecutor’s possession, custody, or control that is material to preparing the 
defense or that the Prosecutor intends to use during the case-in-chief, and shall 
allow the alleged violator the opportunity to inspect and copy any such 
evidence. 

 
(c) Promptly after receiving a Motion for a Hearing on the Merits, the Chief Justice 

of the Court shall hold a Scheduling Conference with the Prosecutor and the 
alleged violator, at which time the Chief Justice shall set a hearing date that 
affords the alleged violator a reasonable opportunity to attend. 

 
(d) Prior to the hearing, the suspected violator may, but is not required to, file with 

the Court a written response to the complaint. Before any such response is 
filed with the Court, a copy thereof shall be delivered to the Prosecutor. 

 
(e)     At the hearing, the burden shall be on the Prosecutor to prove the allegations 

of violation(s) of the Code by clear and convincing evidence. 
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§6.4 Sanction Hearing. 

 
(a)       If the suspected violator admits the allegations of the Report, the Prosecutor 

shall file   with   the   Court   a   Motion   for   a   Sanction   Hearing, which shall 
include (i) a copy of the Report, (ii) the fact that the violator has admitted the 
allegations of the Report, (iii) a request for a Sanction Hearing, and (iv) any 
other fact the Prosecutor deems relevant. 

 
(b) Upon receiving the motion requesting a Sanction Hearing, the Chief Justice 

of the Court shall schedule and hold a Scheduling Conference with the 
Prosecutor, the violator, and the violator’s Defense Counsel (if any), at which 
time the Chief Justice shall set a hearing date that affords the violator a 
reasonable opportunity to attend. 

 

(c)     At the Sanction Hearing, the Prosecutor shall present to the Court the Report, 
the fact that the violator has admitted the allegations of the Report, and 
any other relevant fact. The violator and the violator’s Defense Counsel have 
the right to appear before the Court and make such statements as they 
choose. Article VII applies to the Sanction Hearing. 

 
Article VII. Hearing Procedures. 

 
§7.1 Each Sanction Hearing as set forth in Section 6.4 and each Hearing on the Merits 

as set forth in Section 6.3 shall be closed to all persons except the Prosecutor, 
Assistant Prosecutor, Defense Counsel, the suspected violator, the interested 
instructors, the witnesses, and any person designated by the Court to assist in the 
conduct of the hearing. Any party may invoke the rule to exclude a witness except 
during the taking of his testimony. 

 
§7.2 In no hearing shall the Court be bound by formal rules of criminal or civil 

procedure or strict rules of evidence, nor does the Code attempt to establish 
detailed procedural rules. Each hearing shall be conducted in a manner that affords 
the parties a fair and reasonable opportunity to present information and make 
arguments relevant to the alleged violation(s) and appropriate sanction(s) when 
violation(s) are admitted or proved. 

 
 §7.3    (a)   Any party has a right to challenge any member of the Court for cause. Any 

challenge for cause shall be made in writing and filed with the Court no later 
than one day prior to the hearing.   

 
 (b) The Chief Justice shall make the final decision on a challenge for cause filed 

prior   to the hearing. If the Chief Justice is challenged or is otherwise unable 
to rule on the pre-hearing challenge, the challenge shall be decided prior to the 
hearing by a majority vote of the members of the Court present at the hearing. 
If Court member(s) are disqualified because of the granting of challenge(s) for 
cause, the remaining members of the Court shall constitute the Court for the 
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remainder of the case if a quorum of the court remains qualified and is present 
for the hearing. If the Chief Justice is disqualified because of the granting of a 
challenge for cause, the remaining members of the Court shall elect from 
themselves a presiding judge for the case in question.  
 

 (c) If the granting of challenges results in the Court’s inability to achieve a quorum 
for a case, each vacancy for that case shall be filled promptly by the Chief  
Justice,  or if he or she is not able to act, by the SBA President. Each of  the  
students  selected to fill a vacancy for   the case shall be in good academic 
standing and shall be in the student   group   which   originally  elected  the 
member  whose  position  has  been rendered  vacant  for  the  case. The hearing 
may be continued for a reasonable time to permit the replacement judge(s) to 
become familiar with the case. 

 
§7.4 The parties have the right to make opening and closing statements. 

 
§7.5 The parties have the right to examine and cross-examine witnesses. 
 
§7.6   The parties have the right to present any physical or demonstrative evidence,     

independent of witnesses, that is relevant to the case. 
 
§7.7  The parties have the right to present character evidence and character witnesses. 

 
§7.8  An electronic sound recording shall be made of the proceedings of the hearing. 

 
§7.9 All exhibits offered, whether received into evidence or not, shall be retained and 

made a part of the record of the proceedings. 
 
§7.10   Promptly after the hearing the Court shall deliberate to its decision. A finding of a 

violation of the Code requires an affirmative vote by four members of the Court 
that the violation has been proved by clear and convincing evidence. 

 
§7.11    The Court shall prepare written findings of fact with respect to whether a violation 

has or has not occurred. Copies of such findings shall be presented to the Associate 
Dean for Academic Affairs and to each of the parties in the case. 

 
§7.12    When a violation is admitted or found to have occurred, the Court shall provide in 

writing to the Associate Dean for Academic Affairs a recommendation of the 
sanction(s) it determines to be appropriate, together with the reasons for the 
recommendation. 
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Article VIII. Sanctions. 
 
§8.1 The Court may recommend any one or more of the following sanctions to the 
Associate Dean for Academic Affairs:  
 

(a) Expulsion. 
 

(b) Suspension for a specified period of time, or an indefinite suspension 
with the possibility of readmission upon application for readmission to the 
Admissions Committee after a set period of time. 
 

              (c) A reduction of the grade in the course in which the violation occurred, 
including reduction to an “F.” 

 
              (d) A grade of “Incomplete” in the course in which the violation occurred. 

 
  (e)        Cancellation of the work done in the course in which the violation occurred. 

(f) A written reprimand, which the administration of the Law School shall have 
the discretion to remove from the student’s permanent record. 

 
(g) Payment to compensate for any injury or loss caused, provided that the 

amount of such injury or loss has been proved by a preponderance of the 
information, together with up to three times the amount of such 
compensatory payment. 
 

(h) Restitution. 
 

(i) Dismissal from Law Review, Moot Court, and any other office or 
position connected with the Law School. 
 

(j) Probation for a definite period of time under specified terms or conditions 
with consequences specified for noncompliance. 

 
(k) Any other appropriate sanction. 
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§8.2 This Honor Code does not require the imposition of any particular sanction or 
range of sanctions for any of the types of misconduct described in §3.1. The decision 
to impose a particular sanction or a mix of sanctions is made by the Associate 
Dean of Academic Affairs, who may, in his sole discretion, consider the following 
factors as mitigating or aggravating factors: 

 
(a) Conscientious admissions of misconduct made by a student before gaining 

any knowledge that someone else may suspect that student of an Honor Code 
violation; 

 
(b) Admissions of  wrongdoing  made  after  a student has been accused of 

misconduct;  
 
(c) Whether the misconduct was intentionally or negligently committed; 
 
(d) The degree of harm to others and the seriousness of the conduct; 
 

              (e)       The nexus between the student’s conduct and the question of character and 

fitness the student to practice law; 

 

(f) The violator’s history of misconduct or lack thereof; 

 
(g) The motive for the misconduct. 

 
Article IX. Appeals. 

 
§9.1 Any interested party has the right to appeal to the Dean. Any matter may be appealed 

except for findings of fact. Notice of appeal must be filed with the Dean no later than 
three days after the party receives written notification of the sanction(s) to be 
imposed. The failure to file a timely notice of appeal operates as a waiver of the 
appeals process. 

 
§9.2 There will be no additional testimony permitted at the appeal. The Dean shall 

decide the appeal based solely upon the written documents in the case, the records 
of the proceedings of the Court (including the electronic sound recording), and such 
oral arguments of the parties as the Dean deems appropriate. 

 
§9.3 When the Dean has decided an appeal, he shall provide written notice to the parties 

of his decision. Following receipt of such notice (or the expiration of the time for 
filing an appeal if no appeal was filed), the Chief Justice shall promptly publish a 
summary of any case in which a sanction is imposed, including findings of fact as to 
the violation(s) of the Code and the sanction(s) imposed, provided however that the 
name of the parties involved shall not be revealed. 
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Article X. Miscellaneous Procedures. 
 
§10.1 Any document filed with the Court shall be captioned as “Faulkner Law v. 

[Defendant’s Name].” 
 
§10.2   The case number of any case shall be the date that the case was filed, followed 

by two digits, beginning with “01” and ascending numerically for each case filed in 
a particular day (Year-Month-Day ##, for example, “2016-11-30 01”). 

 
§10.3   A case is considered opened once a report is made to the Prosecutor pursuant to 

Section 6.1. 
 
§10.4   A Prosecutor closes the case by providing written notice of the closure to the 

reporting party, the suspected violator (if the suspected violator has received notice 
of the case), the suspected violator’s Defense Counsel (if any), and the Associate 
Dean of Academic Affairs. A case is automatically closed once a case has been 
dismissed under §6.2(a) or the appeals process under Article IX has been waived or 
completed. 

 
§10.5   A case may not be reopened without written approval by the Associate Dean of 

Academic Affairs. If a case is reopened, notice shall be promptly sent to the alleged 
violator. 

 
§10.6   If an alleged violation occurs, or a report is filed, at a time other than during the 

fall or spring semesters, and if: 
 

(a) both the Prosecutor and the Assistant Prosecutor are away from 
campus; 
 

(b) the suspected violator is away from campus, and is not reasonably 
expected to return within the two weeks following the report; or 
 

(c) one or more Honor Court Justices are away from campus, such that a 
quorum of the Court cannot be established in person; then, in the discretion 
of the Associate Dean for Academic Affairs, the investigation and/or hearing 
procedures described in this Honor Code may be postponed up until the 
beginning of the next regular semester or may proceed by using technology 
to secure the real-time electronic participation of physically-absent 
participants. 

 

Article XI. Enactment of, and Amendments to, the Code. 
 
§11.1   The Code, and any amendment of it, shall originate either in the Court or the faculty. 

The originating body shall approve the Code or any amendment of it and then 
submit it for approval of the other body. Upon approval by the other body, it shall 
be submitted to the student body for final approval. 
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§11.2   The Code, and any amendment of it, shall become effective upon final approval and 
shall govern all conduct occurring after the date of its adoption. 

 
§11.3   Upon final approval, the Code shall be printed and distributed to the students. The 

Code as amended shall be printed in each subsequent addition of the Student 
Handbook and provided to all students upon enrollment in the Law School. Copies 
of the Code shall be placed on reserve in the law library and made available in the 
office of the Student Bar Association. 

 
§11.4  If there is any conflict between the Code and the regulation of any student 

organization, the Code governs such regulation. 
 
§11.5  Final approval of the Code repeals the honor code(s) in effect at the time of such 

approval. 
 
Article XII. Pledge. 

 
§12.1 On any written work done by a law student for academic credit, including 

examinations, the pledge provided in Section 12.2 must be included, followed by 
the student’s entry of his signature (or anonymous number when appropriate). 
However, even if the pledge is not included, all such work is governed by the Code. 

 
§12.2   The pledge shall be as follows: “On my honor I represent that I have neither 

given nor received unauthorized aid on this (fill in the appropriate description).” 
 
§12.3   If the completed pledge does not appear on the academic work, the instructor may 

exercise discretion to deny credit for the work. 
 
§12.4   The purpose of the pledge is to provide a continuing reminder to students that they 

owe a responsibility of honorable behavior to themselves, to fellow students, to 
instructors, to the Law School, and to the legal profession. 

 
 

As originally approved by the faculty on January 23, 2004, and by the student body on March 16,2004; 
as amended and approved by the faculty on January 25, 2017, and approved by the student body on April 14, 2017 
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PART 2—NONDISCRIMINATION AND DIVERSITY 
 
§ 6-201. Nondiscrimination. 
 
Faulkner University - Thomas Goode Jones School of Law does not discriminate on the basis 
of race, color, religion, national origin, gender, sexual orientation, age, disability, or veteran 
status in any of its educational policies, admissions, financial aid, employment, educational 
programs, or activities. Although the School of Law does not discriminate on the basis of 
sexual orientation, sexual conduct outside of biblical marriage (see, e.g., Gen. 2:24; Matt. 
19:5-6; Eph. 5:31, 33; I Tim. 3:2; and Tit. 1:6) is inconsistent with the University’s religious 
traditions, values, affiliation, and purpose. Therefore, in accordance with ABA Standard 205 
and Interpretation 205-2, the School of Law does not knowingly employ individuals who 
engage in such conduct; the School of Law also expects its students to avoid using the law 
school’s (or University’s) facilities, resources, name, or symbols to advocate such conduct. 
Notwithstanding the foregoing, in accordance with Standard 205 and Interpretation 205-2, 
the School of Law exercises a preference in the employment of faculty and staff for those 
qualified applicants who are members of the Churches of Christ whose lifestyles are 
consistent with the mission of the School of Law and with the beliefs and values of the 
Churches of Christ. In cases where no qualified applicant is a member of the Churches of 
Christ, the School of Law exercises a preference in employment for those whose religious 
beliefs and lifestyles are consistent with the mission of the School of Law and with the beliefs 
and values of the Churches of Christ. 
 

Sept. 21, 2004; Rev. Dec. 15, 2008, Dec. 11, 2019, March 3, 2021 

§ 6-202. Diversity. 
 
It is the policy of the law school to employ, retain, or admit faculty members, staff, and 
students on the basis of individual merit. However, the law school believes that diversity 
in the faculty, staff, and students is directly related to the value of its educational mission. 
The benefits to be derived, especially in the context of the study of law, mandate that special 
care be taken to achieve a high level of diversity among faculty members, staff, and students. 
Aspiring lawyers who have been exposed to diverse views will bring to the bar an enhanced 
appreciation of their unique role in society and their special responsibilities in the 
administration of justice for all people. The law school’s commitment to diversity, however, 
is informed by its mission statement and its affiliation with Faulkner University. 
 

Sept. 21, 2004; July 30, 2018 
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PART 3—ACADEMIC FREEDOM 
 
§ 6-301. Principles. 
 
The well-being of an academic institution and of society in general can be maintained 
only if individuals and groups exercise their responsibility and freedom to search for the 
truth and to speak the truth as it is discovered. As members of a collegial community, 
members of the faculty, administrators, and students of the law school must extend to one 
another the trust and respect which create the appropriate environment for the exercise 
of academic freedom. The faculty hereby adopts the “1940 Statement of Principles on 
Academic Freedom and Tenure” of the American Association of University Professors. It 
reads as follows: 

 
“The teacher is entitled to full freedom in research and in the publication of 
the results, subject to the adequate performance of his other academic duties, 
but research for pecuniary return should be based upon an understanding 
with the authorities of the institution. 

 
“The teacher is entitled to freedom in the classroom in discussing his subject, 
but he should be careful not to introduce into his teaching controversial 
matter which has no relation to his subject. Limitations of academic freedom 
because of religious or other aims of the institution should be clearly stated 
in writing at the time of the appointment. 

 
“The teacher is a citizen, a member of a learned profession, and an officer of an 
educational institution. When he speaks or writes as a citizen, he should be 
free from institutional censorship or discipline, but his special position in 
the community imposes special obligations. As a man of learning and an 
educational officer, he should remember that the public may judge his 
profession and his institution by his utterances. Hence, he should at all times 
be accurate, should exercise appropriate restraint, should show respect for 
the opinions of others, and should make every effort to indicate that he is not 
an institutional spokesman.” 
 
                  September 21, 2004 

 

§ 6-302. Speech regarding Gender or Sexuality. 

 
The free and open discussion of issues or theories relating to sexuality or gender in an 
academic or professional setting, when appropriate to the subject matter, will be presumed 
not to constitute sexual harassment even if it offends or embarrasses an individual. 

   Sept. 21, 2004 
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PART 4—STUDENT ORGANIZATIONS 
 
§ 6-401. Minimum Grade Point Average for Officers. 
 
(a)  Subject to subsection (b) and (c) hereof, no student whose cumulative grade point  

average is less than 2.30 may hold an office in an organization approved by the law 
school. A student who does not meet this requirement forfeits his or her office 
immediately. 

 

(b)  A first-year SBA Senator or Honor Court Justice may complete his or her term of  office 
should he or she finish the fall semester with a grade point average less than a 2.30. 

 
(c)  This section does not impair the right of a particular organization to require a 

higher grade point average as a prerequisite for holding office. 
 

Sept. 21, 2004; Rev. Feb. 13, 2007 
 

§ 6-402. Former Students Not Eligible. 
 
Former students are not eligible for membership in an organization approved by the law 
school for students. 

Sept. 21, 2004 
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PART 5—POLICIES 
 
§ 6-501. Policy on the Use of Alcohol. 

 
Law students should be aware that their actions reflect on their professional reputation. 
One’s professional reputation does not begin upon graduation from law school but from the 
outset of his or her law school career. The law school encourages students to think and 
act responsibly if engaging in the use of alcohol. 

 
The law school prohibits students and student organizations from providing or arranging 
for the provision of alcoholic beverages at events or functions sponsored by any student 
organization. An event or function invoking the name of the law school or the name of any 
student organization defines sponsorship. Arranging for the provision of alcoholic 
beverages includes any “deals” made with licensed vendors to provide a special discount 
to event attendees. 

 
Concerns regarding students’ abuse of alcohol or other controlled substances should be 
reported to the Assistant Dean for Student Services. Counseling is available to law 
students through the Alabama Lawyer Assistance Program sponsored by the Alabama 
State Bar… (the remainder of this section (Section 6-501) has been omitted because a new 
director was named). 

Dec. 7, 2007 
 
 Note: The program Director is Jeremy Rakes, MSW. The 24-hour Confidential Phone is  
(334) 224-6920.  

              Updated July 31, 2020 
 
§ 6-502. Professional Courtesy and Behavior Policy. 

 
In accordance with the mission statement emphasizing a strong commitment to integrity 
within a caring Christian environment, the law school expects its students to conduct 
themselves in a professional, dignified, and respectful manner and avoid inappropriate 
conduct. Students are also expected to respect the views and personal dignity of other 
members of the law school and university community. 

 
A non-exhaustive list of inappropriate conduct includes: 

 
1.  Severe or pervasive use of obscenities or the use of profane, degrading, abusive, or 

threatening language or gestures. 
 

2.   Disrupting the activities or functions of the law school or university, or any class, 
library, academic, or co-curricular activity. 

 
3.  Making a material misrepresentation to the administration, faculty, or staff of the 

law school or university. Misrepresentations prohibited by section 3.1(k) of the 
Honor Code shall be addressed pursuant to the Honor Code, rather than under this 
Policy. 
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4.  Publishing or circulating false information that is damaging to the reputation of any 
member of the law school or university community. 

 
5.  Failing or refusing to comply with the reasonable instruction of any clearly identified 

law school or university official who is performing his or her duties. 
 

6. Destroying, defacing, erasing, altering, hiding, limiting access to, possessing, 
accessing, entering or using, without authority, the property of the law school and 
university or the property of others located on the premises of the law school and 
university or related to a law school and university activity.  Practices prohibited 
by section 3.1(d) of the Honor Code shall be addressed pursuant to the Honor Code, 
rather than under this Policy. 

 
7. Taking property of another without authorization or by fraud. Such property 

includes, but is not limited to, briefs, books, notes, tapes, computer software, data, or 
outlines belonging to a faculty member or another student. 

 
8.   Engaging in conduct, which, if done by a lawyer, would violate the Alabama Rules 

of Professional Conduct, including but not limited to the unauthorized practice of 
law, lack of candor to appropriate authorities, and untruthfulness. 

 
9.   Engaging in conduct that adversely reflects on fitness to study or practice law, 

including but not limited to violations of federal or state criminal law, regardless of 
whether such conduct is actually prosecuted in the courts. 

 
10. Directly or i n d i re c t ly  d i s c o u r a g i n g , h a r a s s i n g , r e t a l i a t i n g  a ga i n st , o r  

a t t e m p t i n g  t o  influence improperly any administrator, faculty member, witness, 
person reporting a violation, or other person involved with the Administrative 
Discipline process or Honor Code process, or refusing to cooperate in any 
investigation or proceeding pursuant to such processes. 

 
11. Behavior that adversely reflects on or affects the law school and university 

community, mission, or reputation. 
 
The law school encourages students to apprise themselves of the Alabama State Bar’s Code 
of Professional Courtesy which illustrates how lawyers should conduct themselves in the 
practice of law. Students should begin practicing these concepts while in law school. 

Sept. 14, 2009 
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§ 6-503.    Administrative Discipline Policy. 
 
The Dean, or the Dean’s designee, has full authority to enforce law school policies. If an 
alleged policy violation is reported, a student or student organization is entitled to a hearing 
with the Dean or the Dean’s designee as soon as practicable. However, appropriate 
protective measures may be taken prior to a hearing. Sanctions for policy violations may 
include: 

 
1.   Expulsion 

 
2.   Suspension for a specified period of time. 

 
3.   Disciplinary probation. 

 
4.   A written reprimand, which the administration of the law school shall have the 

discretion to remove from the student’s permanent record. 
 
5.   Community service. 
 

6.   Payment to compensate for any injury or loss caused, provided that the amount 
of such injury or loss has been proved by a preponderance of the information, 
together with up to three times the amount of such compensatory payment. 

 
7.   Restitution. 

 
8.   Dismissal from Law Review, Moot Court, and any other office or position connected 

with the law school. 
 

9.   Any other appropriate sanction. 
 
This list of sanctions is not all-inclusive, and sanctions are not listed in any particular order. 
One or more sanctions may be imposed in response to one or more policy violations at the 
discretion of the Administration at any time. The sanction selected depends on the nature 
and severity of the violation. Prior violations or mitigating factors may be considered when 
imposing sanctions under this policy. 

 
Violations of policies in the “policy statements” section of the Student Handbook will be 
regarded as “non-academic” violations and addressed by the Administrative Discipline 
Policy. If an academic violation should be suspected during investigation of a non-academic 
violation, then the academic violation shall be addressed by the Honor Code and its 
procedures. The non-academic violation shall be addressed by the Administrative 
Discipline Policy and its procedures. In the event of any overlap between the Honor Code 
and the Administrative Discipline Policy, the matter will be treated as non-academic and 
addressed under the Administrative Discipline Policy and its procedures. In no event shall 
a single infraction subject a student to both the Administrative Discipline Policy procedures 
and the Honor Code procedures. 

Sept. 14, 2009 
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POLICY AND PROCEDURES FOR PROVIDING 
SERVICES TO STUDENTS WITH DISABILITIES 

 
Overview 
 
Faulkner Law recognizes its legal obligation to make reasonable accommodations 
designed to make its educational program and activities accessible to otherwise qualified 
persons with disabilities. By providing access to qualified students with disabilities, the law 
school demonstrates its belief that the legal profession will benefit from the skills and 
talents of these individuals. 
 
Definitions 
 

1.  For purposes of this policy, a person with a disability is defined as any person who 
has a physical or mental impairment that substantially limits one or more major 
life activities; has a record of such impairments; or is regarded as having such 
impairment. 

 
2.  For purposes of this policy, an otherwise qualified person with a disability is defined 

as an individual with a disability who meets the academic and technical standards 
requisite to admission and participation in the law school’s educational program 
and activities. 

 
3. Major Life Activities: The phrase “major life activities” refers to normal functions 

such as caring for one’s self, performing manual tasks, walking, seeing, hearing, 
speaking, breathing, learning, and working. 

 
4. Physical Impairment:  A physical impairment includes any physiological disorder or 

condition, cosmetic disfigurement, or anatomical loss affecting one or more of the 
following body systems:  neurological, musculoskeletal, special sense organs, 
respiratory and speech organs, cardiovascular, reproductive, digestive, 
genitourinary, hemic and lymphatic, skin, and endocrine. 

 
5.  Mental Impairment:  A mental impairment includes any mental or psychological 

disorder such as mental retardation, organic brain syndrome, emotional or mental 
illness, and specific learning disabilities. 

 
6.  Learning Disabilities:  A learning disability is a generic term that refers to a 

heterogeneous group of disorders manifested by significant difficulties in the 
acquisition and use of listening, speaking, reading, writing, reasoning, or 
mathematical abilities. These disorders occur in persons of average to very 
superior intelligence due to central nervous system dysfunction. 

 
To comply with Section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. § 794, 
and other applicable laws and regulations, the law school will provide, as necessary, 
reasonable and readily achievable accommodations, including academic adjustments and 
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auxiliary aids to ensure otherwise qualified students with disabilities access to the school's 
services, programs and activities. The Associate Dean for Academic Affairs is responsible for 
law school policies affecting students with disabilities. While the law school will strive to 
accommodate students as fully as possible, reasonable adjustments or accommodations do 
not include measures which fundamentally alter the academic program of the law school or 
which place undue administrative or financial burdens on the law school. Students with 
disabilities who require accommodations must make those needs known to the Associate 
Dean for Academic Affairs as soon as possible. Students are responsible for making these 
needs known in a timely fashion and for providing appropriate documentation and 
evaluations in appropriate cases. The student should not assume that this information is 
known by the law school because it was included in an application for admission or in the 
student’s application to take the Law School Admission Test. 
 
The law school seeks to accommodate students with disabilities on an individual basis. 
Individual students are given reasonable and necessary accommodations based on specific 
information and assessment data documented by a professional from outside the law school 
who, in the judgment of the school, is qualified to provide such information and 
assessments. Nichole Fussell, Director of Disability Services, (334) 386-7185, makes 
available information as to the existence and location of services, activities, and facilities 
that are accessible to and usable by persons with disabilities. 
 
Information about a student's disability and accommodations is treated as confidential 
under applicable laws and law school policies and is provided only to individuals who are 
privileged to receive such information on a need-to-know basis. 
 
Verification of Disability 
 
A student with a disability must provide to the Associate Dean for Academic Affairs 
current professional verification certified by a licensed physician, psychologist, 
audiologist, speech pathologist, rehabilitation counselor, physical therapist, occupational 
therapist, or other professional health care provider who, in the opinion of the law school, is 
qualified in the diagnosis of the disability. The verification must reflect the student's 
present level of functioning of the major life activity affected by the disability. The cost of 
obtaining the professional verification will be borne by the student. See Faulkner 
University’s website for documentation guidelines: https://www.faulkner.edu/academic-
resources/center-for-disability-services/ 
 
If the initial verification is deemed incomplete or inadequate to determine the present extent 
of the disability and the appropriate accommodations needed, the law school has the 
discretion to require supplemental assessment of a physical disability. The cost of the 
supplemental assessment will be borne by the student. 
 
Temporary impairments are not commonly regarded as disabilities, and only in rare 
circumstances will the degree of limitation rendered by a temporary impairment be 
substantial enough to qualify as a disability pursuant to this policy. 
 
 

https://www.faulkner.edu/academic-resources/center-for-disability-services/
https://www.faulkner.edu/academic-resources/center-for-disability-services/
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Records and Privacy 
 
The law school will maintain confidential records within the Center for Disability Services 
relating to accommodations based upon disability. The records will include the 
documentation submitted to verify the disability. Upon graduation or termination of 
enrollment, these records shall be archived apart from official educational records. All 
documents produced by consultants in the performance of services for the law school will 
remain the property of the law school. 
 
Post-Graduation Policy and Services 
 
The Center for Disability Services will assist students in documenting accommodations 
received during law school as an aid in requesting accommodations for bar examinations. 
 
Admissions Policy 
 
The law school does not discriminate on the basis of a disability. Any information concerning 
an applicant's disability provided during the admissions process is voluntary or optional 
and is maintained in accordance with laws relating to confidentiality. The law school uses 
this information only for the purpose of overcoming past performance difficulties that the 
students may have experienced due to disabilities as reflected in their academic records. 
No limitations are placed on the number or proportion of persons with disabilities who may 
be admitted or enrolled. In order to provide the accommodations on a timely basis, it is 
recommended that new students inform the law school of the need for accommodations 
well in advance of their matriculation. 
 
Diversity 
 
It is the policy of the law school to employ, retain, or admit faculty members, staff, and 
students on the basis of individual merit. However, the law school believes that diversity 
in the faculty, staff and students is directly related to the value of its educational mission. 
The benefits to be derived, especially in the context of the study of law, mandate that special 
care be taken to achieve a high level of diversity among faculty members, staff, and students. 
Aspiring lawyers who have been exposed to diverse views will bring to the bar an enhanced 
appreciation of their unique role in society and their special responsibilities in the 
administration of justice for all people. The law school’s commitment to diversity, however, 
is informed by its mission statement and its affiliation with Faulkner University. 
 
Policy and Procedures to Provide Services to Faculty and Staff with Disabilities 
 
To comply with the Americans with Disabilities Act and other applicable laws ensuring 
equal employment opportunities to qualified individuals with a disability, reasonable 
accommodations are made for the known physical and mental limitations of an otherwise 
qualified with a disability unless an undue hardship, direct threat to health and safety or other 
job-related consideration exists. Applicants or employees who require accommodation to 
perform the essential functions of the job should contact the Human Resources Department 
of Faulkner University to request such an accommodation. The accommodation she/he is 
requesting or needs to perform the job should be specified. We will discuss the request 
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together, and if necessary, we will investigate barriers that make it difficult for the applicant 
or employee to have an equal opportunity to perform his/her job. As appropriate, we also 
will identify together accommodations necessary for effectively allowing the performance 
of the job’s essential functions. Necessary accommodation will be made unless precluded 
by an undue hardship or other permissible considerations. 
 
If you believe that you have been unlawfully discriminated against, submit a written 
complaint to the Human Resources Department as soon as possible. If the complaint 
relates to Human Resources Department personnel, submit your complaint to our EEO 
specialists or the President of Faulkner University. Your complaint should be as specific as 
possible; for example, you should include the names of the individuals involved, the names 
of any witnesses, the specific dates, what exactly was said or done, and by whom, etc. 
 
We will investigate your complaint and attempt to resolve the situation. If we determine 
that unlawful discrimination has occurred, appropriate remedial action will be taken. 
Whatever the action is taken will be made known to you, to the extent that we can do so 
without violating the privacy rights of others, and we will remedy any loss to you as a result 
of the discrimination. We will not retaliate against you for filing a complaint and will not 
willingly permit retaliation by management, employees, or your co-workers. 
 

 
Updated Aug. 1, 2017; Rev. July 18, 2019 

Updated June 16, 2021 
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NOTIFICATION OF RIGHTS UNDER FERPA 
 
The Family Educational Rights and Privacy Act (FERPA) affords students certain rights 
with respect to their education records. 

 
1.   The right to inspect and review the student's education records. 

 
2.   The right to request the amendment of the student's education records to ensure that 

they are not inaccurate, misleading, or otherwise in violation of the student's privacy 
or other rights. 

 
3.  The right to consent to disclosures of personally identifiable information contained in 

the student's education records, except to the extent that FERPA authorizes disclosure 
without consent. 

 
4.   The right to file with the U.S. Department of Education a complaint concerning alleged 

failure by Faulkner Law to comply with the requirement of FERPA. 
 
5.   The right to obtain a copy of Faulkner Law's student records policy. You can obtain a 

copy of the policy from the Registrar's office. 
 
Faulkner University and Faulkner Law may disclose, without consent, “directory” 
information such as a student’s name, address, telephone number, date and place of birth, 
honors and awards, and dates of attendance. If a student wishes to request that the school 
not disclose such directory information, the student must let the Dean or his designee know 
within a reasonable time after the fall semester begins. 
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OTHER POLICIES 
 
Sexual Harassment 

 
Sexual harassment constitutes a violation of Civil Rights law as a form of sex discrimination 
and will not be tolerated by Faulkner Law. It subverts the mission of the law school and 
threatens the careers, educational experience, and well-being of the students, faculty, and 
staff. 

 
The free and open discussion of issues or theories relating to sexuality or gender in an 
academic or professional setting, when appropriate to the subject matter, will be presumed 
not to constitute sexual harassment even if it offends or embarrasses an individual. 

 
Further information can be found at the Faulkner University website. 

 
Non-Smoking 

 
Smoking is not permitted on the Faulkner University Campus. Smoking and vaping as well 
as the use of tobacco products are not allowed in the School of Law. 

 
Appropriate Dress 

 
Recognizing that you have entered into a noble profession, your dress while attending 
Faulkner Law should be reflective of this profession. Students are encouraged to dress in 
a manner that would encourage standards of modesty appropriate to Christian life and 
standards of personal appearance that will be expected in their future practice. Immodest 
dress is distracting from the focus of the study of law and therefore discouraged. 

 
Weapons 

 
Any firearms, illegal knives, and other prohibited weapons are strictly prohibited on 
University property, including parking lots, or at any university activity off campus. Other 
dangerous weapons not listed may be subject to sanction. If a student is found in violation 
of this university policy, he or she may also be subject to the university student conduct 
policy and may be suspended or dismissed. 

 
Anyone who is a Concealed Handgun License (CHL) holder should contact the Faulkner 
University Department of Campus Safety at (334) 386-7250 or Direct Dispatch at (334) 
239-5496 with any questions to ensure compliance with current Alabama laws. 
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PROVIDING YOUR FEEDBACK 
 
Feedback from current students is encouraged and appreciated. If you participated in a 
particular course or extracurricular activity and want to share your praise with the 
administration, we welcome your comments about the legal program. Likewise, we want 
you to easily be able to identify who can help you if you have a complaint or concern. 
Please notify the following persons in writing regarding your concerns. If you have any 
other concerns outside of those listed below, please contact the Associate Dean for 
Academic Affairs. You may also submit an Academic Complaint form or a Non-Academic 
Complaint/Grievance Form provided on the University’s Student Complaint Process page.  

 
Written Student Complaints Policy for Faulkner Law 

 
If a student needs to bring a complaint to the attention of the administration, please 
address the complaint to the attention of the following person: 

 
1.   For academic concerns to the Associate Dean for Academic Affairs. 
2.   For student behavioral matters to the Assistant Dean of Students. 
3.   For building concerns to the Associate Dean for Academic Affairs. 
4.   For concerns in the Library to the Associate Dean for Information Services. 

 
Complaints will be handled with discretion. All complaints should be submitted in writing 
and as soon as possible after the problem occurs. A complaint outside the jurisdiction of the 
Honor Court will be answered by the appropriate administrator. A response will be given 
in writing within a reasonable time. 

 
If the student feels that the problem is not satisfactorily resolved, the complaint may be 
referred to the Dean of the School of Law. 
 

Student  Complaints  regarding  the  Law  School’s  Program  of  Legal  Education 
and its Compliance with ABA Accreditation Standards 
 
1.   The Thomas Goode Jones School of Law is accredited by the American Bar Association. 

The ABA Standards for Approval of Law Schools (the “ABA Accreditation Standards”) 
are posted on the ABA’s website. 

 
2.  Any student who has knowledge of a significant problem that directly implicates the 

law school’s program of legal education and its compliance with the ABA Accreditation 
Standards may file a complaint with the Associate Dean for Academic Affairs (the 
“Associate Dean”). The complaint: must be in writing; must identify the perceived 
problem (including the specific ABA Accreditation Standard or Standards implicated) 
in sufficient detail to permit the Associate Dean to investigate the matter; and must be 
signed by the student and include the student’s contact information. 

 
3.   If a complaint on its face does not allege a violation of an ABA Accreditation Standard, 

the Associate Dean may dismiss the complainant without further investigation. The 
complainant will be notified of the dismissal and of the right to appeal in accordance 

https://www.faulkner.edu/wp-content/uploads/Student-Complaint-Record-Academic.pdf
https://www.faulkner.edu/student-resources/student-complaint-process/
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with section 5, below. 
 
4.  If the complaint on its face alleges a violation of an ABA Accreditation Standard, the 

Associate Dean will investigate and attempt to resolve the matter. Upon completion of 
the investigation, the Associate Dean will notify the complainant of the action, if any, 
that the law school is taking with regard to the matter. The investigation and 
notification will occur within twenty- one (21) business days of the Associate Dean’s 
initial receipt of the written complaint, unless the Associate Dean notifies the 
complainant that additional time is needed for investigation. If additional time is 
needed, the Associate Dean will conclude the investigation as soon as is reasonably 
practicable. 

 
5.   If the complainant is dissatisfied with the decision of the Associate Dean, the complainant 

may appeal the decision to the Dean of the law school. The appeal must be in writing 
and must be received by the Dean within ten (10) business days of the date of the 
Associate Dean’s decision. The Dean’s decision on the appeal will be communicated to 
the complainant within twenty- one (21) business days. The decision of the Dean is 
final. 

 
6.   The law school will maintain a written record of each complaint, how it was investigated, 

and its resolution. The record will be kept in the office of the Associate Dean for at least 
eight (8) years after the resolution of the complaint. 
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CAMPUS SERVICES 
 

UNIVERSITY COUNSELING CENTER/EAGLES CARE 

The University Counseling Center is located on the second floor of the V.P. Black College of 

Biblical Studies (Harris-Parker Building) on the Montgomery Campus. The University 

Counseling Center provides confidential counseling services for personal, emotional, social, 

and mental health concerns students may experience while attending Faulkner. Services are 

available by appointment for all Faulkner students by emailing 

counselingcenter@faulkner.edu. 

Additionally, Faulkner University offers mental telehealth visits for all Faulkner students 

(included in student fees) through Eagles Care. Faulkner University students have access 

right from their mobile device to Eagles Care, which provides 24/7 mental telehealth care. 

To get started, visit Eagles Care and get registered. Eagles Care telehealth offers both 

scheduled counseling tele-visits or TalkNow which puts you in touch with a professional 

immediately. TalkNow service provides a safe space to talk about anything at any time 

(anxiety surrounding COVID-19, relationships, depression). Students have unlimited access 

to TalkNow and are allowed 12 visits per semester to the Eagles Care scheduled counseling 

appointments.  

The Counseling Center also provides referrals to community mental health providers when 

the needs of the student cannot be met by the Counseling Center or through Eagles Care. 

(Note: All fees associated with community providers or services are the sole responsibility 

of the student). The counselors may be reached at (334) 386-7295, 7275 or 7896.  

Counseling Center Resources  

The University Counseling Center has joined a mental health resource network, Ulifeline 

(http://www.ulifeline.org/faulkner) that provides students access to online resources to 

assist students struggling with various thoughts, feelings or behaviors. Ulifeline allows 

students to complete a self-evaluation tool which identifies common mental health issues, 

learn more about mental health issues and the warning signs of 101 emotional distress and 

suicide, and access Counseling Center information, emergency contact information and on 

and off-campus resources.  

Counseling Center Practices  

The University Counseling Center provides counseling from a Christian perspective in a 

confidential and caring environment. The counselors utilize multiple theoretical approaches 

and methods to meet the needs of students, and their services are consistent with 

professional standards. Counseling is available for a wide range of issues, such as listed 

below:  

mailto:counselingcenter@faulkner.edu
http://www.ulifeline.org/faulkner
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• Personal Issues: individual concerns, such as relationship issues, anxiety, and 
depression.  

• Academic Skills: time management, study skills, test-taking and test anxiety 
education.  
 

The counselors maintain confidentiality in accordance with standards, regulations and laws 

mandated by the State of Alabama and the Federal government, such as HIPAA, 42 USC 

290dd-3, 42 USC 290ee-3, and mandate disclosure in child abuse cases. An explanation of 

confidentiality is provided when a student initiates service. 

Emergency Services 

 In the event that a mental health emergency occurs on a Faulkner campus, the following 

procedures should be followed: 

• If an individual is an immediate threat to his/her own safety or to the safety of 
someone else, then call 911 for assistance.  

• If an individual is exhibiting signs of mental or emotional distress but isn’t in 
immediate danger, then contact the University Counseling Center at (334) 386-7295, 
(334) 386-7275 or (334) 386-7896 during regular office hours (Monday - Friday, 
8:00 a.m. – 5:00 p.m.), and tell the person answering the phone that this is an 
emergency. In the event that no one is available, or if the situation occurs after regular 
office hours, please contact Faulkner Campus Safety and Police Department at (334) 
239-5496 or the Dean of Students, Candace Cain, on her cell phone: (830) 688-1074 
or the Assistant Dean for Residence Life & Housing, Keri Alford, at (334) 300-2201.  
 

Students who feel they are emotionally or mentally distressed may contact the University 

Counseling Center (during regular office hours), connect to TalkNow through Eagles Care via 

your mobile device (Eagles.Care) or a Residence Life staff member or one of the following 

crisis lines:  

Montgomery Area Mental Health Authority (334) 279-7830 Toll Free at: (877) 279-7830 

TTY: (334) 271-2855 http://www.mamha.org/ 

Suicide Hotline (800) 273-8255 https://suicidepreventionlifeline.org/  

Rape/Sexual Assault (334) 213-1227 http://lighthousehelp.com/ 

 

          Updated August 1, 2022

http://www.mamha.org/
https://suicidepreventionlifeline.org/
http://lighthousehelp.com/
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THE UNIVERSITY HEALTH SERVICES 
 
The Health Center, located on the first floor of the Tine Davis Gym on the Montgomery 
campus, provides a registered nurse (RN) to assist students with basic health services and 
health care needs. These services are provided by the RN and are free to all students 
(pursuant to the Alabama Board of Nursing: Nursing Practice Act 610-X-6-.03) 
 

• Nursing care and patient counseling. 
• Health promotion and well-being services such as blood pressure checks and 

temperature checks. 
• Basic treatment of minor cuts, minor sprains, flu, cold, and other minor illnesses. 
• Referrals and assistance in making appointments with a physician, nurse 

practitioner, physician assistant, or other healthcare providers for other treatments 
and care. Note: All fees associated with these providers or services are the sole 
responsibility of the student. 

 
Contact Information 
 
Office Phone: (334) 386-7183 
Cell Phone: (334) 832-8664 
Email: healthcenter@faulkner.edu 
 

Hours 
 
Monday, Wednesday, Friday: 8:00 a.m. – 12:00 p.m.  
Tuesday, Thursday: 1:00 p.m. – 5:00 p.m. 
 
How to schedule an appointment: The student will need to go into their Faulkner app, click 
on the nurse appointments tab, and schedule a time for a visit.  
 
Additional Student Health Information 
 
TimelyCare 
 
Faulkner University students also have free access to free, 24/7 virtual care services 
through TimelyCare.  
 
Download the TimelyCare app or visit timelycare.com/faulkner.   
 
Register with your Faulkner Student ID number/email address. 
 
To start the call, choose Medical, TalkNow, Scheduled Counseling, Health Coaching, or 
Psychiatry (by campus counseling referral). 
 
 
 
 

mailto:healthcenter@faulkner.edu
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Healthcare Providers 
 
Faulkner recommends all students identify, contact, and secure a local healthcare provider 
covered by the student’s insurance prior to registration. For the Montgomery campus, 
several area healthcare providers have agreed to accept Faulkner students as patients if 
needed. For all campus referrals to the area, emergency rooms will be made if the need 
arises. 
 
Medical/Health Insurance Coverage 
 
Faulkner University cannot be responsible for students’ health-related charges. Students 
are strongly urged to have medical, accident, hospitalization and health insurance from a 
reputable provider. 
 
 
Med i cal E me rg en cy Pro c ed u r es 
 

1.   Call 911 for life-threatening issues. 
2.   Go to local hospital Emergency Room for nonlife-threatening issues. 
3.   Notify the Health Center and Security. 

 
Absences Due to Illness or Injury 
 

See Class Attendance Policies in the Academic Section of the Handbook. 
 

Students with Health Conditions 
 

All students who have health conditions such as allergies, diabetes, high blood pressure, 
other chronic health conditions or take prescribed medication for chronic health conditions 
are strongly urged to obtain and wear a medical identification warning bracelet. 
 

Health Records Confidentiality and HIPAA 
 

The Faulkner University Health Center (referred to in this paragraph as – Facility, (we or 
us) is required under the federal health care privacy rules (The Health Insurance Portability 
and Accountability Act, HIPAA, the “Privacy Rules”) to protect the privacy of patient health 
information, which includes information about patient health history, symptoms, test 
results, diagnoses, treatment, and claims and payment history (collectively known as 
Protected Health Information, – PHI). We are also required to provide patients with this 
Privacy Notice regarding our legal duties, policies, and procedures to protect and maintain 
the privacy of patient PHI. We are required to follow the terms of this Privacy Notice unless 
(and until) it is revised. We reserve the right to change the terms of this Privacy Notice and 
to make the new notice provisions effective for the Health Information we maintain and use, 
as well as for any Health Information we may receive in the future. Should the terms of this 
Privacy Notice change, we will make a revised copy of the notice available to patients. 
Revised Privacy Notices will be available at our Facility for individuals to take with them, 
and we will post a copy of revised Privacy Notices in a prominent location in our Facility. 
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This Privacy Notice will also be posted and made available electronically on our website. 
Students may contact the University Health Center for more information about Privacy 
Rules. 
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FREEMAN-HARRISON STUDENT MULTIPLEX 
 
The Freeman- Harrison Student Multiplex is the facility where students, staff, and 
faculty can come and take advantage of the following amenities: 

 
• Fitness Center: Cardio and weight machines 
• Basketball Courts 
• Walking Track (located on the third floor) 
• The Nest includes: 

o Game Room (pool, ping pong, and hoops) 
o Commuter Student Lounge 
o The Cinema (small theater with 22 theater lounge chairs) – this room must 
be reserved through the Activity Request Form - 
https://docs.google.com/forms/d/e/1FAIpQLSeAOGew6ERohCa3f2m-
6Egfs9r1W4ZVUl-6hlyYBw_ywuyy0A/viewform 

 
• Men and Women’s Locker rooms 
• Racquetball Court 
• The Grille is open during the fall and spring semester. The Grille offers burgers, 

fries, wraps and lots of other delicious snacks.  The Grille also accepts Eagle 
bucks. 

 
Hours 
 
Multiplex  hours  are  posted  online: https://www.faulkner.edu/undergrad/student-
life/student- activities/multiplex/ 
 
Contact Eliza Rillion at erillion@faulkner.edu for inquiries.  

 

https://docs.google.com/forms/d/e/1FAIpQLSeAOGew6ERohCa3f2m-6Egfs9r1W4ZVUl-6hlyYBw_ywuyy0A/viewform
https://docs.google.com/forms/d/e/1FAIpQLSeAOGew6ERohCa3f2m-6Egfs9r1W4ZVUl-6hlyYBw_ywuyy0A/viewform
https://www.faulkner.edu/undergrad/student-life/student-%20activities/multiplex/
https://www.faulkner.edu/undergrad/student-life/student-%20activities/multiplex/
mailto:erillion@faulkner.edu
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EAGLE MAIL AND PRINT 
 

 

Printing Services 
 
Eagle Mail & Print powered by Ricoh is located in the Student Commons. Eagle Mail & 
Print provides printing services to law students. 

 
Contact Eagle Mail and Print at (334) 386-7174 or e-mail Ricoh@faulkner.edu for printing 
rates. 

 

If you send documents to be printed, please send files in “pdf” format. 
 

Postal Services 
 
For Faulkner Law students, the University Mailroom provides fee-based postal services, 
including stamps, special delivery options, UPS services, and FedEx services. 

 
Hours 

 
Monday – Friday: 8:00 a.m. – 5:00 p.m. 

mailto:Ricoh@faulkner.edu
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CAMPUS EATERIES 
 
The Coffee Cup at Faulkner Law 

 
The Coffee Cup located at Faulkner Law has a wonderful view overlooking the campus and 
the natural lighting is great for studying. The barista can make your favorite coffee 
beverage or you can purchase something to eat. The Coffee Cup features paninis, salads, 
wraps, sandwiches, and soup. Eagle Bucks are accepted here. 
 
Hours  
 
Monday – Thursday: 7:30 a.m. – 2:00 p.m. 
Friday: 7:30 a.m. – 11:30 a.m. 
 
The Cafeteria 
 
The main dining hall located in the JLP Cafeteria is the hub of Culinary Management 
Services’ involvement on the Faulkner campus. Serving up to 600 meals on any given day, 
the cafeteria is open for breakfast, lunch, and dinner. 
 
For breakfast, students can select from a variety of meats, pancakes, eggs, grits, fresh 
fruits, and other classic breakfast items. Also available are cereals, juices, milk, and coffee. 
 
At lunch, diners can find classic meat entrees, home-style vegetables, fresh-baked rolls, a full 
salad bar, extended grille area with hamburgers, melts, deli sandwiches, and grilled 
chicken. A large variety of fresh-baked desserts and ice cream are a crowd favorite as well. 
 
During the evening meals, CMS adds again to the variety as guests often find theme nights 
ranging from Mardi Gras, World Variety, and Carnival Night. 
 
Hours  
 
Monday – Friday  

Breakfast:  7:00 a.m. – 8:30 a.m.  

Lunch:  11:00 a.m. – 1:30 p.m.  

Dinner:   5:00 p.m. – 7:00 p.m. 

 
Saturday 

Brunch:  10:30 a.m. – 12:30 p.m.  

Dinner:  5:30 p.m. – 6:30 p.m. 

 
Sunday 
Breakfast:  8:00 a.m. – 9:00 a.m. 

Lunch:  11:00 a.m. – 1:30 p.m. 

Dinner:  5:00 p.m. – 6:30 p.m. 
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Café Siena 
 
Café Siena is the place to be in between classes, before chapel, just anytime. Studying with 
friends or playing on your iPad, come for a snack, a cappuccino, and good company. Besides 
coffee, we also have fruit smoothies, ice blended drinks, breakfast, and lunch items. The 
atmosphere at Siena is friendly and inviting. Come by and see for yourself, it will become 
your new favorite place to be. 
 
Eagle Bucks are welcome here and you can even use your debit card. Located directly across 
from the Cafeteria. 
 
Hours 
 
Monday – Thursday: 7:30 a.m. – 1:00 p.m.  
Friday: 7:30 a.m. – 1:00 p.m. 
 
The Grille at the Multiplex 
 
True to its surroundings, the Grille has a sports-themed atmosphere. Calendars of sporting 
events are posted so you can be sure to know when and where Faulkner is going to play 
next. 
 
The Grille is located on the top floor of the Multiplex and overlooks the gyms from both 
sides. The place to go for snacks and food during the games, but also a great alternative for 
lunch when you do not have time to make it to the Cafeteria. 
 
Hours 
 
Monday, Tuesday, and Thursday: 11:00 a.m. – 8:00 p.m. 
Wednesday and Friday: 11:00 a.m. – 3:00 p.m.  
Weekends open for special events 
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THE EAGLE SPIRIT STORE 
 

The Eagle Spirit Store is also open for special occasions. A section in the Eagle Spirit Store 

is especially dedicated to Faulkner Law. The Eagle Spirit Store will open by request 

(check with the mailroom if you would like to make a purchase) and for special occasions 

during June and July.  

 
Location 
 
The Student Commons Building 
 
Hours 
 
Monday – Thursday: 10:00 a.m. – 4:00 p.m. 
Friday: 11:00 a.m. – 3:00 p.m. 
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CAMPUS POLICE/VEHICLE REGISTRATION 
 
Faulkner University Campus Safety and Police Department 
 
Whether you are a student, a member of the faculty, staff, or a visitor, the Faulkner 
University Campus Safety and Police Department is here to provide you with a safe and 
secure place to work, live, and learn. 
 
We serve the Faulkner community by providing professional law enforcement and 
emergency response services around the clock, every day of the year. In close cooperation 
with the Montgomery Department of Public Safety, our professionally trained officers are 
continuously available to answer calls for service and to respond to any emergency on 
campus. 
 
The Campus Safety and Police Department is committed to providing the university with 
progressive, proactive, and professional law enforcement and emergency response 
services focusing on community-oriented policing and customer service goals. The 
members of our department strive to reflect the mission of the university and the teachings 
of Holy Scripture in everything they do. 
 
The safety of the campus is a top priority for the University. The department is proactive 
in identifying potential issues and instituting measures aimed at keeping our community 
safe. 
 
We encourage visitors to the department and strive to develop relationships with all our 
students, faculty, and staff. Please do not hesitate to contact any member of the department 
if you have any questions. Call (334) 386-7415 or email police@faulkner.edu. The on-duty 
officer can always be contacted at (334) 239-5496. 

 
Vehicle Registration 
 
All current students and employees who utilize campus parking lots must register their 
vehicles and obtain a parking decal to be displayed as instructed. This vehicle registration 
allows the Faulkner University Campus Safety and Police Department to identify vehicles 
and persons who should be on campus for campus business and aids in the safety of our 
campus. 
 
Students can register a vehicle by completing this form. Faulkner University Parking Decal 
Form: 
https://docs.google.com/forms/d/e/1FAIpQLSc3lvRE2dCm39IGdsgcR9kO5WAsEPS5YJb
mV VZRS9oNfAebA/viewform 
  

  

mailto:police@faulkner.edu
https://docs.google.com/forms/d/e/1FAIpQLSc3lvRE2dCm39IGdsgcR9kO5WAsEPS5YJbmV%20VZRS9oNfAebA/viewform
https://docs.google.com/forms/d/e/1FAIpQLSc3lvRE2dCm39IGdsgcR9kO5WAsEPS5YJbmV%20VZRS9oNfAebA/viewform
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JSL Active Threat Policies & Procedures 
 
Situation One:  Threat on campus but NOT in the law school building 

 
To protect lives and ensure the safety of the Faulkner community, the Faulkner Police 
Department may put the campus on lock down if an imminent potential threat is detected 
on or near campus. In case of an active threat, such as an active shooter, there are a few 
general rules of thumb to be aware of: 

 
1.   RUN – move away from the threat as quickly as possible; 
2.   HIDE – find barriers to slow down or prevent the threat from reaching you; 
3.   FIGHT – as a last resort, be aggressive: yell, attack using improvised weapons 

(such as a highlighter to the eyes), and don’t fight fairly. 
 
In the case that the campus is in lock-down mode, the Jones School of Law building will be 
locked, if at all possible.  All persons inside the building should do the following: 

 
• Do not go outside, as this may make you a target; 
• Avoid windows; and 
• Move to a more secure location within the building. 

 
Situation Two:  Threat IN or NEAR the law school building 

 
The Jones School of Law has adopted the emergency plan below to be implemented in case 
an active threat is detected in or near JSL. The following steps should be taken if possible 
to do so without increased risk to life: 

 
1.   Panic Button:  There is a panic button located at the circulation desk in the JSL 

Library that library employees will press if an active threat is detected in or near the 
law school building. 

 
2.   Exterior Doors:  All exterior doors to the JSL building will be locked. 

 
3.   Other Locked Doors: The Dean’s Suite will be locked. The JSL Library doors (first floor) 

will be closed, automatically locking them and the second-floor entrance doors will be 
locked. 

 
4.   Safer Spaces:  Everyone inside the building should immediately move quickly and 

quietly to one of the following designated safer locations (in order of preference), if 
possible: 

 
a.   JSL Library Technical Services Department, located near the library’s 

administrative offices on the first floor of the library; 
 

b.   All bathrooms within the JSL Library (first and second floor) are outfitted with 
interior locks. 

 
c.   Rooms 114, 122, 208, 215, 155, or the Faculty Conference Room. (Locate the room 
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that is the closest to your current location, without having to cross into the 
Breezeway to get there.) 

 
d.   Any other locked room, preferably one with an alternative exit and without 

windows. 
 

5.   Once in a safer location: 
 

a.   Lock doors 
 

b.   Avoid windows 
 

c.   Have everyone BE SILENT. They can text, but no phone calls. Stay low, and as 
well- hidden as possible. 

 
d.   Once you are safely locked in, call 911 for further instructions or updates. 

Alternatively, you can call Faulkner Police at (334) 239-5496. 
 

e.   Text Dean Spears: (504) 975-2116. 
 

f. Do NOT leave your safer location unless a Faulkner Police Officer or JSL staff or 
faculty member gives the all clear or the threat is in your space. 

 
6.   JSL faculty and staff should assess the situation to see if it is safe to sweep the building 

for students who may be in other areas of the law school and lead them to safer 
locations. 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



99 

 

Severe Weather Emergency Procedures 
 

When severe weather threatens any Faulkner University campus, the Faulkner Police 
Department will monitor weather conditions and issue weather statements via email to 
students, staff, and faculty as needed. If a Tornado Warning is issued that includes any 
Faulkner University campus, an Eagle Alert will be issued as quickly as possible to warn 
students, staff, and faculty of the danger. If you hear Warning Sirens, take precautions 
because these will typically activate more quickly than an Eagle Alert can be issued.  
 
In the case of Winter weather or any weather that poses apparent danger to students, staff, 
and faculty in traveling; the Chief of Police, VP of Student Services, VP of Academics, VP of 
Human Resources, University President, and appropriate College Deans and/or Center 
Directors will discuss the need to close campus. If this decision is made, the information will 
be distributed via Eagle Alert and appropriate additional email communications as needed.  
 
If Severe Weather such as a severe thunderstorm warning or tornado warning is issued, 
please follow the standard weather safety procedures:  
 

• Seek a small interior room or hallway on the lowest floor possible  

• Stay away from doors, windows, and outside walls  

• Stay in the center of the room, and avoid corners because they attract debris  

• Rooms constructed with reinforced concrete, brick or block with no windows and a 
heavy concrete floor or roof system overhead are best  

• Avoid auditoriums, cafeterias and gymnasiums that have flat, wide-span roofs.  
 
Faulkner University buildings have areas that are identified as Severe Weather Shelter areas. 
Signs are posted to designate these areas. If you are unable to move to an identified safe area, 
follow the advice above in an office, closet, or any other secure room that may be available 
to you. While we do not have certified Severe Weather shelters, the locations listed and 
marked are considered to be the safest locations in each building. A listing of Severe Weather 
Shelter areas is listed below by building to help in your planning and reaction if severe 
weather endangers campus.  
 
Montgomery Campus  

• 9000 Apartments – First Floor Stairwells  
• Baldwin Dorm - No primary public areas available. (Secondary locations are the First 

Floor rooms - Interior Bathrooms)  
• Baseball Stadium – Restrooms  
• Bible Building – Men’s & Women’s Restrooms (Secondary locations are the enclosed 

Stairwells at each end of the building – Staff & Faculty will need to open these because 
they are normally locked)  

• Brooks Hall – Men’s & Women’s Restrooms  
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• Burton Dorm – No primary public areas available. (Secondary locations are the First 
Floor rooms - Interior Bathrooms)  

• Business Building – Enclosed stairwells at both ends of the building (Secondary 
locations are the Men’s & Women’s Restrooms)  

• Davis Dorm – No Secure Areas in this building  
• Field House – Training Room (Secondary locations are the Restrooms and Shower 

Room)  
• Fine Arts Center – Practice Rooms (Secondary locations are the Men’s & Women’s 

Restrooms and Interior Hallways)  
• Football Stadium – Restrooms  
• Greer Hall – Men’s & Women’s Restrooms  
• Gym – Hallways to Locker Rooms underneath 2nd floor seating (Secondary location 

is the equipment room between the Gym and Multiplex areas)  
• Harris Women’s Dorm – First Floor Stairwells and First Floor TV Room (Secondary 

locations are Interior Hallways)  
• Harrison Apartments – First Floor Interior Restrooms  
• Johnson Hall – Men’s & Women’s Restrooms  
• Johnson Annex – No safe place in this building. Move to Johnson Hall or the Gym  
• Jones School of Law – Men’s & Women’s Restrooms and enclosed Stairwells 

(Secondary locations include interior office near Dean Spear’s office in Law Library 
and locker area of Building 2)  

• Library – First Floor Rear Stairwell  
• Maintenance – Rest Room  
• Multiplex – Men’s & Women’s Restrooms/Locker Rooms (Secondary location is the 

equipment room between the Gym and Multiplex areas)  
• New Men’s Dorm (10000 Building) – First Floor Bathroom and First Floor Stairwells  
• Rotunda – All Restrooms (Secondary locations include interior offices with no 

windows and hallway not in direct line with exterior doors)  
• Student Commons – Men’s & Women’s Restrooms
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JONES SCHOOL OF LAW LIBRARY USER GUIDE 

Welcome to the Jones School of Law Library at Faulkner University.  The Law Library’s primary 
users are the JSL students, faculty, and alumni, but we also support the greater Faulkner 
University community, as well as the local bar, government, and pro se patrons.  The Law 
Library provides resources and services designed to help our patrons meet their legal 
information needs.  The JSL Law Library houses a variety of digital, print, and microform 
materials in an attractive, functional environment.  We offer research instruction and 
assistance, at the reference desk, in a group setting through our series of informal research 
workshops, and individually by appointment.  The wireless network and computers located on 

both floors of the Law Library make it easy to access our collection of electronic resources 
through our online library catalog or website links.  Jones Law Library publications such as 
research guides, newsletters, email messages, and other social media messages inform patrons 
to new developments and resources.  

We invite you to familiarize yourself with our resources and programs.  The JSL Law Library is 
your library and we hope that you will make full use of the beautiful space, as well as the 
exceptional resources, including the very knowledgeable library faculty and staff.  If you have 
any questions, we hope you will not hesitate to visit, call or email us, or visit the Jones Law 
Library website. 

Circulation Desk: (334) 386-7219 

Reference Desk: (334) 386-7533    or    jslreference@faulkner.edu  

Website:  http://libguides.faulkner.edu/jones-library  

You may also contact members of the JSL Law Library faculty and staff directly.  Contact 
information for the JSL Law Library faculty and staff is provided in this user guide and may also 

be found on the JSL Law Library website.   

Or visit us on social media! 

www.facebook.com/faulkneruniversitylawlibrary/ 

@JSL_Library 

  

mailto:jslreference@faulkner.edu
http://libguides.faulkner.edu/jones-library
http://libguides.faulkner.edu/aboutjsl/staff
http://www.facebook.com/faulkneruniversitylawlibrary/
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Jones Law Library Operating Schedule 2022-2023 

Fall Semester 2022 
August 11 – September 4 Regular Semester Hours 
September 5  Closed for Labor Day 
September 6 – November 21 Regular Semester Hours 
November 22 Exam Hours 
November 23 Open Until Noon 
November 24 Closed for Thanksgiving Holiday 
November 25 –December 10 Exam Hours 
December 11 – December 21 Intersession Hours 
December 22 – January 4 Closed for Christmas and New Year’s Holiday 
 

Spring Semester 2023 
January 3 – January 15 Regular Semester Hours 
January 16 Closed for Martin Luther King, Jr. Holiday 
January 17– April 16 Regular Semester Hours 
April 9 Closed for Easter 
April 10 – April 24 Regular Semester Hours 
April 25 – May 6 Exam Hours 

 

Summer Semester 2023 
May 7 – May 23 Intersession Hours 
May 24 – May 28 Summer Hours 
May 29 Closed for Memorial Day 
May 30 – July 3 Summer Hours 
July 4 Closed for Independence Day 
June 5 – July 26 Summer Hours 
July 29 – August 9 Intersession Hours 
 
 

Regular Semester Hours: 
Monday – Friday 7:30 am – 11:00 pm 
Saturday 8:00 am – 8:00 pm 
Sunday 1:00 pm – 11:00 pm 
 

Exam Hours: 
Monday – Friday 7:30 am – 12:00 am 
Saturday 8:00 am – 9:00 pm 
Sunday 1:00 pm – 12:00 am 
 

Intersession Hours: 
Monday – Friday 8:00 am – 5:00 pm 
Saturday – Sunday  Closed 
 

Summer Hours: 
Monday – Thursday 7:30 am – 8:00 pm 
Friday 7:30 am – 5:00 pm 
Saturday 9:00 am – 6:00 pm 
Sunday 1:00 pm – 6:00 pm   
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Jones Law Library Reference Schedule 2022-2023 

Regular Semester Hours: 
Monday – Thursday 10:00 am – 6:00 pm 
Friday 10:00 am – 7:00 pm1 
Saturday 10:00 am – 4:00 pm 
Sunday no reference – contact a reference librarian for an appointment 

 

Exam Hours: 
Monday – Thursday 10:00 am – 4:00 pm – on call or by appointment 
Friday 10:30 am – 2:00 pm – on call or by appointment 
Saturday no reference – contact a reference librarian for an appointment 
Sunday no reference – contact a reference librarian for an appointment 
 

Intersession Hours: 
Monday – Friday no reference – contact a reference librarian for an appointment 
Saturday – Sunday  Closed2 
 

Summer Hours: 
Monday – Thursday 10:00 am – 4:00 pm – on call or by appointment  
Friday 10:30 am – 2:00 pm – on call or by appointment 
Saturday no reference – contact a reference librarian for an appointment 
Sunday no reference – contact a reference librarian for an appointment 

  

                                                           
1 Friday evening live reference coverage may be adjusted according to class schedules. 
2 Check JSL Law Library homepage for coverage/alterations on specific dates. 
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Jones Law Library Faculty and Staff 
 
Contact information for each member of the JSL Law Library team is provided below.  Contact 
information for the JSL Law Library faculty and staff may also be found on the JSL Law 
Library website. 

 
Donna Spears, Associate Dean for Information Resources 
dspears@faulkner.edu  
(334) 386-7888 
cell: (504) 975-2116 

 
 
Anita Dandridge, Law Library Support Specialist 
adandridge@faulkner.edu  
(334) 386-7521 
 

 
Mary Hodge, Circulation Manager 
mhodge@faulkner.edu  
(334) 386-7216 
 
 
Leanne Jordan, Technical Services Librarian 
mailto:ljordan@faulkner.edu 
(334) 386-7564 
 

 
Gigi Panagotacos, Assistant Director of Collections Management & Research 
Librarian 
gpanagotacos@faulkner.edu  
(334) 386-7559 

 
Cynthia Smith, Circulation Assistant 
csmith@faulkner.edu 
(334) 386-7169 
 

 
Ned Swanner, Assistant Director of Electronic Services & Research Librarian 
nswanner@faulkner.edu  
(334) 386-7515 

  

http://libguides.faulkner.edu/aboutjsl/staff
http://libguides.faulkner.edu/aboutjsl/staff
mailto:dspears@faulkner.edu
mailto:adandridge@faulkner.edu
mailto:mhodge@faulkner.edu
mailto:ljordan@faulkner.edu
mailto:gpanagotacos@faulkner.edu
mailto:csmith@faulkner.edu
mailto:nswanner@faulkner.edu
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JONES LAW LIBRARY COLLECTION 

The JSL Law Library has developed its collection in a variety of formats to provide access to 
the legal and reference information that our patrons need.  The Law Library owns or 
provides reliable access to federal and state primary law, such as constitutions, statutes, 
administrative materials, and cases, as well as a wealth of secondary resources, including 
legal encyclopedias, law journals; treatises, practice aids, law school study aids, and selected 
non-legal reference tools, just to name a few.  A core collection of print materials is 
maintained, with many valuable retrospective materials available in microform.  An array of 
online databases may be accessed on-campus or remotely via the Internet by members of 
the JSL law school community.  (Access is restricted to on-campus use for persons who are 
not current students or faculty.)  View a list of available databases on the library website on 
the Databases webpage.  Finding aids and citators help patrons locate needed information 
and update their research results. 

The collection is arranged around the curricular and research interests of the Jones School 
of Law community.  Areas of special emphasis include alternative dispute resolution, family 
law and domestic violence, elder law, jurisprudence, law and religion, and professional 
responsibility.  The Law Library has a strong collection of Alabama jurisdictional materials.  
Additional non-legal materials are provided through the various print and electronic 
resources made available by the Gus Nichols Library on the main campus.  The Law Library’s 
collection also supports Faulkner University’s ABA-approved legal studies program.  We 
always welcome input from faculty and students concerning possible additions to the library 
collection. 

The first floor of the Law Library contains the Alabama section, study aid materials, the 
reference collection, federal materials, and the library’s microform collection, as well as print 
state materials, such as codes and digests, for Florida, Georgia, Mississippi, and, Tennessee.  
The second floor houses the bulk of the circulating general collection, including monographs, 
various texts and treatises on specific areas of the law, loose-leaf sets, and law journals.  Also 
housed on the second floor are the Jurisprudence collection, the Law and Religion collection, 
and the Liberty Fund collection.  It should be noted that select titles housed within the 
collections on the second floor of the library do not circulate. 

JONES LAW LIBRARY SERVICES 

These polices have been adopted in order to enable the Jones Law Library to fulfill its mission 

to provide the most comprehensive access to our resources by all patrons, to provide an 

atmosphere conducive to studying, and to protect and maintain our collections.  Violation of 

library policies by current Jones School of Law students may be considered an Honor Code 

offense.  Students who violate these policies may be subject to disciplinary action, including loss 

of library privileges, referral to the Honor Court, and/or civil or criminal penalties. 

 

 

http://libguides.faulkner.edu/jsldatabases
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Emergency Policies and Procedures 

When warranted, students should not hesitate to dial 911.  Other emergency contact phone 

numbers are listed below: 

Faulkner Police Department: (334) 239-5496 (cell phone for on-duty officer) 

Associate Dean Donna Spears: (504) 975-2116 (cell phone) 

Leanne Jordan, Technical Services Librarian (334) 315-5842 (cell phone) 

Students should not hesitate to contact the Faulkner Police Department to escort them to 

their vehicles at any time.  The cell phone number for the on-duty officer is: (334) 239-5496. 

Students should also familiarize themselves with the Active Threat Policies & Procedures and 

the Severe Weather Emergency Procedures located in this Faulkner Law Student Handbook. 

Alumni Services 

Alumni have privileges to receive library cards and check out circulating materials from the 

library.  Alumni may also utilize non-circulating reference, Alabama-specific, and special 

collection materials within the library. They also have access to the reference services 

provided by the library’s team of highly-qualified reference law librarians.  Alumni may 

request a library card at the circulation desk.  For 18 months post-graduation, Jones School 

of Law students graduating in December 2022 or May 2023 will continue to have full access 

to the Westlaw research platform and the accompanying electronic practice tools, such 

Practical Law, Drafting Assistant, Document & Form Builder, and others.  Graduates may also 

have access to the Lexis Advance research platform for six months post-graduation, once the 

appropriate documentation is submitted to Lexis. 

Book Return Slot 

After hours, law students (and other patrons) may return materials via the book return slot 

installed in the front door of the law library (first floor).  All materials returned in this 

manner (placed through the return slot after hours and found in the return bin upon opening 

the next day) will be considered to have been returned on the previous day. 

Charging Equipment 

The library has a charging station located near the Circulation Desk as well as a variety of 

charging cables and other technical equipment in case your batteries are running low. 

Checking Out Materials 

JSL students must have a valid University ID card to check out materials.  As this is a research 

library, many items do not check out, especially those housed on the first floor of the library.  

However, the majority of items in the general collection may be checked out for a period of 
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three (3) weeks.   

Some heavily-used materials are located in the Study Aids section near the circulation desk, 

and circulate for 72 hours.  A study aid item may be renewed if there are no holds on the 

item.  IMPORTANT: Any student who fails to return a print study aid on time will lose the 

privilege of checking out study aid materials and/or study rooms for the remainder of the 

semester in which the infraction occurs, as well as for the duration of the next semester.  

After hours, law students (and other patrons) may return materials via the book return slot 

installed in the front door of the law library (first floor).  All materials returned in this 

manner (placed through the return slot after hours and found in the return bin upon opening 

the next day) will be considered to have been returned on the previous day 

Additionally, some instructors place certain course materials on Strict Reserve, which can be 

found behind the circulation desk and checked out for two or four hours. 

Students may renew an item in person by calling the circulation desk at (334) 386-7219 or 

by logging into “My Account” page on the library’s online catalog.  Students logging into their 

online account for the first time should use their Faulkner student ID number and then click 

“forgot my password.”  The system will then send a link to “reset” the password. 

Computers 

There are eight (8) computers available for patron access on the first floor of the library and 

eleven (11) such computers available on the second floor of the library.  These computers 

are loaded with the most current version of the Microsoft Office Suite, Adobe Reader, and 

various Internet browsers.  Each computer is capable of printing to any of the available 

copier/printers, of which there are two located on the first floor of the library and one 

located on the second floor of the library.  These three copier/printers are also capable of 

copying in black and white or scanning documents in black and white or color.  There is also 

a dedicated Lexis Advance printer located on the first floor of the library that allows free 

printing from the Lexis Advance research system. 

The Jones Law Library houses a computer lab that seats thirteen (13) students.  The lab is 

outfitted with a printer, an instructional computer, as well as a projector and screen for 

instruction.  The Law Library computer lab is available only to JSL students and faculty. 

Copy Machines 

See Printers below. 

Dry Erase Boards 

See Mobile Dry Erase Boards below. 

https://faulkner.ent.sirsi.net/client/en_US/law
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Dry Erase Walls 

Each study room has at least two walls that are painted with dry-erase print so that students 
may use colored dry-erase markers to write on the wall.  When law students check out a 
study room key, they also have the option of checking out a study room kit (accessory box), 
which contains the following items:  

a. Four or more dry-erase markers of varying colors; 

b. One micro-fiber towel for erasing writing on the dry-erase wall; 

c. One mini-spray bottle with white-board liquid cleaner; and  

d. One 3-foot HDMI cable to enable students to connect their devices directly to the 
HDTV (adapters are available at the circulation desk to enable student to connect 
the HDMI cable to a variety of devices). 

Holds 

If an item is checked out, JSL students may place a hold on such an item and will be contacted 
when the item becomes available.  Students can place holds in person, by calling the 
circulation desk at (334) 386-7219 or by logging into “My Account” page on the library’s 
online catalog.  Students logging into their online account for the first time should use their 
Faulkner student ID number and then click “forgot my password.”  The system will then send 
a link to “reset” the password. 

Interlibrary Loan 

If the law library does not own an item needed by a patron, that item usually can be obtained 
by borrowing it from another library through the Jones Law Library’s Interlibrary Loan (ILL) 
service.  ILL service is available to JSL students, faculty, and staff.  Requests may be placed by 
visiting or calling the circulation desk at (334) 386-7219. 

Lost and Found 

Any items turned in to the library staff will be held at the circulation desk through the end of 
the semester.  For your protection, label your belongings so they are identifiable in the event 
they are turned in to Lost & Found.   

The library assumes no responsibility for personal items lost or stolen on the premises.  
Students are cautioned not to leave their books, bags, computers, or other personal items 
unattended. 

Microform Materials 

The microform collection is housed in cabinets in the rear area on the first floor.  Equipment 
for viewing microforms is located near the microform collection.  If you need assistance using 
the microform equipment, please ask at the reference desk or the circulation desk. 

Mobile Dry Erase Boards 

Mobile dry erase boards are available for a four hour check out period at the Circulation 
Desk. Marker kits are also available that include dry erase markers, cleaning solution, and a 

https://faulkner.ent.sirsi.net/client/en_US/law


 

109 
 

microfiber cloth.  Mobile dry erase boards may be removed from the library and taken 
anywhere on the Faulkner Law campus. 

Online Library Catalog 

The library’s holdings are listed in the online catalog.  Virtually all library holdings, including 
digital resources, are cataloged in this system.  The catalog contains links to many of the 
library’s electronic databases, allowing a searcher to click and launch directly to the 
database.  Students may renew items or place holds on items by logging into “My Account” 
page on the Jones Library’s online catalog.  Students logging into their online account for the 
first time should use their Faulkner student ID number and then click “forgot my password.”  
The system will then send a link to “reset” the password. 

Personal Belongings 

The Law Library cannot take responsibility for personal items left anywhere in the building, 
including the group study rooms.  JSL students should take reasonable measures to ensure 
the security of their personal belongings.  Additionally, the Law Library reserves the right to 
inspect and remove unattended personal items from group study rooms, study carrels, 
tables, and other areas. 

Printers/Photocopy Machines 

There are two self-service printer/scanner/copiers located on the first floor of the library 
and one located on the second floor of the library.  JSL students may access the printers via 
the library’s computers or wirelessly.  These five copier/printers are also capable of copying 
in black and white or scanning documents in black and white or color.  There is also a 
dedicated Lexis Advance printer located on the first floor of the library that is contractually 
included in the Law Library’s subscription plan for law students and faculty.  Please report 
any problems (e.g., out of toner or paper, paper jams) to the circulation desk.  Do not attempt 
to address paper jams or other copier issues yourself.   

Reference Services 

The Jones Law Library includes several exemplary law librarians who are eager to assist JSL 
students and faculty with all of their legal research needs.  The Reference Desk is an excellent 
place to find help from JSL’s excellent reference librarians.  A law librarian is available at the 
reference desk during the regular semester six days a week: Monday – Thursday, 10:00 a.m. 
– 6:00 p.m., on Friday, 10:00 a.m. – 7:00 p.m., and on Saturday, 10:00 a.m. – 4:00 p.m.  Please 
see the JSL Law Library Reference Schedule, provided above, for information about reference 
desk hours during holidays, exam periods, and intersession periods, or visit the George H. 
Jones Law Library’s Homepage for reference desk hours (and hours of operation) hours on 
a particular day.  Alternatively, students may phone the Reference Desk at (334) 386-7533, 
or email jslreference@faulkner.edu. 

JSL students may also schedule an appointment with a reference librarian.  Contact 

information for all JSL Law Library faculty is provided in this user guide and may also be 

found on the JSL Law Library website. 

https://faulkner.ent.sirsi.net/client/en_US/law
https://faulkner.ent.sirsi.net/client/en_US/law
https://libguides.faulkner.edu/jones-library
https://libguides.faulkner.edu/jones-library
mailto:jslreference@faulkner.edu
http://libguides.faulkner.edu/aboutjsl/staff


 

110 
 

Renewing Materials 

See Checking Out Materials. 

Reshelving 

Patrons are requested not to reshelf materials after use.  When finished with a book, please 
place it on a nearby reshelving cart, or simply leave it on the carrel or table, and library staff 
will reshelve it.  If you would like materials left where you are working, leave a dated note 
requesting that they not be reshelved.  The note will be honored through the end of the day. 

Safety and Security 

To enhance security and promote compliance with Law Library policies, the library reserves 
the right to inspect materials when a patron is entering or leaving the building, or if items 
are left unattended.  Security cameras are strategically placed on both floors of the library. 

In case of an emergency, students should not hesitate to dial 911.  Other emergency contact 
phone numbers are listed below: 

 Faulkner Police Department: (334) 239-5496 (cell phone for on-duty officer) 

 Associate Dean Donna Spears: (504) 975-2116 (cell phone) 

Students should not hesitate to contact the Faulkner Police Department to escort them to 
their vehicles at any time.  The cell phone number for the on-duty officer is: (334) 239-5496. 

Students should also familiarize themselves with the Active Threat Policies & Procedures and 
Severe Weather Emergency Procedures in this Faulkner Law Student Handbook. 

Study Aids and Strict Reserve Materials 

Some heavily-used materials are located in the Study Aids section near the circulation desk, 
and circulate for 72 hours.  A study aid item may be renewed if there are no holds on the 
item.  Any student who fails to return a print study aid on time will lose the privilege of checking 
out study aid materials and/or study rooms for the remainder of the semester in which the 
infraction occurs, as well as for the duration of the next semester.  

Students may renew an item in person, by calling the circulation desk at (334) 386-7219, or 
by logging into “My Account” page on the library’s online catalog.  Students logging into their 
online account for the first time should use their Faulkner student ID number and then click 
“forgot my password.”  The system will then send a link to “reset” the password. 

After hours, law students (and other patrons) may return materials via the book return slot 
installed in the front door of the law library (first floor).  All materials returned in this 
manner (placed through the return slot after hours and found in the return bin upon opening 
the next day) will be considered to have been returned on the previous day 

Additionally, some instructors place certain course materials on Strict Reserve which can be 
found behind the circulation desk and can be checked out for two or four hours.   

https://faulkner.ent.sirsi.net/client/en_US/law
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JSL students and faculty also have access to study aids digitally via the library’s West 
Academic Study Aid subscription.  Talk to a JSL library staff member to learn how to access 
these materials. 

Study Rooms 

The JSL Law Library has six study rooms that are available only to JSL.  Each study room has 
at least two walls that are painted with dry-erase print so that students may use colored dry-
erase markers to write on the wall.  Additionally, each of the six study rooms is equipped 
with 30” smart HDTVs and is hard-wired to allow students to connect a variety of devices 
directly via the connection ports that conveniently positioned on a wall in the room to 
provide easy access for students studying at the table in each room.  For devices that are 
capable, students have the ability to choose whether to mirror their connected device or to 
view two different screens (one screen on the HDTV and a different screen on their device).  
There are laminated instructions for connecting to the TVs located in each study room.   

When law students check out a study room key, they also have the option of checking out a 
study room kit (accessory box), which contains the following items:  

a. Four dry-erase markers of varying colors (please do not use low odor markers as 
they are difficult to erase);  

b. One micro-fiber towel for erasing writing on the dry-erase wall; 

c. One mini-spray bottle with white-board liquid cleaner; and  

d. One 3-foot HDMI cable to enable students to connect their devices directly to the 
HDTV. 

A variety of HDMI adapters are available at the circulation desk so that students can connect 
a myriad of digital devices such as iPads, iPhones, Android phones, MacBooks, and other such 
devices.   

Study Rooms - Reservations 

Faulkner Law students may reserve a study room in accordance with the following rules and 
procedures: 

a. Any JSL Law student may sign up for a study room for up to four hours per day, in 
one-hour increments.  (If the room is not needed by another student, a student may 
continue using the study room beyond the four-hour limit if the room is not needed 
by another student.) 

b. Students should reserve a study room by contacting the library circulation desk either 
in person or by telephone at (334) 386-7219.  Securing a reservation simply requires 
the student’s name and the desired starting time and length of the reservation.  If a 
student wishes to reserve a specific study room, he or she may do so if that particular 
room is available.  If a student is more than 10 minutes late picking up the key for 
reserved study room, the entire reservation is forfeited, though the student may still 
check out a room if one is available. 
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c. JSL students should check out study room keys at the circulation desk.  Keys should 
be returned to the circulation desk at the end of the student’s use of the room.  Please 
note that all of the study rooms lock automatically so students should be careful not 
to leave the key in the room upon exiting for any reason, such as for a bathroom break.  
NOTE: If a study room key is lost, there is a $250 replacement charge. 

Unplug and Play Items 

Studies show that taking a brief break during studying is beneficial in retention of 
knowledge.  A variety of items including sports equipment, games, and adult coloring books 
are available for checkout at the Circulation Desk.  Please see a circulation worker to learn 
more about the variety of items available. 

West Academic Study Aids (digital) 

Many study aids may be accessed digitally through the West Academic Study Aids 
subscription.  These digital study aids can be accessed, 24 hours a day, on and off campus. 

Wireless Network 

Wireless internet is available throughout the library.  Signing in is possible with a student 
number and password.  There is also a public network that can be accessed. 

Wireless Printing 

To connect to the library’s printers wirelessly, see the circulation desk for instructions. 

Updated August 1, 2022 
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FIELD PLACEMENT PROGRAM 
 
Learning in law must include both theory and practice, and that is the essence of Faulkner 
Law's Field Placement Program (or “Externship”). A robust legal education includes time 
in the classroom and time in the field with a lawyer or judge who mentors and supervises 
the student’s learning. Students who engage themselves in the course learn first-hand 
about issues arising frequently in practice and acquire a level of legal skills impossible to 
attain in the classroom alone. In addition to substance and skill, students experience the role, 
culture, expectations, and dynamics of lawyering in the world; and bear the moral, ethical, 
and intellectual obligations of law practice. 

 
The educational premise of the Field Placement Program is to develop students’ 
professional learning and professional identity through observation, reflection, discussion, 
and evaluation. First, students are placed with lawyers and judges in their offices to gain 
real-life experience in practice, and learn through observation.  Second, students document 
their experiences and observations in journals to raise and explore questions about the 
profession and the student's place in it, learning through reflection. Third, students attend 
class where they engage critical questions, stories, and challenges of their work, the role of 
lawyers, the culture of the profession, and lawyers’ duties to clients and society, learning 
through discussion. Fourth, students actively seek feedback, criticism and guidance from 
their field placement supervisors, learning through evaluation. 

 
The Field Placement Program is an elective offering and is available each semester and 
during the summer term. Students may take up to two semesters in the Field Placement 
Program (in the same or a different placement). Prerequisites are a cumulative GPA of at 
least 2.0 and the successful completion of at least 28 semester hours. Consent of the Field 
Placement Program Director or course instructor is required prior to registering for the 
course. The course has two components: the classroom component (Field Placement Class) 
and the fieldwork component (Field Placement Hours). 

 
Field Placement Class 

 
The Field Placement Class is for one semester hour of credit. In class, students in similar 
placements meet weekly (together in person or online) with the professor to reflect upon 
and glean lessons from their fieldwork experience, focusing on the ethical, professional, 
and practical realities of law practice. Students who have completed a previous field 
placement may omit the classroom component with the permission of the Field Placement 
Program Director. 

 
Field Placement Hours 

 
The fieldwork component is satisfied by completing a minimum of 120 hours of work in 
the field (earning two credits), time sheets, reflective and assigned journals, and student 
performance evaluations. Thus, students typically earn three credits for the field 
placement course – one credit for the classroom component and two credits for fieldwork.   
Students may earn additional fieldwork credit with permission. Each additional credit 
requires 60 hours of work in the field. 
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Field placements are available in scores of public interest, non-profit, and public service 
law offices, courts, government agencies, and select private law firms. Students choose their 
own field placement and submit applications to their preferred placements. A listing of 
current, approved field placement offerings can be found in the Field Placement Program 
Student Handbook & Placement Catalog. Students should also closely monitor unpaid 
internships posted by the Career Development Office and listed in the Faulkner Law 
newsletter. Many would qualify for field placement credit.  Students may suggest and 
arrange new or one-time placements, with the prior approval of the Field Placement 
Program Director. All field placement hosts agree to the following: 

 
(a) Review Faulkner Law’s standards for supervising field placement students. The host 

must provide adequate supervision, explanation, and criticism to enable the student to 
complete work well and to learn from the experience. 

 
(b) Ensure the student has sufficient work to complete their required fieldwork hours. The 

student must be given primarily legal work to accomplish. Legal work includes, but is 
not limited to, legal research and writing, drafting forms, preparing pleadings, 
document preparation for hearings, trial or depositions, discovery tasks, and 
observation of depositions, hearings, trials, conferences, interviews or other tasks 
common to attorneys. 

 
(c) Certify and sign the student’s time sheets each week. 

 
(d) Complete mid-semester and final student performance evaluations. 

 
(e) The student cannot be compensated in any form for any work performed for the field 

placement host during the semester/term. 
 
(f)  The placement may not generate any legal fees for work performed by the student.   

This includes charging a client or billing the student’s time to a grant or other funding 
source. This also includes charging a client or billing for the supervisor’s time spent 
training or assisting the student or reviewing the student’s work. 

 
The Field Placement Program is a Pass/D/Fail course with no final exam. Students who 
timely complete the requirements and who receive good marks from their placement 
supervisor will be given a passing grade. Students who perform in a sub-standard manner, 
who do not timely submit their materials, or who do not satisfy the course requirements 
will be given either a D or a failing grade. Grades are based on written documentation of 
work in time sheets and journals and their timely submission and on the placement 
supervisor’s evaluation of the student’s work. 

 
Credits earned in the course count toward the Professional Development requirement. 
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THE PUBLIC INTEREST PROGRAM 
 
As a part of a Christian university, Faulkner Law seeks not only to provide the legal 
knowledge and practical skills necessary to produce competent and ethical members of the 
legal community, but also to encourage an attitude of service in our students. Because of 
this mission, the Public Interest Program provides a dynamic and varied schedule of 
activities and opportunities throughout each academic year, including community legal 
clinics, speakers and programs, and collaborations with local community service 
organizations and county/state bar associations, courts, and legal service providers. 

 
The Public Interest Program has partnered with a variety of organizations to foster 
opportunities for pre-approved volunteer services. Any of the field placements listed in 
the school’s Field Placement Handbook are pre-approved for Public Interest activities.  
Additionally, pre-approval for a particular activity or organization can be obtained by e-
mailing the Director of Public Interest Programs. 

 
Attempts are made to schedule at least one Public Service Day each year. Public Service 
Day is an opportunity for students, faculty, and staff to come together outside of the 
classroom for fellowship and service to the community. 

 
The Public Interest Program also administers the Pro Bono Summer Stipend application and 
award process. Each spring, students may apply to receive a stipend to help defer 
summer expenses. Stipend students must provide at least 240 hours of unpaid, not-for-
credit work over the summer to a qualified Public Interest organization. The application 
process is competitive and funds are limited. The Summer Stipend fund is supported by 
JPILF fundraisers, donations, and grant funds. 

 
Faulkner Law Public Interest Society 

 
Law students that complete fifty (50) total hours of approved volunteer work during 
their law school careers will be admitted as Public Interest Society Fellows upon 
graduation. Fellowship in the Faulkner Law Public Interest Society illustrates a law 
student’s commitment to helping others and bettering the community. Fellowship also 
includes a notation of service on the student’s transcript, special recognition in the 
graduation program, and eligibility for the Distinguished Public Interest Fellow Award.  
Two special distinctions beyond Fellowship in the Public Interest Society: 

 
(a) Distinguished Public Interest Award The member of the Public Interest Society 

that best represents qualities of dedication to service and commitment to community 
will be honored with this award. The award will be granted based on the recipient’s 
amount of approved public interest hours turned in, the variety and scope of those 
hours completed while in law school and the individual’s ability to exemplify the spirit 
of service. The Distinguished Public Interest Fellow is chosen in the spring of each 
year by a panel that includes the Director of Public Interest.  This honor is announced 
at the Public Interest Society Induction and presented at graduation. 

http://ww3.faulkner.edu/jsl/publicinterest/documents/approvedpublicinterestwork.pdf
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(b) Public Interest Merits of Distinction Fellows who have completed thirty (30) 
volunteer hours in a particular service field will be given merits of distinction in the 
Public Interest Society. 

 
Merit Purpose Requirement 

 
 

 
Merit of Pro Bono 

Achievement 

The law school recognizes 
the benefits provided to a 

community when 
attorneys commit time to 
provide pro bono services 

to clients 
who could not otherwise 

afford legal 
representation. 

 

30 or more hours 
completed as a volunteer 

working in a firm or 
organization that provides 
direct legal representation 

at no cost to clients. 

 
 
 
 
 
 

Community Service Merit 

 

Faulkner Law students are 
encouraged to engage both 

the local community and 
their home communities 

by participating in 
projects like Habitat for 

Humanity, volunteering at 
a local non- profit, or 

serving on local 
committees or boards. 

30 or more hours 
completed as an active 

member of a 
civic organization, 

committee, or board, or 
volunteer for a community 

project.  Time spent in 
community projects 

conducted by Faulkner 
Law student organizations 

may qualify. 

 
 
 
 
 

Ellen Brooks Merit for 
Public Service 

Government and 
judicial service is 

crucially important to 
the 

administration of justice. 
By taking a volunteer 

position in a government 
agency, students are 
active in making sure 

justice is served. 

 
 

30 or more hours 
completed as a volunteer 
for a government/public 

service entity, at any level 
of government (municipal, 
county, state, or federal). 

 

Students are not eligible for merits of recognition until they have submitted sufficient 
hours to be named a Faulkner Law Public Interest Society Fellow. Any of the fifty (50) 
minimum hours required to be a Public Interest Society Fellow can also be applied toward 
merits. 
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Qualifying Hours 
 

Acceptance of submitted hours for credit toward Public Interest Society Fellowship is 
based on the following criteria: 

 
(a) Public Service/Interest:  Does the activity fall into one of the three (3) distinction 

categories (Pro Bono, Community Service, or Public Service)? 
 

(b) Volunteer:  Did the student receive any compensation (including class credit) for the 
work other than reimbursement for expenses or costs? 

 

(c) Procedure: Was the activity approved in advance? Were hours submitted in a timely 
fashion, on the proper form, and verified by a qualified supervisor? 

 
The determination of whether an activity qualifies for Public Interest Society Fellowship 
will be made by the Director of Public Interest Programs. 
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STUDENT ORGANIZATIONS 
 
All Student Organizations shall abide by the policies and procedures of the Student Handbook 
and the Student Organization Handbook and contact the Assistant Dean of Students with any 
questions. 
 
Agriculture Law Society 
President:  
Faculty Advisor: Dean Michael DeBoer 
 
Alabama Defense Lawyers Association 
President: Melvin Dixon 
Faculty Advisor: Professor John Craft 
 
This student section of the state association was established in 2010 to allow students with 
an interest in the defense of civil actions and the promotion of fairness and integrity in the civil 
justice system to network with practicing civil defense attorneys and to develop mentoring-
type relationships with members of the bench and bar. 

Black Law Students Association 
Ernestine S. Sapp Chapter 
President: Dannielle Thompson 
Faculty Advisors: Professor Jerome Dees and Professor Melvin Otey 

BLSA was established to address the community and political concerns surrounding minority 
law students. BLSA is committed to the achievement of all law students and has developed a 
blueprint for law school success through an open academic enrichment program. In addition, 
members strive to create professional alliances between BLSA, faculty, other student 
organizations, and members of the legal and political communities in Alabama. 
 
Board of Advocates  
Chair: Kyley Goldhagen 
Faculty Advisor: Professor Rob McFarland 
 
The Board of Advocates is a select group of students who promote and pursue opportunities 
for all students to enhance the skills necessary to be effective advocates. In addition to the 
coordination and support of interscholastic competition teams, the Board is responsible for 
every aspect of intramural competitions. Membership on the Board is extended to 
outstanding second and third- year students who have shown dedication and commitment to 
the school's advocacy programs. The Director of Advocacy Programs holds auditions for the 
Board of Advocates each spring.  
 
  

http://www.faulkner.edu/JSL/students/studentorgs.aspx
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Christian Legal Society 
President: 
Faculty Advisors: Professor Layne Keele & Dean Michael DeBoer  
 
The Christian Legal Society is a nationwide membership organization of Christian attorneys, 
judges, law professors, and law students. The basic and primary purpose of the Christian 
Legal Society is to equip, inspire, and challenge law students to serve Jesus Christ actively 
through the legal profession. 
 
Faulkner Law Democrats 
President:  
Faculty Advisor: Professor John Craft 
 
Faulkner Law Democrats is an organization dedicated to promoting a better America, with 
equality, opportunity, and freedom within a just and strong society by inviting and organizing 
the participation of all Faulkner Law students. Our goals are to explore political and service 
opportunities available to law students, host speakers to discuss relevant issues facing the 
state and nation, and create opportunities for students to network with Democratic leaders. 
For more information on College Democrats of America, visit http://www.collegedems.com. 
 
Faulkner Law Review 
Editor-in-Chief: J. Mitchell Sikes 
Faculty Advisor: Dean Charles Campbell 
 
The Faulkner Law Review is an entirely student-run journal that publishes scholarly articles 
written by law professors, judges, and other legal professionals. These articles can be cited by 
judges in legal opinions and by other scholars, which enhances the prestige of both the journal 
and the author.   Students are invited to apply for Law Review in their second year of law 
school. Students who have a minimum 2.5 grade point average and are ranked in the top 35% 
of their class will be invited to participate in the competitive application process. Being 
invited to join Law Review is an honor and one that at student should definitely accept. 
 
Law Review editors are responsible for editing articles submitted by scholars, which 
involves making sure that statements are supported by authority and that footnotes are in the 
correct Bluebook form. The senior editorial staff oversees the running of the Law Review, from 
selecting articles for publishing to assigning work to junior editors. What this means as a Law 
Review member is that you could potentially help shape legal scholarship and discourse. 
 
The Faulkner Law Review is also responsible for hosting an annual symposium where scholars 
present their articles to other legal professionals. 
 
  

http://www.collegedems.com/
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Federalist Society 
President:  
Faculty Advisor: Associate Dean Michael DeBoer 
 

The Federalist Society for Law and Public Policy Studies is a group of conservatives and 
libertarians interested in the current state of the legal order. It is founded on the principles 
that the state exists to preserve freedom, the separation of governmental powers is central to 
our Constitution, and it is emphatically the province and duty of the judiciary to say what the 
law is, not what it should be.  The Society seeks both to promote an awareness of these 
principles and to further their application through its activities. 
 
Honor Court  
Honor Court Chief Justice: Allison Butts-Walley 
Honor Court Prosecutor:  
Faculty Advisor to the Court: Professor Layne Keele 
Faculty Advisor to the Prosecutor: Associate Dean Michael DeBoer 
 
The Honor Court, composed of student leaders elected by the law school's student body, 
has jurisdiction over cases involving student violations of the Law School's Honor Code. 
 
Jones Law Republicans  
President: Julie Dobbs 
Faculty Advisor: Professor Eric Voigt 
 
The Jones Law Republicans is an organization of conservative minded students who support 
Republican ideals and work to support those ideals in our community. Our goals are to explore 
political opportunities available to law students, host speakers to discuss relevant issues, and 
create opportunities for students to network with Republican leaders. 
 
Jones Public Interest Law Foundation  
President: Janey Whitney 
Faculty Advisor: Professor Kelly McTear 
 
Jones Public Interest Law Foundation (JPILF) is a forum for students interested in performing 
public service legal work to support one another and explore public interest concerns. JPILF, 
partnering with Faulkner Law’s Public Interest Programs Office, provides financial support 
for students engaging in public interest work through its summer stipend program.  JPILF 
strives to provide fellowship for law students interested in improving their communities and 
provide opportunities for law students to do just that. 
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Law Students for the Second Amendment 
President: Michael Corso 
Faculty Advisor: Professor John Browning 
 
Law Students for the Second Amendment (LS2A) subsists to protect the Second Amendment 
of the United Sates Constitution. We strive to provide informative and educational firearm 
safety courses with the assistance of our local community and law enforcement agencies. We 
also hold seminars on self-defense and host debates related to gun rights and gun control. 
Firearm experience is not required to join. 
 
Military Veterans Law Association  
President: Jacob Howell 
Faculty Advisor: Professor A. Jerome Dees 
 

The Military Veterans Law Association (MVLA) is an organization of veterans, those looking 
to join the military, and anyone who is interested in veteran issues. We are dedicated to helping 
fellow veterans and are doing this by spearheading the mentorship program with the Veterans 
Treatment Court. We are also dedicated to helping those join the military by working closely 
with the JAG Recruiters to schedule events and keep everyone informed about upcoming 
deadlines. The MVLA is also dedicated to helping its members succeed while in law school. 
 
Phi Alpha Delta  
Albert Patterson Chapter  
Justice: Anna Spidle 
Faculty Advisor: Associate Dean Michael DeBoer 
 

The purpose of Phi Alpha Delta (PAD) is to form a strong bond uniting students and teachers 
of the law with members of the Bench and Bar in a fraternal fellowship designed to advance the 
ideals of liberty and equal justice under law; to stimulate excellence in scholarship; to inspire 
the virtues of compassion and courage; to foster integrity and professional competence; to 
promote the welfare of its members; and to encourage their moral, intellectual, and cultural 
advancement; so that each member may enjoy a lifetime of honorable professional and public 
service. 
 
Sports and Entertainment Law Society  
President:  
Faculty Advisor: Professor A. Jerome Dees 
 
The Sports & Entertainment Law Society provides student interaction with the entertainment 
community (sports, film/TV, music, media technologies, journalism, etc.) and attorneys 
practicing in these fields to aid in the preparation for a career in entertainment.  The 
organization facilitates guest speakers on campus; hosts networking events where students 
can interact with practitioners in the entertainment industry; provides students with aid to 
attend entertainment seminars, networking events, and competitions; and helps students 
build their networking skills. 
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Student Bar Association 

President: Alexandria (Alex) Thompson 
Faculty Advisor: Professor John Craft 
 
The Student Bar Association (SBA) is a student service organization. It is administered by 
student officers elected by the student body. The purpose of the organization is to make 
students aware of obligations and responsibilities existing for lawyers through bar association 
activities; to promote a consciousness of professional responsibility; and to provide a forum 
for students. The SBA actively develops programs and social activities for the student body. 
The officers and representatives serve as liaisons to the Law School Administration. 
 
Women’s Legal Society 
President: Lisa Salsman  
Faculty Advisor:  
 
The Women’s Legal Society (WLS) is an organization that works to promote the individual 
and collective impact of the law students through networking, mentoring, education, 
recognition, and community involvement. 
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